ABTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIETO 0Opa3oBaHus JICHUHTpaacKoi 001acTH
«["ocynapcTBeHHBIN MHCTUTYT SKOHOMUKH, (PMIHAHCOB, TIpaBa 1
TEXHOJIOT U

YTBEPXJIAIO:
[TpopekTop 1o 06pa3oBaTeIbHOM
JeSITENMBHOCTH ¥ LIU(PPOBOI
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PABOYAA ITPOI'PAMMA 110 AUCHUIIJIMHE

«/[OKYMEHTAIIHOHHOE OBECIIEYEHHUE
VIIPABJIEHHUT»

Hanpagnenue noarotoBku
38.03.01 Dxonomuka
(ypoBeHb OakanaBpuara)

Hanpasnennocts (mpoduiib) o6pazoBaTeibHOM MporpaMMbl
byxranrepcknii y4eT, aHaIu3 U ayJuT
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Pabouas mnporpamma 10 JAUCHMIUIMHE «JlOKyMEHTalMOHHOE oOOecreueHue
yOpaBieHus» pa3zpabotana Ha ocHOBe DenepaqbHOr0 TroCyJapCTBEHHOTO
oOpa3oBaTenpHOTO CTaHAapTa BhIcmiero ooOpasoBanus (mainee ®I'OC BO) mo
HanpasieHuio moarotoBku 38.03.01-Okonommuka, HampaBneHHocTs (mpoduiib)
o0pa3oBaTeNbHOM MPOrpaMMbl ByXranTepckuil yder, aHaiu3 U ayIuT

Pa3zpaboTuuk: K.3.H., TOIEHT
kadeapsl MeHeKMeHTa /MuponoBa ULA.

PaccmoTpena u onoOpena Ha 3acenanuu kadeapbl MEHEIKMEHTa «28)» aBrycra
2023 r. I[IpoTokon Nel.

COI''TACOBAHO:

3aBenyromuii kadeapoit / Yymakos B.H.
Pykosogutens OIl / [Tymunun A.B.



Conep:xanue
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COOTHECEHHBIX C IUIAaHUPYEMBIMU pe3yJbTaTaMU OCBOEHHUA OOpa30BaTEIbHOM
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4. O6beM TUCIUTIIMHBI (MOYJISI) B 3a4€THBIX €AMHUIAX C YKA3aHUEM KOJUYECTBA
aKaJIeMUYECKUX WM ACTPOHOMHUYECKUX 4YaCOB, BBIJCICHHBIX HAa KOHTAKTHYIO
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5. CopepxxaHue AUCHMIUIMHBI (MOAYJs), CTPYKTYpUPOBAaHHOE II0 TEMaM
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7.00HA  OUEHOYHBIX W  METOAWYECKHMX  MATEpUaiOB I IPOBEICHUS
MPOMEKYTOUHON aTTECTAIMHU OOYYAIOIIUXCS MO JTUCHUTIIAHE «..vveenvvreernireeesneeeeenens 8

8. IlepeyeHb OCHOBHOM, JOIOJHHUTEILHOM Yy4eOHON JUTEpaTyphbl, pPECypcoB
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOMN ceTn «HTepHeT», HEOOXOAUMBIX IS

OCBOCHUS TACTIUTITIHBI (MOJTYIIS) +cuvveeesntneeessnneessntneessnseesssnneessssseessnsnnessnsseessnsnneens 10
9. MeTtoauueckue yKa3zaHus IS 00yUarImMXxcs 1o OCBOEHUIO
JACHUTITHBI(MOJIYTIS) «vtvvveeureesnreessseesneeessseessneesnseesnnessnesannesesnneesnneesnnessnnessnsneensns 11

10. Oco0eHHOCTH OCBOEHUS IUCLMIUIMHBI JJId UWHBAJIUIOB W JHUIl C
OTPAHUYECHHBIMH BO3MOKHOCTAMM 3TOPOBB ...vveiurvreiireeessnrenesssneeesssneessnnneessnneeans 14

11. Ilepeuenb nHGOPMALIMOHHBIX TEXHOJIOTUM, MPOGECCHOHAIBHBIX 0a3 JTaHHBIX,
UCITOJIb3YEMBIX MTPU OCYLIECTBICHUU 00pa30BaTEIBLHOTO MpoLiecca MO JUCHUIIIMHE
(MoymI0), BKJIIOYAs MEPEUEHb MPOrPAMMHOT0 oOecredeHrs U UHPOPMAIMOHHBIX
CITPABOUHBIX CHCTEM ..euvvveessreessssesesssesssssnssssssesssssssssssssssssssessssssessssssesssnsseessnsseens 15

