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1. llosicHUTEIHLHAA 3aIUCKA

Kypc «Hoxymenmoobopom u oenonpou3goocmeo» 3aHUMAET BaKHOE MECTO
opu MOATOTOBKe OakamaBpoB 1o HampasieHuto 38.03.01. - DxoHomuka.
Hanpasnennocts (mpoduib) oOpa3zoBaTenbHOM MporpaMMbl byxrantepckuii yuer,
aHallu3 U ayIuT.

[enpto ocBOEHUST TUCHUILTUHBI «JIOKYyMEHTOOOOPOT U JEIONPOU3BOACTBO
SBIISICTCS M3YYEHHUE CHUCTEM TOKYMEHTALMU, OpTaHU3alld JTOKYMEHTUPOBAHHS U
JIeNTOTIPOU3BOACTBA, COCTABISAIOMIMX OCHOBY HMH(OPMAIIMOHHBIX IIPOIIECCOB B
IKOHOMHKE.

3a1auu JUCIUIUINHBIL:

. 03HAaKOMJICHUE CTYJICHTOB C 3aKOHOJIaTeJIbHOW M HOpMAaTUBHOMN 0a30i,
METOJIUYECKUMU pa3pab0OTKaMu M OCHOBHOM HAy4YHOM JIUTEPATyPOH IO KypCy;
. M3YUYCHHE MPAKTUKU OPTraHU3alUU JOKYMEHTAIIMOHHOTO 00eCIeueHUs

YIPaBJICHUS HA MPCANIPUATUAX, OPIraHU3aAINAX U YIPCIKIACHUAX.

2. llepeyeHb IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 0 JIMCHMILINHE,
COOTHECEHHBIX C IVIAHMPYEMbIMHU pe3yJIbTaTaMH OCBOCHHS 00pa3oBaTeIbHOM
NMPOrpaMMblI

HuctunnHa  «/[okymenmoobopom u 0elonpou3goocmeoy y4acTBYeT B
dbopMHUpPOBaHUU CIEAYIONIEH KOMIIETEHIINH (CAEAYIOMMX KOMITETEHIIUN):

Komnerennun NuagukaTopbl JeckpunTopsl

VK-4 - Crnocoben [1YK-4.3 3nanusa: OCHOB JOKYMEHTAI[MOHHOTO
OCYILECTBIIATh AENOBYIO |OCyIIECTBISIET JIETIOBbIe| OOeclieueHusl yrpaBieHus B cdepe
KOMMYHHUKAIlMIO B YCTHOH H KOMMYHUKaLUU Bl OM3Heca, cocTaBa OpraHU3alMOHHO-

MUCbMEHHOH  Qopmax  Ha
roCy/1apCTBEHHOM SI3BIKE
Poccuiickoit ®enepauuu  u
WHOCTPaHHOM(BIX) SI3bIKE(aX )

YCTHOM M MHUCBbMEHHOH| IPaBOBOU, pacnops IUTEIbHOMN,
dopMax Ha pycckoM H| MH(OPMALMOHHO-CIIPABOYHOMH,

(nmm) WHOCTPAHHOM| IIJIAHOBO-OTYETHOU JIOKyMEHTaUU
SI3BIKAX IIPaBUJI €€ COCTAaBIICHHUS,

Ymenus: OnpenensTs COCTaB,
CTPYKTYpY 51 CoJlepyKaHue
JOKyMEHTaLUH, obecreynBaroNIeit
YIPaBJICHHE MPEATPUITHEM,
ONpENEeATh BUABl YIPABICHYECKUX
JIOKYMEHTOB Ha MpeaNpHUsITHH,
COCTaBJIATh U O(OPMIIATH JEJOBbIE
MMChbMa U CITy’KeOHbIE 3alUCKU
Hapbikn: pa3paboTku Habopa
OpraHU3alMOHHO-TIPaBOBOM,
pacropsauTeabHo, MH)OpMAIIMOHHO-

CIIPABOYHOM, MJIAHOBO-OTYETHOM
JIOKYMEHTALUH, CHUCTEeMaTU3alun
JIOKYMEHTAIWH.




3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMmbl

Jucuunmaa  b1.B.JIB.01.01«/lokyMeHTOO00pPOT ©  JENONPOU3BOACTBOY
SBISIETCS JAUCHUIUIMHOW TO BBIOOpPY dacTd, (GOpMUPYEeMOH ydaCTHUKaMU
00pa30BaTEeNbHBIX OTHOUICHWM MJIi TMOATOTOBKH CTYJIEHTOB IO HAaIPaBJICHUIO
38.03.01. — DxkoHOMHKA, HaMpaBICHHOCTh (MPOQHIb) TOATOTOBKU —
byxrantepckuii y4eT, aHaJau3 U ayJuT

UCHHUILIMHBI (MOAYJ/IH
IpenmecTByiomue A (monym), IMocaenyromue
NPAKTHKH y4e0HOro
AUCHMILINHBI (MOYJIN), AUCHMILINHBI
IJIAHA, B KOTOPBIX
Hudp NMPAKTUKH Y4eOHOT0 (MoayJin), MPAKTUKH
KOMIIeTeHIIUs
KOMIIETeHIIHU U IUIAHA, B KOTOPBIX yueOHOro IJIaHa, B
OCBauBaeTcs NapaJijiejbHo
ocBauBaeTcs . KOTOPBIX 0CBAUBAETCS
¢ u3yvaemoii
KOMIIeTeHI U . KOMIIeTeHIUs
AUCIUTLINHON
YK-4 (4 oaran) | 1,2,3 satan — 1,2,3 cemecTpsl - 6 aTam — 6 ceMecTp
HNHocTpaHHbIi S3bIK [IpousBoacTBeHHAsA
4 stan — 4 cemecTp MpaKTUKa
VYyebHas mpakTHuka 7 atamn — 8 cemecTp
[IpegaurnmomHuas
MpaKTHUKa

4. O0beM IMCHUIIMHBI (MOXYJIS) B 3a4€THBIX €IMHUIAX C YKA3aHHEM
KOJINYeCTBA aKaJleMHYeCKHX WM ACTPOHOMHUYECKHUX YACOB, BbIIEJICHHBIX HA
KOHTAKTHYI0 Pa00oTy 00y4ar0IUXCcH ¢ npenojaaBaresiaemM (Mo BUAaAM Y4eOHbBIX

3aHATHI) U HA CAMOCTOATE/IbHYIO pa0doTy 00y4YaroIIMXCcs

OO6mas TPYAOEMKOCTh OCBOCHMUS y4eOHOM JUCIUTLIINHBI
«/lokymenmoobopom u 0enonpou3so0cmeo» COCTABISAET 3 3aUETHBIX €IUHULL WU
108 axkagemmuuecknx vaca. ucuuminHa u3ydaetcs B 5 cemectpe. [Ipomexyrounas
aTTecTalus B (hpopme 3a4eTa B 5 ceMecTpe.