12.  MarepuanbHo-TexHUYecKass 0aza, HeoOXoaumas IJIsl  OCYILECTBICHUS
00pa30BaTEIbHOTO MPOLECCA MO AUCUUITAHE (MOIIYITEO) evvervreernreennreeerreesnneesnneens 15



1. llosicHUTEIHLHAA 3aIUCKA

Kypc «Joxymenmayuonnoe obecneuenue ynpagnenusy 3aHUMAET BaXKHOE
MECTO TMPH MOATOTOBKE OakanmaBpoB mo HamparieHwio 38.03.01. - DxoHOMHKA.
Hanpasnennocts (mpoduib) oOpa3zoBaTenbHOM MporpaMMbl byxrantepckuii yuer,
aHallu3 U ayIuT.

[lenpto ocBOEHUS JOUCHMILUTUHBI  «JlOKyMEHTAIlMOHHOE OOecleueHue
yOpaBJICHUS»  SBISETCA U3yYeHHE CHCTeM JIOKyMEHTAllMH, OpraHu3aliu
JTOKYMEHTUPOBAHUS u JIeTIOTIPOU3BOICTBA, COCTABJISIOLINX OCHOBY
MH(POPMALMOHHBIX TPOIIECCOB B SKOHOMUKE.

3a1auu JUCIUIUINHBIL:

. 03HAaKOMJICHUE CTYJICHTOB C 3aKOHOJIaTeJIbHOW M HOpMAaTUBHOMN 0a30i,
METOJIUYECKUMU pa3pab0OTKaMu M OCHOBHOM HAy4YHOM JIUTEPATyPOH IO KypCy;
. M3YUYCHHE MPAKTUKU OPTraHU3alUU JOKYMEHTAIIMOHHOTO 00eCIeueHUs

YIPaBJICHUS HA MPCANIPUATUAX, OPIraHU3aAINAX U YIPCIKIACHUAX.

2. llepeyeHb IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 0 JIMCHMILINHE,
COOTHECEHHBIX C IIJIAHMPYEMBbIMH Pe3yJbTaTaMM 0CBOCHHSI 00pa3oBaTeIbHOM
NMPOrpaMMblI

Hucrunvna «/[okymenmayuornnoe obecneuenue ynpasieHus» y4acTBYeT B
dbopMHUpPOBaHUU CIEAYIONIEH KOMIIETEHIINH (CAEAYIOMMX KOMITETEHIIUN):

Komnerenuun NuagukaTopbl JeckpunTopsl

VK-4 - Cnocoben [1YK-4.3 3nanusa: OCHOB JOKYMEHTAI[MOHHOTO
OCYIIECTBIISTH ACTOBYIO |OCyIIECTBIISIET IETIOBbIE| OOCCIICUeHHsT ympaBlieHus: B cdepe
KOMMYHHUKAIMIO B YCTHOH H KOMMYHHUKaIUH Bl OM3Heca, cocTaBa OpraHHU3aIOHHO-

NUCbMEHHON  (dopMax  Ha
rOCyJJapCTBEHHOM SI3BIKE
Poccuiickoit  ®@enepaunn  u
WHOCTPaHHOM(BIX) SI3bIKE(aX)

YCTHOM M NHMCBMEHHOH| PaBOBOM, pacnopsIIUTENBLHOM,
(dbopmax Ha pycCKOM MH(POPMALIMOHHO-CITPABOYHOM,

M (UIM) MHOCTPAaHHOM| IJIAHOBO-OTYETHOMN JIOKyMEHTAUU
SI3BIKAX IIPaBHUJI €€ COCTAaBIICHHUS,

Ymenus: Onpenensats  coCTas,
CTPYKTYpy )51 coJiepyKaHue
JOKYMEHTAllUH, obecrieunBaroLIeit
YIPaBJICHHE MpeNNpUSITHEM,
ONpEAENATh BHJIbI YIPaBICHYECKUX
JIOKYMEHTOB Ha MpeaNpHUsITHH,
COCTaBJIATh U O(OPMIIATH JEJOBbIE
MMChbMa U CITy’KeOHbIE 3alUCKU
Hapbikn: pa3paboTku Habopa
OpraHU3alMOHHO-TIPaBOBOM,
pacropsauTeabHO, HHPOPMAIIMOHHO-

CIIPABOYHOM, MJIAHOBO-OTYETHOM
JIOKYMEHTALUH, CHUCTEeMaTU3alun
JIOKYMEHTAIWH.




3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMmbl

JucuuniamHaa b1.B.Z1B.01.02 «/lokymenmayuonmoe obecneuenue
ynpaseieHus»  SBISCTCA OUCYUNIUHOU NO  8blOOPY  uacmu, @Gopmupyemo
VUACMHUKAMU 00PA308AMENIbHBIX OMHOWEHUNl ISl TIOATOTOBKH CTYACHTOB 10
Hanpasnenuto  38.03.01. - Oxonomuka. Hampasinennocts  (mpoduib)

o0pa3oBaTeabHON MPOrpaMMbl byXranTepckuil yuer, aHauu3 U ayIuT.
UCHUILINHBI (MOYJIH
IpenmecTByiomue Aucn (monym), IMocaenyromue
NPaKTHKHU y4e0HOI0
AUCHUTLTHHBI AUCHUTLTUHBI
IUIAHA, B KOTOPBIX
Hudp (MoayJin), NPaAKTHKH R —— (MoayJin), NPAKTUKH
KOMIIeTeHIIUH y4e0HOro IJjiaHa, B yueOHOro nmjiaHa, B
ocBauBaeTcs
KOTOPBIX 0CBAUBAETCS KOTOPBIX 0CBAUBAETCS
napajjiejibHo ¢
KOMIIeTeHI[UA . . KOMIETeHITUsI
H3y4aeMoil TUCIHUTITHHOMH

6 sTam — 6 cemecT
1,2,3 sran—1,2,3 P
[IpousBoacTBEHHAA

CEMECTPBI DAKTHKA
VYK-4 (4 aramn) WNHOCTpaHHBIN A3BIK - p
7 atamn — 8 cemecTp
4 stan- 4 cemectp
[IpegaurnmomHuas
VYyeOHas mpakTHKa
MIPAKTHKA

4. O0beM IMCHUIIMHBI (MOXYJIS) B 3a4€THBIX €IMHUIAX C YKA3aHHEM
KOJINYeCTBA aKaJleMHYeCKHUX MM ACTPOHOMHYECKHX YaCOB, BbIIEJICHHBIX HA
KOHTAKTHYI0 Pa00oTy 00y4ar0IUXCcH ¢ npenojaaBaresiaemM (Mo BUAaAM Y4eOHbBIX

3aHATHI) H HA CAMOCTOATEIbHYIO pa00Ty 00y4ar0IIMXCH

OO6mas TPYAOEMKOCTh OCBOCHMUS y4eOHOM JUCIUTLIINHBI
«/lokymenmayuonnoe obecneuenue ynpasnierus» COCTABISAET 3 3aUETHBIX €IMHMUII
win 108 akagemuueckux yaca. JlucuuruiiHa wu3ydaeTcsi B D ceMecTpe.
[TpomexyTouHas aTTecTanus B Gopme 3a4eTa B 5 ceMecTpe.

Cemectp No cemectpa 5 Beero,
aK.4acoB
OO61mast TpyA0eMKOCTh (BCETO aK. 4acoB / 3.€1) 108/3 108/3
Jlexuun 16 16
KonTaktHas padora
[IpakTnueckue 3aHATHS 16 16
CamocrosrenbHas pabora 67 67
Buna npomexyrounon
arTecTaluu 3auer 0,25/8,75 0,25/8,75
(koHT.pab./ camocT. pab.)