Cemectp No cemectpa 5 Beero, ax.
4acoB
OO61mast TpyA0eMKOCTh (BCETO aK. 4acoB / 3.€1) 108/3 108/3
Jlexuun 16 16
KonTaktHas padora
[IpakTnueckue 3aHATHS 16 16
CamocrosrenbHas pabora 67 67
Buna npomexyrounon
arTecTaluu 3auer 0,25/8,75 0,25/8,75
(koHT.pab./ camocT. pab.)




5. Conep:xxanmne TMCHUILIMHBI (MOIYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3aesiam) ¢ yka3aHueM OTBeIEHHOT0 HA HUX KOJIMYECTBA aKaJeMUYeCKUX
WIH ACTPOHOMMYECKHUX YACOB M BUJIOB Y4EOHbIX 3aHATHH

Haumenosanue
pazzierna IUCUMUILIUHBI
(Tema)

TpynoeMKoCTh

BCEro

KonrtakTHas pabota

JICKIIUN
MpaKTU4. 3aHATHA

1a00p.3aHATUS

caMmocT. pabora

Conepxanue

S CEMECTp

OCHOBEI
JIOKYMEHTO000pOTa.
OCHOBEHI
JIEJIONIPOU3BO/ICTBA.

25

17

[lonatne o  JOKyMeHTe.
CsoiicTBa, pU3HAKH,
byHKIIUN JIOKYMEHTA.
MeTtobl u CI0CO0bI
JIOKYMEHTHUPOBAHUSI.
HopmatusHo-
MeToANYECKas 0aza
JIOKYMEHTAllMOHHOT O
oOecrieueHus  ymnpaBICHUS
JEATEIBbHOCTBIO
OpraHu3aIu. Buast
YIPAaBJICHYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX
JUI. ONMCAHMUS PA3JIMYHBIX
YIIPABJICHUYECKUX JEHCTBUM.
VYuudukanus "
CTaHJapTU3aLUs
nokymeHToB. [lonstue wu
COCTaB peKBU3UTOB. DOPMBI
JIOKYMEHTallUN TSt
pa3paboTKu MPOAYKTa

Cucremsl
JIOKyMEHTallUH,
oOpazyrommecs B
IIPOLIECCE  YNPABICHUS
JeSITEIIbHOCTHIO
OpraHu3aluim.
CnpaBouHo-
UH(POPMAaILIMOHHbIE
JIOKYMEHTHI.

25

17

CocraB, cTpykTypa H
coJiep)KaHue
JIOKYMEHTAllUH,
o0ecrieunBaroen
OpraHM3aLHIo. Cocras
OpTraHU3aI[IOHHO-
IIPaBOBOIA,
pacnopsIIUTENBLHOM,
UH(POPMALIMOHHO-
CIIPaBOYHOM, IJIAHOBO-
OTYETHOM  JIOKYMEHTALIMH,
MpaBWiia €€ COCTABJICHUS U
odopmiienus. OCOOEHHOCTH
JIOKYMEHTO0000pOTa




Ob6mas XapaKTepUCTHKA
KaJpOBOTO cocraBa
TPETPHUSITHSL.
Opranuzanus
JOKYMEHTAIHOHHOTO
oOecrnieueHus J1eATeIbHOCTU
PacniopsiqurensHble KaJIpOBOM CITY>KOBI
JIOKYMEHTHI. IPEIITPUITHS.
JloKkyMeHTaIMoHHOE Opranmzanuss  paboThl ¢
obecrnieueHue o5 4 4 17 KaJIpOBOM JTOKyMEHTalUEH.
yIpaBJICHUS Ocobennoctu
MEPCOHAIIOM. UCIIOJIb30BaHUS CeTH
Opranu3anroHHbIe WuTtepHer s pemieHus
JIOKYMEHTHI. 3a1a4y KaJpOBOTO
JIEJIONPOU3BO/ICTBA.
Odopmnenue JIEIOBBIX
nuceM,  JOKJIAIHBIX |
CITyKeOHBIX 3aIMHCOK,
OTBETOB Ha Ka00bI
noTpeOuTeNen.
Opranuzanus paboTel  C
JIOKYMEHTaMHU.
CucremaTtuzanus
Opranuzanus JOKYMEHTAllMu B Ipoliecce
JIOKYMEHTOO000POTA. NeATeTbHOCTH
Opraauzanus 24 4 4 16 OpraHu3aIu.
OIIEpaTUBHOTO dopMHpOBaHHE u
XpaHeHUsl JOKYMEHTOB. oopmieHue Jed.
DKcnepTusa LIEHHOCTH
JOKYMEHTOB,  TOJTOTOBKA
JIOKYMEHTOB K XPaHEHUIO.
3auer 9 0,25 8,75
Htoro 108 | 16| 16,25 75,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUs IAJIs1 CAMOCTOSITEIbHOM
patdoThl 00yYaKOIIUXCSA MO JUCHUIJINHE (MOTYJIIO)

Ne Bunel camoctosiTenbHON paboTh TpynoemkocTs, ®dopma KOHTpOJIT™
aK.4achl
1. [TpopaboTka TEOPETUYECKOTO
N Koncynbranus
MaTepuana IO KOHCIEKTaM JIeKLHUH,
. IpenojaBaTes,
PEKOMEHI0BaHHOM JUTEpaType, 22 CTHOE
JOTIOTHUTEIbHBIM HMCTOYHUKAM M
cobeceioBaHUE
uHpopManuu
2. IToaroroBka K [IPAKTUYECKUM BricTynienue ¢
3aHSTHSIM: ITOMCK HEo0X0 1Mo JOKJIaJIOM,
uHpopmanuu, 00paboTka 23 Mpe3eHTallHs,
uHpOpMallUK, HalWCaHWe JIOKJIaja, OTBETHI HA
HOJTrOTOBKA K BBICTYIIJICHUIO JMCKYCCHOHHbBIE
(McKyccun) BOIIPOCHI




3. [TonroroBka K TEKyIIEMY KOHTPOIIO
(TecTupoBaHME€ ~ W/WIM  HaIMCaHUE 22 TecTsl, pedepaTs
pedepara)

4. IToaroroBka K MIPOMEKYTOUHOMN YcTHOE
aTTecTaluu 8,75 cobecenoBaHue,
(BOMPOCHI K 3a4ETY, UTOTOBBIN TECT) TECTUPOBAHUE

JIns caMoCTOSTENBHOM paboThl MO AUCIHHUILIMHE (MOIYJII0) OOydYaromuecs
UCIIOJIB3YIOT CIEeyIolee yueOHO-MEeTOJuIecKOoe 00ecreyeHue:

1) JlenonpowusBonctBo : yueOHuk / T.A. beikoa, JI.M. Bsutoa, 10.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pea. gom. T.A. BeikoBoit. — 4-e wu3m.,
nepepad. u gon. — Mocksa : UHOPA-M, 2021. — 393 c. Pexxum pgocrtymna:
https://znanium.com/catalog/product/1014190

2) Kopuees, 1. K. Ynpasienue nokymentamu : yueonuk / 1M.K. Kopuees,
A.B. ITmenko, B.A. Mamypiue. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexxum
nocrtymna: https://znanium.com/catalog/product/1068920

3)OCHOBBI JIEIONPOU3BOJICTBA : yueOHoe mocodoue / A.M. Acanues, 1.U.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-e uzn., ucrnp. u non. — Mockaa :

NHOPA-M, 2021. — 146 C. Pexum JOCTyMaA:
https://znanium.com/catalog/product/1246746
4) qDOHI[ OLCHOYHBIX HUMCTOANUYCCKHUX MaTCpUAIOBIIO

I[I/ICHHHJ’IHHG«HOK}/MCHTOO60pOT " JCIIOIIPOU3BOACTBO».

7.(I)OHI[ OLHCHOYHBIX 1 METOAUYECCKUX MATEPHUAJTIOB Uil IPOBECACHUA
HpOMe)KyTO‘{HOﬁ arTrecranmummn oﬁyqammnxcn o ITMCIUMIIJIMHE

Bonpocs! 1Jisi NpoBeieHusI POMEKYTOYHOI aTTecTaluu (3a4eTa)

1. OOocHOBaHME HEOOXOOUMOCTH OOYy4YeHHUs JOKYMEHTALIMOHHOMY
00€eCIIEYEHUI0 U €r0 aBTOMAaTU3al1H.

2. JlokyMEeHTOOOOpOT B  oOpraHuzamuu. PabGoTa ¢  BXOISAIIUMH
JOKyMEHTaMHU.

3. KrnaccuduxaTopsl 10KyMEHTOB.

4. ®opMuUpOBaHUE U XpaHEHUE JCII.

5.  PermameHTtanus 1eaonpou3BOCTBa

6. Ilpesentauus. Ee pynkius u HasHaueHue. OCHOBHBIC 3JIEMEHTHI.

7.  OCHOBHBIE TOHSTHS IOKYMEHTAI[MOHHOTO OOECNedYeHUs YIpaBJICHUS
(1eIonpON3BOJICTBO, TIOKYMEHTOOOOPOT, TOKYMEHT, PEKBU3UT, U JIp.).

8. OpraHuzaiMoHHble AOKYMEHTHl. VX (yHKIMM U Ha3HaueHue. YCTaB
OpraHu3allyu.

9.  OcHoBHbIE (DYHKIIMH TOKYMEHTA.

10. OpranuzanvoHHble JOKyMeHThl. WX (QyHKIMM U Ha3HAYEHUE.
[IITaTHOE pacniucaHue.

11. Vuaudukanus u cTaHgapTU3ANUS JOKYyMEHTOB.

12. OprasnuzanmoHHble JTOKyMEeHTBl. WX (QyHKIMM W Ha3HAUYCHHE.
JIOJKHOCTHAST MHCTPYKLIHSL.


https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1246746

13. bnank. [Tonstue 61anka. TpeGoBanus Kk oopmiIeHUIO OJIAHKOB.

14. PacnopsautensHbie JOKyMeHThI. VX ¢yHKIuu u HazHadenue. [1puka3
110 OCHOBHOM JIESITEILHOCTH.

15. PekBusut. [loHsTHE peKBU3UTA, TOPSIOK UX OPOPMIICHHUS.

16. CmopaBouHo-uH(popManMOHHBIE  JOKyMeHTH. Wx  dyHKUMH u
Ha3Ha4Y€HHE. AKT.

17. TexHuveckue CpelicTBa, UCIOJIb3yEMbIE B IETONPOU3BOICTBE.

18. CmnpaBouHo-uH(pOpMalMOHHBIE  JTOKYMeHTB. WX  QyHkmum wu
HazHaueHue. [Iporokon.

19. bnank. Buasl 61ankoB. OcobeHHOCTH UX 0pOpMIICHHUS.

20. JlokymeHTOOOOpOT B opranm3auuu. Pabora ¢ HCXOIAIIUMHU
JIOKyMEHTaMHU.

21. bnank. BapuaHTbl pacnonoxeHus peKBU3UTOB Ha OJlaHKAaX.

22. TloaroroBka m repeaada el B apXuB.

23. IlpaBumna odopmieHus naT, HyMEpaluu CTpaHull, opopmiieHus: TabIuil,
MaTeMaTUYeCKUX (POPMyYJ M COKPALLIEHUH.

24. PacnopsauTenpHbIE JOKYMEHTBH. WX (QyHKIMM © Ha3HadYeHUE.
VYkazanue.

25. JlokyMeHT000OpOT B opranu3anuu. [Ipomecc KOHTPOJIS HCIIOTHCHHS
JTIOKYMEHTOB.

26. ChopaBouHO-UH(GOPMAIIMOHHBIE  JOKYMEHTHl. UWx  dyHKUUM U
HazHaueHue. OObsICHUTENbHAS U TOKJIAHAS 3alUCKU.

27. JlokyMEHTOOOOpOT B  opraHuzamuu. PabGoTa ¢  BXOISAIIUMH
JIOKyMEHTaMHU.

28. PacnopsautenbHble JOKYMEHTHl. WX (QyHKIMM ¥ Ha3HAYCHUE.
Pacniopsixenue.

29. OcCHOBHBIC TOHIATHS JOKYMEHTAIIMOHHOTO 00ECTIEYeHUS yIPaBICHUSI.

30. CnpaBo4HO-MH(pOpPMAIIMOHHBIE  JAOKYMEHTh. WX  QyHKmmm
Ha3zHaueHue. [IpoTokor.

IIpuMepHBbIe NPAKTHKO-OPUEHTHPOBAHHbIC 32 IaHUA

1.0dbopmuts npHKa3 O Ha3HAYEHUU OTBETCTBEHHOTO 3a OOpalleHue C
omankamu npennpusitus B cooretcTBuu ¢ 'OCT P 6.30-2003.

2.0¢hopMUTH TPOTOKOJT 3aCEIaHUs SKCIIEPTHOW KOMUCCHUU B COOTBETCTBHH C
THUMOBOM MHCTPYKUIHEN TTO AETOMPOU3BOJICTBY.

3.CocTaBuTh  CIOy)XEOHYIO 3allMCKy Ha  TOOIIPEHHE  COTPYIHHUKA,
NEPEBBINOIHUBILETO MJIAHOBBIEC MMOKA3ATENH.

[TonHbIi KOMIUIEKT 3aJaHMl W 3TanoB (HOPMUPOBAHMS KOMIETEHIUU
npeacrasieH B POHJE OLICHOYHBIX U METOAUYECKUX MaTepUasioB Ui IIPOBEICHUSA
IPOMEXYTOUHOM arTecTanuy OO0y4arouMxcs IO IUCHUIUIMHE, O(OpPMIICHHBIN
OTJIEJIbHBIM IOKYMEHTOM, NPEICTABIEH B IPUIOKEHUU 1.



8. [lepeyeHb OCHOBHOI, 10MOJIHUTEIbHON Y4eOHOIl TUTEPATYyPbI, pecypcoB
MH(OPMALMOHHO-TEJIeKOMMYHHUKALMOHHOI ceTH « UHTEepHET», HEOOXOAUMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOXYJIS)

a) HOPMaTHBHbIE IPABOBbIE AKThI

1) Harmonanwhseiid crangapt PO I'OCT P 7.0.8-2013 "Cucrtema cTaHmapToB
no uHdopmalum, OUOIUOTEUHOMY U M3JIaTeIbCKOMY Jeiy. Jlenonpou3BoacTBO U
apxuBHOoe geno. Tepmunbl U ompeneneHus”" (yTB. mnpukazoMm DenepalibHOTO
areHTCTBA 10 TEXHUYECKOMY PETYJIMPOBAHUIO U METpojoruu oT 17 okTsaops 2013

r. N 1185-cT)
2IOCT P 6.30-2003 «YHupHUIUPOBAaHHBIE CHUCTEMbI JIOKYMCHTAIIWH.
YuudummpoBanHas ~ cucreMa  OpPraHU3allMOHHO -  PACHOPSIUTEIbHOU

nokymeHTanuu. TpeboBanus kK 0()OpMIIEHUIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema cTaHmapToB 1O HH(DOPMAIUH,
OMOIMOTEYHOMY W H3AAaTeNbCKOMY Jneiy. OpraHu3anMoOHHO-paCIOpsAUTEIbHAS
nokymeHTanus. TpeboBaHus K 0(hOPMIIEHHIO TOKYMEHTOB)

0) OCHOBHAasI JIUTEpaTypa:

1) HemompowusBojactBo : yueOnuk / T.A. beikoBa, J.M. Bsnosa, I0.M.
Kykapuna, JI.B. Cankuna ; mox ob6bm. pexa. gou. T.A. BeikoBoil. — 4-e wu3n.,
nepepadb. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum noctymna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue nokymentamu : yueOnuk / M.K. Kopuees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexum
nocrtymna: https://znanium.com/catalog/product/1068920

3)OcHOBBI J1eIONPOM3BOACTBA : ydeOHOe mocodue / A.M. Acamues, 1.1.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-e uzna., ucnp. u gon. — Mocksa :
NHOPA-M, 2021. — 146 C. Pexum JIOCTyMa:
https://znanium.com/catalog/product/1246746

B) JIONOJIHUTE/IbHAA JIUTEpaTypa:

1)  HudopmarnmoHHbIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOCCIICYCHUU
yOpaBjieHHs] U apXuBHOM Jnene : yueOHuk mig By3oB / H. H. Kywnaes, T. B.
Konnpamosa, E. B. TepentneBa, A. I'. ®abpuunoB / mox o6bm. pen. H. H.
Kynsieea. -  MockBa :  Jloroc, 2020. - 408 «c¢.  Pexum
noctyna:https://znanium.com/catalog/product/1211641

2)  Kab6amos, C. 0. DieKTpOHHOE NPAaBUTEIBLCTBO. JIEKTPOHHBIN
JTOKyMeHTO0O0OpoT. Tepmunbl u ompeaenenus : ydeOHoe mocodbue / C.IO.
Kab6amoB. — MockBa : HUHOPA-M, 2021. — 320 c. Pexum pgocryna:
https://znanium.com/catalog/product/113215

3)  DACKTPOHHBIA JOKYMEHTOOOOPOT M oOOecledeHre Oe30MacHOCTH
ctangapTHeiMu cpeactBaMmu WINDOWS : yuebHoe nocoodue / JI.M. EBgoknumMoBa,
B.B. Kops6kun, A.H. [Isekun, O.I'. [lIBeukoBa. - Mockpa : KYPC, 2019. - 296
c. Pexxum nocryna: https://znanium.com/catalog/product/1001864
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4)  KouduaeHiuaabHoe JETIONTPOU3BOCTBO u 3aIIUIEHHBINA
AIEKTPOHHBIN ToKyMeHTooO0o0poT : yueOnuk / H. H. Kynses, A. C. Iémymkun, T.
B. Kongpamonsa, A. I'. ®abpuunoB ; mox oom. pex. H. H. Kynsesa. - 2-¢ uzn.,
nepepad. m gom. - MockBa : Jloroc, 2020. - 500 c. Pexum pocryna:
https://znanium.com/catalog/product/1212394

r) pecypcbl ceTu « UHTEpHETY !

1) Bcé o nemonpounssojactee http://delo-ved.ru/

2)  Jlenmompow3BOJACTBO H  JOKYMEHTOOOOPOT Ha  NPEANPHUATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe memompomM3BOACTBO W TpyAoBoe ImpaBo.  http://hr-
portal.ru/rubric/kdp

4)  Dnexrponnas 6ubanoreka HR-crenuanucros. http://www.hrm.ru/

9. MeToanueckue yKa3aHus sl 00y4aromuxcsi M0 0CBOEHUIO
AMCIHUTIAHBI(MOIYJIs1)

CamocrosiTenbHas MOArOTOBKA 00YYarOUIMXCsl TPOBOJUTCS IJIsl YIITyOlneHUs
U 3aKpeIUICHHs 3HAHUH, MOJYYCHHBIX Ha JIEKIHUAX W APYTUX BUJAX 3aHATHH, IS
BBIPA0OTKH HAaBBIKOB CAMOCTOSITEIbHOTO TMPUMEHEHHUS HOBBIX, JOMOJHUTEIHHBIX
3HAHUW ¥ MOATOTOBKH K MPEACTOALTIM YISOHBIM 3aHATHIM, 3aUETy.

BaxxHpiM  ycroBHEM  yCHENIHOTO W3YYeHHS AUCIUILIUHBI  SIBISICTCS
nocemienne jekuuid. [log mocenieHuemM mnoapaszymeBaercs He (popma MacCHUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa MO M3y4eHHIO HOBOro Marepuaina. [loaroroska k
JIEKIMOHHBIM 3aHATUSM BKIIOYAeT B ce0s aHANIM3 MpeJiaraéMbIX JUIsl U3yYeHUs
BOINPOCOB, M3yYE€HHE HOPMATUBHBIX HCTOYHUKOB M Y4YeOHON U HaydyHOU
JUTEepaTypsl MO paccMaTpUBaeMbIM BoOIpocaM JieKIMU. B mporecce exuuu
oOydaroluiics MOXKET 3a/laBaTb  YTOYHSIOIIME BOMNPOCHI,  OCYLIECTBHUTH
B3aMMOCBSA3b HOBOI'O MaTepHalla C YX€ H3yYEeHHBbIM, MOATOTOBUTH 0azy is
7(h(HEKTUBHOTO HMCMOIB30BAHUS MOTYUYEHHBIX 3HAHWM, OOJErdyuTh MOJATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D((PEKTUBHBIM CMOCOOOM (UKCAMU JEKIUOHHOTO
MaTepuana SBJISETCS KOHCIEKTUPOBAHME, MPEACTAaBIAIONIEe COOOM HE TOJBKO
(buKcalMilo BaXKHEUIIMX MOMEHTOB JIEKIMH, HO M YKa3aHHE TPUMEPOB IJIs
MOHUMAaHUS TOTO WJIK MHOTO TEOPETUYECKOr0 MaTepuana.

[Ipy moaroTroBKe K MPAaKTUYECKOMY 3aHSATHIO HEOOXOAMMO HCIOJIb30BAThH
KOHCIIEKTUPOBAHHBIE MAaTepuasbl JIEKIUH, y4eOHYI0O M HAy4HYIO JHUTEpaTypy.
[TonroroBka OTBETOB MO BBIHOCUMBIM Ha OOCYXIEHHE BOIPOCAM MPAKTUYECKOTO
3aHATUS BKJIIOYAET B ceOsl HE TOJBKO MPOYTEHHUE MaTepHala, HO U €ro aHajlu3 U
KPUTHYECKYI0 OLEHKy.. OOydvaromiemycsi cjieayeT BbISIBUTh MajOu3ydeHHbIE
aCTeKThl PacCCMAaTPUBAEMBIX BOIPOCOB, MPOSBUTh MHUIIMATUBY MPU MOATOTOBKE K
IPAKTHYECKOMY 3aHSTHIO.

[Ipy moAroToBke K MPAKTUYECKUM 3aHATUSMU U 3a4€Ty PEKOMEHIYETCS
CUCTEMATHU3UpOBaTh 3HAHMS, H300paxkas UX B TaOJIUYHOM, TpaduuyecKoM WIH
CXEMaTUYHOM BHUJE. DTO MO3BOJUT YCTAHOBUTH B3aUMOCBSI3b N3y4aeMbIX SIBJICHUI,
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YOPOCTUT 3aJady 3allOMUHAHMS MaTepuasa, OOJIETYUT MPOIECC MPAKTHUYECKOTO
MPUMEHEHUS TTOJTyYCHHBIX 3HAHUU.

3amaueli  TPAKTUYECKUX  3aHATHA  SBISICTCS  BBIpA0OTKA  yMEHHS
WCITOJI30BAaTh TCOPETUYCCKHWE 3HAHMS, TMPOSBUTh HAIMYHUE TPAKTUICCKUX
HaBBIKOB. [Ipy  TOATrOTOBKE K  MPAKTHYECKOMY  3aHSATHIO  CIEIYeT
3a0J1arOBPEMEHHOTO 00€CIeUnTh HaIWYhe HEOOXOMMMO IS JAHHOTO 3aHATUS
MaTepHuaia, CaMOCTOSITEIbHO TTIOBTOPUTDH paHee N3yICHHBIC TEMBI.

JUist  yCcHnemrHoro OCBOEHUSI AMCIUIUIMHBI BaXHBIM SBIISIETCSI  YMEHHUE
paboTath ¢ TepMUHAMH U UX ompeneneHusMu. s pa®oTel ¢ TepMUHOIOTUEH
(G ()EKTUBHBIM SBIISETCS UCIOJIb30BaHUE KaK Yy4eOHOM M HAyYHOM JIUTEpaTyphl,
TaK U OPUINYECKUX U GUIO0CO(CKUX CIIOBapeil.

PabGoTa ¢ TepMUHAMH MOKET OCYLIECTBISTHCA Kak B (pOpMe COCTaBICHUS
COOCTBEHHBIX TEMAaTUYECKHUX CIIOBAPUKOB JJisi yJ00CTBA M CKOPOCTH IIOMCKa
HeoOxomumoro TepMuHa. C  93TOM 1EAbI0O HEOOXOIUMO KaXKIbId HOBBIN
BCTPEYAIOITUICS TEPMHUH 3alUCHIBATh U BO BPEMs IMOJATOTOBKH K CEMHUHAPCKUM H
MPAKTUICCKAM 3aHATUSAM yKa3bIBaTh COOTBETCTBYIOIIEE omperenceHue. B ciydae
BO3HMKHOBEHHUS CIIOKHOCTH BBIOOpA OIPEACIICHUS W3 WMEIONIETocs o0bhema B
paMKax HAyYHOTO 3HAaHHUS HEOOXOAMMO 3aJaBaTh BOMPOCHI IPEIOIABATEIIO B
paMKax JEKIIMOHHBIX U MPAKTUICCKUX 3aHATHH.

WNHTepakTuBHBIC  (GOPMBI  MPOBEIACHUS  3aHATHA TIO0  JIUCIHIUIAHE
«/lokymenmoobopom u 0enonpou38o00cme0» BKIIOYAIOT B ce0s CIEAYIONINUE BUIBI
3aHATUM!

- UWHTEPAKTUBHBIC JIEKIIMH, TMPEANOJararoT HUCIOJIb30BaHUE METO0jIa
npo0eMHOro usnoxkenus. [Ipu TakoMm moaxojie JEKIust CTAHOBUTCS TOXOXKEH Ha
JMAJIoT, TIPETNoaBaHue UMUTUPYET HUCCIEOBATENbCKUN MpoIecC (BBIIBUTAIOTCS
MEePBOHAYAILHO HECKOJBKO KIIOUEBBIX MOCTYJIATOB IO TEME JICKIIUH, WU3JI0KCHHUE
BBICTPAMBACTCS 10 TPHUHIMIY CaMOCTOATEIIBHOTO aHadu3a U 0000IIeHUs
CTyJICHTaMH Y4eOHOr0 MaTepuayia). JTa METOJHMKA ITO3BOJIICT 3aWHTEPECOBATH
CTYJICHTa, BOBJICYb €ro B Mpoiecc o0ydeHus. [IpoTuBopeunss HAyqHOTO TTO3HAHUS
PacCKpbIBAIOTCSI TIOCPEICTBOM IIOCTAaHOBKM MpoOieMbl. YdeOHass mpobiema u
npoOJeMHasl CHUTYyaIlusl SIBJISIOTCS OCHOBHBIMU CTPYKTYPHBIMA KOMIIOHCHTAMH
npobiemMHoro obydenus. [lepea HauaaoMm M3ydeHHUs ONPEIEICHHOW TEMBI Kypca
CTaBUTCSA TIEPEN CTyJISHTAaMH TIPOOJIEMHBI BOMPOC WM JaeTcs MPOoOJIEeMHOE
3amanue. CTUMyIUpys paspelieHue MpoOJeMbl, MpenojaBaTesib CHUMAET
MPOTUBOPEYHS MEXITY UMEIOIMUMCS €€ MMOHMMaHUEeM U TPEOyeMbIMHU OT CTyACHTa
3HaHUSAMH. D(DPEKTUBHOCTh TAKOTO METOAa B TOM, YTO OTACIBHBIC MPOOIECMBI
MOTYT TOJHUMATHCS CaMHUMH CTyACHTaMmH. [ JIaBHBIA ycmexX JaHHOTO METoja B
TOM, 4YTO TIPENoJaBareib JOOMBACTCA OT AayJIUTOPUH «CAMOCTOSTEIHLHOTO
pElIeHHs» TIOCTaBJICHHONW mpooOsieMbl. OpraHuzanus TpoOJIeMHOro OO0ydeHUs
MPEACTABIACTCS JOCTAaTOYHO CJIOKHOW, TpeOyeT 3HAYUTENbHOW MOATOTOBKH
aekropa. OaHAaKO HAa HAYAJIbHOM JTale MCIOJb30BAHMS 3TOI0 METOAA €r0 MOYKHO
BHEJIPSATh B CTPYKTYpPY TOTOBBIX, paHee pa3paOO0TaHHBIX JICKIHH, MPaKTUICCKUX
3aHSATUH KaK JOIIOJHECHHUE.
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- TpYIIOBbIE JUCKYCCUM, NPUMEHSIOTCS [JIsi OOecrnedeHusi HaBbIKOB
KOMaHJHON pabOThl U MEXJIMYHOCTHOM KOMMYHHUKAIIMU M IMPEACTaBISAIOT COOOi
OLICHOYHOE CPEACTBO, IO3BOJSIONIEE BKIIOYUTH OOY4YalOIIUXCA B IPOLECC
OOCYXKJIEHHsI TIPEICTaBICHHOW TeMbI, NPOOJIEMbl U OLEHUTh WX YyMEHHE
apryMEHTUPOBAaTh COOCTBEHHYIO TOUYKY 3peHHs. Kpome Toro, B Xxoae 3aHATHIA
MPOBOJIATCS KPYTJIbIE CTOJIbI MO 33/ ITAHHBIM TEMATHUKaM.

- pOJIEBBIE HWIPBI, MPEACTABISIIOT COOOW MOJIEIMPOBAHUE CUTYyallMd, B
KOTOPOM Y4YaCTHUKAM MpeAJiaracTcsi MPUHATh OMPENEICHHYIO MO3UIHI0 (POJib) U
3aTeM BbIpA0bOTaTh CMOCOO, KOTOPBIM MO3BOJIUT MPUBECTU ATy CUTYaAIUIO K
HaWJydiieMy pesynbraty (urpa). PoneBbie urpel Hanbosee 3(QPEKTHBHBI Kak
CPEIICTBO TPHOOPETEHHS] M COBEPIICHCTBOBAHUS HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOIIEHUsI, KOMAaHJIHON paOOThl, @ TAaK)KE€ HABBIKOB MPUHSATHUS
pELICHUN.

- TPEHUHTH, JJI 00€CIeYeHUs HaBBIKOB MPUHATUS PEHICHUN U JIUJIEPCKUX
kauectB. IIpoBenenue 3aHsATHII B (OpMe TpEeHUHra MPEANnoJiaraeT IMpPOIECC
MOJIyYEHHs] HABBIKOB M YMEHUH B KaKOW-JIMOO 00JaCTH MOCPEICTBOM BBIITOTHEHUS
MOCJICIOBATENbHBIX 3aJaHUM, JEMCTBUA WM WP, HANPABICHHBIX HA JOCTUKCHUE
HapaOOTKH W pa3BUTHS TpeOyemMOoro HaBblKa. [PEHUHI IMO3BOJISET JaTh €ro
YYaCTHHKAM HEJIOCTAIOULyI0 HH(OpMaLKo, CPOPMHUPOBATH HABBIKM YCTOMYMBOCTH
K JIaBJICHHMIO, HaBBIKM O€30macHOro mnomeieHus. HeocrnopuMbIM J1OCTOMHCTBOM
TPEHUHTA SBISETCA TO, YTO OH OOEcHeunBacT aKTHUBHOE BOBJICUYCHHE BCEX
YYaCTHUKOB B TMpoiiecCc oOydeHus. PaznuuHple cUTyaluu, BO3HHUKAIOUIUE B
rpynmnax TPeHUHTa, SBISISICH YYEOHBIMU U B 9TOM CMBICJIE YCIIOBHBIMU, UTPOBBIMH,
JUIsl 00y4aeMOoTo BBICTYIAIOT KAaK BIIOJIHE PEaJIbHbIE CHTYallUH, B KOTOPBIX HAI0
JICICTBOBaTh CO BCEHW OTBETCTBEHHOCTBHIO 3a pe3yjbTaT ACUCTBUA. YyBCTBO
OTBETCTBEHHOCTH 3JIeCh 0C000€: HE TOJIbKO Mepe] camMHM COo0OH, HO M mepen
MapTHEPAaMU IO TPYMNIE, TaK KaK YCIEIIHOCTh ACHCTBHUS Ka)XIOTO— 3TO  3aJ0T
ycIexa JAesiTeIbHOCTH BCEN TPYIIIIHI.

- aHamM3 cUTyaluil (Kehc-MeToJ]) — TEeXHHUKAa OOy4YEHHs, UCIOIb3YIOIIas
ONMHCAaHWE peajgbHbIX cuTyanuil. OOyyaroumecs JOJKHBI MPOAHAIU3UPOBATH
CUTYaIIHMIO, pa3o0paThCsi B CyTH MPOOJIEM, MPEAJIOKUTh BO3MOXKHBIE PEIICHUS U
BBIOpaTh Jiydlllee M3 HHUX. B OCHOBE MeToAa KOHKPETHBIX CHUTYalUid JIEKUT
OMKCAHWE KOHKPETHOW MNpodecCHOHATBbHON AESITeIbHOCTH WM 3MOLIMOHAIBHO-
MTOBEJICHYECKUX ACIEKTOB B3aMMOJECUCTBUSA JIoAeH. [Ipy M3ydyeHuM KOHKPETHOMU
CUTyallud, M aHaJIW3€ KOHKPETHOrO MpHUMEpa CTYIAEHT J[OJKEH BXKUTHCS B
KOHKPETHBIE  OOCTOSITEIhCTBA, TOHSITH CHUTYallMI0, OIICHUTh OOCTaHOBKY,
OTIPENENUTh, €CTh JIU B HEH mpobsemMa U B ueM ee cyTh. OnpeeiauTb CBOO pojb B
perieHnn mpooOIeMbI ¥ BRIPA0OTATh 11ETIECO00Pa3HYI0 JTHHHUIO TTOBEACHHUS.

OueHoyHblE W METOJMYECKHME  MaTepuaibl [0  JUCIHUIUIMHE
«/loxymenmoobopom u denonpouzsoocmeoy npeactasiiensl B @OMM.

[Ipy mOArOTOBKE K MPOMEXYTOUHOMY WM HUTOTOBOMY TECTUPOBAHUIO
HEOOXOJMMO M3YYHTh TEOPETUYECKHM W MpaKTHYEeCKUW wmaTepuas. TecTtoBbie
3a/laHus (C TIepeYyHeM BO3MOXKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SBJISIETCSI HEBEPHBIM) OOECNEUYMBAIOT CTPYKTYPHOCTb MBIIUICHHUS,

13



BBIHY’KJIGHHOTO BBIOpaTh U3 MPEIOAKEHHBIX BapHAHTOB OTBET BCE IMPaBUJIbHBIC
BapuaHThl. TecToBbIE 3aJaHUsl HAa YCTAHOBJIEHHUS COOTBETCTBUSA MOJPA3yMEBAIOT
HEOOXOJMMOCTh MPOSBICHUS HE TOJBKO 3HAaHHA Y4eOHOrOo Marepuana, HO H
yMEHHsSI TPUMEHSATh MpaBuia (opmanbHOil noruku. TectoBble 3amaHus Ha
YHOPSAJOYECHHE HAIPaBJIEHbl Ha YCTAHOBIIEHHUE JIOTMYECKON MOCIEA0BATEILHOCTH
paccMaTpUBAEMBbIX SBJICHHH (BPEMEHH CYIIECTBOBAHUS SIBICHHI, PACIOJIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB IIPABOBBIX JTOKYMEHTOB H T.II.).

OddexkTuBHBIM C€IOCOOOM JIi TMOATOTOBKM K TECTUPOBAHUIO SIBIISIETCS
pabota oOydJarouierocsi Mo PemieHUI0 TECTOBBIX 3a/IaHUM, TPEIOCTABICHHBIX IS
CaMOCTOATENbHON paldoThl. Takke MpU MOATOTOBKE K Takol (opMe KOHTPOJIA
3HaHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIEAYET CAMOCTOSATEIBHO MOIBITATHCS
npopaboTaTh paccMaTpUBaeMble B JMCIHUILUIMHE BOIPOCHI B (hOpME COCTABIICHUS
TECTOBBIX 3a/IaHHUM.

[Ipy moAroToBKke K 3a4ery cleAyeT HMMETb B BHUAY, YTO OH SBJISETCA
UTOTOBOM (POPMOI KOHTPOJIA MO U3YUYEHHUIO JAaHHOW y4eOHON NHUCUUILIMHBL. 3a4yeT
MOJAPAa3yMEBAET  MAKCUMaJIbHYK)  KOHILEHTpPAlUK) 3HAHUW HU  YMCHUH,
MPEANOJaralox MOJHOE U3yYeHUE MaTeprualia JUCIUIUINHBI.

3adyer mpoBOAUTCS B (PopMe YCTHOro coOecel0oBaHMs, BBIMOJHEHUS
NUMCbMEHHOTO 3a7aHus. PemieHune mnpenopaBaTenss 00 HTOrOBOWM — OLIEHKE
NPUHUMAETCS MO Pe3yJbTaTaM YCTHOTO OTBETA M BBINOJHEHHOTO MHCbMEHHOTO
3aJIaHUs, B 3aBUCUMOCTH OT LIKAJIbl OLEHKH.

B xauecTBe MCTOYHMKA JOIOJHUTENIBHBIX MAaTEpPUAIOB PEKOMEHIYETCS
N0JIb30BaThCs MH(pOpMalnMend OTKpPBITOro Joctyna cetu Internet (naHHBIMU
UH(OPMAITMOHHO-TIPABOBBIX U 00pa30BaTEIbHBIX MOPTATIOB, OPHUITMATBHBIX CAHTOB
MUHHCTEPCTB, BEIOMCTB, OTACJIbHBIX OPraHW3alMi, JTaHHBIMU TOCYJAapCTBEHHOU
CTaTUCTUKH, pe3yibTaTaMU 3KCIEPTHO-aHAJIUTHUYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIIOJIb30BaThCS BO3MOKHOCTSIMH CIPABOYHO-TIPABOBBIX CUCTEM, 0azbl
KOTOPBIX COAEPKAT HE TOJbKO TEKCT HOPMATUBHBIX AKTOB, HO U HAyYHBIE CTaTbH
no pasnmuuHbiM  BompocaM  (Hanmpumep, CIIC  «Kouncynbrant  Ilmrocy).
PekomeHyeTcst TakKe UCIOJIb30BATh AIEKTPOHHO-OUOIMOTEYHBIE CHCTEMBI.

10. Oco0eHHOCTH OCBOEHHSA TMCIHHUILINHBI 1JI51 HHBAJHUA0B M JIUII C
OrpaHNYeHHBIMU BO3MOKHOCTAMMU 3/10POBbSA

OOyueHue oOyYaOIIMXCS C OTPaHUYEHHBIMU BO3MOXHOCTSIMU 370POBbs
npu HEOOXOIMMOCTH OCYIIECTBIISCTCS Ha OCHOBE aJalTHPOBAHHON paboueit
NporpaMMbl  C  HWCIIOJIB30BAaHUEM  CIICIIHAJIBHBIX ~ METOJIOB  OOY4YeHUS W
TUAAKTHYECKUX ~ MaTepHalioB, COCTaBJICHHBIX C y4YeTOM  OCOOCHHOCTEH
NCUXO(PU3NYECKOTO PAa3BUTHS, HWHIAWBUAYAJIbHBIX BO3MOXKHOCTEH WM COCTOSHHUS
3I0POBBS TAKKUX OOyYaromuxcst (00yJaroerocs).

B nensx ocBoeHust yueOHOM pOrpaMMbl TUCHUTIIUHBL «/[oKyMeHmoobopom
U 0enonpou3800CcmME0y WHBAIMIAMU U JIMIIAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH
310poBbs THCTUTYT 0OecrieunBaeT:

— JIUISl AHBJIUJIOB W JIMI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 37I0POBBS TIO

3PpCHUIO: PpasMCHICHHUC B JOCTYIHBIX IJIsA O6y‘-IaIOHII/IXC$I, ABIAAIOIIUXCA CICIIBIMU
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Wi  CIa0OBUIAIIMMHU, MECTaXx M B aJalTHUPOBAHHOM (opMe CHpaBOYHOM
uHbOpMaAIllMU O pacHUCaHUM Y4YeOHBIX 3aHATHUN; NPUCYTCTBUE AaCCHCTEHTA,

OKa3bIBAIOIIETO oOyyJaromemycs HE00XO0TUMYIO TIOMOIIIb; BBIITYCK
JIbTEPHATHBHBIX (POPMATOB METOJMYCCKUX MATEPHUATIOB (KPYIHBIA MIPUPT HIIH
aynuohane);

— JIIl UHBAJIUOB U JIUI[ C OTPAaHUYEHHBIMUA BO3MOXKHOCTSMH 3JI0POBBS 1O
CIIyXY: HaJ[JIS)KAIIUMH 3BYyKOBBIMHU CPEICTBAMH BOCTIPOU3BEICHIE HH(POPMAIINH;

— JUISl UHBAJIMJOB U JIMI[ C OrPAaHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBA,
MMEIOIIMX  HApylLIEHUs  ONOPHO-ABUTATEIBHOTO  ammapara:  BO3MOXKHOCTh
OecnpensaTCTBEHHOTO JOCTyIa 00yJaronmxcsi B y4ueOHbIE MTOMEIIEHUs, TyaleTHbIC
KOMHATBI U JPyTUe MOMENICHHUS, a TaK)Ke MpeObIBaHUE B YKa3aHHBIX MOMEIECHUSX.
OOyuatomuecs u3 uyuciaa uHBaIMIOB U Juil ¢ OB3 obecnieyeHbl mevyaTHBIMU U
(MJIK) DJIEKTPOHHBIMHU 00pa30BaTEIbLHBIMU pecypcamMu B GopMax, aanTUPOBAHHbIX
K OTpaHUYEHUSIM UX 310poBbsi. OOpa3zoBaHre OOYyYaIOIIMXCS C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/IOPOBBSI MOXKET OBITh OPraHU30BaHO KaK COBMECTHO C JIPYTUMHU
00y4YaroIMMUCS, TaK U B OT/ACJIBHBIX TPYIINAX WU B OTACIBHBIX OpraHU3AIUIX

11. ITepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH, NPO(ecCHOHAIBHBIX 0a3
JAHHBIX, HCIOJIB3YEMBbIX IIPH OCYLIECTBJICHHH 00pa30BaTeILHOIO IpoLecca
10 JUCUMILVIMHE (MOYJ/II0), BKJIIOYAS NepevYeHb IPOrPaMMHOI0 00ecreYeHus
1 MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

IIporpammHoe o0ecnieueHue:

1. Onepanumonnas cucrema (Microsoft Windows 8.X IIponpuerapnas);

2. IMaket oducHbix nporpamm Microsoft Office Professional 7 (MS Word,
MS Excel, MS Power Point I[IponpuerapHas);

3. Apxusatop (7-Zip GNU Lesser General Public License)

4. ITporpammHOe obecniedeHue A IPOCMOTPaA SJIEKTPOHHBIX TOKYMEHTOB B
crangapte PDF (FoxitReader GNULesserGeneralPublicLicense);

5. Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

NHpopmanuoHHbIe CIPABOYHbIC CHCTEMBbI:

1) CnpaBouno-mipaBoBas cucrema «Koncynprantllmocy.

12. MaTtepuajibHO-TEXHHYECKas 0a3a, He0OXoauMasi JJIsl OCYyIIeCTBIEHUS
00pa30BaTEJbHOI0 MPOLECCA MO IUCIHUIINHE (MOAYJIIO)

Cnenmnann3npoBaHHbIe AYIUTOPHH:

VYyeOHass ayauTopusi [ TNPOBEACHUS 3aHATUH CEMHHAPCKOTO THIA, KYpCOBOTO
NPOCKTUPOBAHUSL (BBIMOJIHEHUS] KYpCOBBIX paboT), TPYNIOBBIX M HWHAWBUAYAIbHBIX
KOHCYJIbTAIMi, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalluy / KOMIIbIOTEPHBII Kiacc
/ mOMeIIeHHUE JUIsl CAMOCTOSATEIbHOW padoThI

Texnuueckue cpeacTBa 00y4eHHUs:

KOMIIBIOTEP C MIPOrPaMMHBIM OOecreueHreM, yKa3aHHbIM B 11.11, nocTynom k cetu
«MHTepHeT» U 0becneueHneM JOCTyIa B 3JEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEeIbHYIO

cpeay

Crnenmnanu3npoBaHHble AYIMTOPHH:
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VYyeOHast ayIUTOPHsI I MIPOBEACHUS 3aHATHH JICKIIMOHHOTO THIIA, 3aHATUHA CEMHHAPCKOTO
TUMA, KypCOBOTO NPOEKTUPOBAHHUS (BBIIOJHEHHS KYpCOBBIX palOT), TpPyHHOBBIX H
MHAMBUAYAJIbHBIX KOHCYJIBTAIMI, TEKYIIETr0 KOHTPOJISL U IPOMEKYTOYHON aTTecTalluu

TexHnueckue cpeacTBa 00y4eHusi:

MYJIbTUMEAUNHBIN KOMIUIEKC

KOMIIBKOTCP C IIPpOIrpaMMHbBIM 06CCHC‘ICHI/ICM, YKa3aHHbIM B II. 11
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