5. Conep:xxanmne TMCHUILIMHBI (MOIYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3aesiam) ¢ yka3aHueM OTBeJI€HHOI0 HA HUX KOJMYECTBA aKaAeMUYeCKUX
WIHA ACTPOHOMMYECKHUX YACOB M BUJIOB Y4€OHBIX 3aHATHH

Haumenosanue
pazzierna IUCUMUILIUHBI
(Tema)

TpynoeMKoCTh

BCEro

KonrtakTHas pabota

JICKIIUN
MpaKTU4. 3aHATHA

1a00p.3aHATUS

caMmocT. pabora

Conepxanue

S CEMECTp

OCHOBEI
JIOKYMEHTAI[HOHHOTO
obecnieyeHus
OpraHu3aI|u

25

17

[lonatne o  JOKyMeHTe.
CsoiicTBa, pU3HAKH,
byHKIIUN JIOKYMEHTA.
MeTtobl u CI0CO0bI
JIOKYMEHTHUPOBAHUSI.
HopmatusHo-
MeToANYECKas 0aza
JIOKYMEHTAllMOHHOT O
oOecrieueHus  ymnpaBICHUS
JEATEIBbHOCTBIO
OpraHu3aIu. Buast
YIPAaBJICHYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX
JUI. ONMCAHMUS PA3JIMYHBIX
YIIPABJICHUYECKUX JEHCTBUM.
VYuudukanus "
CTaHJapTU3aLUs
nokymeHToB. [lonstue wu
COCTaB peKBU3UTOB. DOPMBI
JIOKYMEHTallUN TSt
pa3paboTKu MPOAYKTa

Cucremsl
JOKYMCHTAIlMH,
oOpa3yromuecs B
mporecce  yIpaBlICHUS
JESITEIIbHOCTHIO
OpraHu3aun

25

17

CocraB, cTpykTypa H
coJiepXKaHue
JIOKYMEHTAllUH,
o0ecrieunBaroen
OpraHM3aLHIo. Cocras
OpTraHU3aI[IOHHO-
IIPaBOBOIA,
pacnopsIIUTENBLHOM,
UH(POPMALIMOHHO-
CIIPaBOYHOM, IJIAHOBO-
OTYETHOM  JIOKYMEHTALIMH,
MpaBWiia €€ COCTaBJICHUS U
odopmITeHUS

OcobeHHoCcTH




JOKYMEHTO000poTa
Oo6mwas XapaKTepUCTHKA
KaJpOBOTO cocraBa
NPEIIPUSTHSL.
Opranuzanus
JOKYMEHTAIHOHHOTO
o0ecrnievyeHus J1eATeIbHOCTU
KaJpoBOil CITY>KOBI
OPEIITPUITHSL.

JloKkyMeHTaIMoHHOE Opranmzanuss  paboThl ¢

obecrnieueHue o5 4 4 17 KaJIpOBOM JIOKyMEHTalUEH.

yIpaBJICHUS Ocobennoctu

MEPCOHAIIOM. UCIIOJIb30BaHUS ceTH
HNHtepHer pmna  peuieHus
3a1a4y KaJpOBOTO
JIeTTOTIPOU3BOICTBA.
Odopmiienue JIEIIOBBIX
nuceM,  JOKJIAIHBIX |
CITyKeOHBIX 3aIMHCOK,
OTBETOB Ha Ka00bI
noTpeOuTeNen.
Opranuzanus paboTel  C
JIOKYMEHTaMHU.
Cucremaruzanus
JOKYMEHTAallMu B Ipoliecce

Oprammsams JeSITeTbHOCTH

24 4 4 16 OpraHu3aIu.

JIOKYMEHTO000poTa
dopMHpOBaHHE u
odopmiieHue Je.
DKcnepTusa LIEHHOCTH
JIOKYMEHTOB,  IOJATOTOBKA
JIOKYMEHTOB K XPaHEHUIO.

3auer 9 0,25 8,75
Hroro 108 | 16| 16,25 75,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUs AJIs1 CAMOCTOSTEIbHOM
PadoThI 00y4aONIUXCH MO TUCHUILINHE (MOYJII0)

Ne Bunel camoctosiTenbHON paboTh TpynoemMkocTs, ®dopma KOHTpOJII™
aK. 4acel
1. [TpopaboTka TeopeTHUecKoro
N Koncynbranus
MaTepuaia 1o KOHCIEeKTaM JIEKIIHH,
. IpenojaBaTes,
PEKOMEHI0BAaHHOU JIUTEpATYpE, 22 CTHOE
JIOTIOTHUTEIbHBIM UCTOYHUKAM M
cobeceioBaHNE
uHpopManuu
2. IToaroToBKa K MPaKTUYECKUM BricTynuenue ¢

3aHATHUSAM: TIOMCK HEOOXOAMMOI
uH(popMaluu, oopaboTka
nH(hOpMaIlMU, HAMMCAHUE TIOKIIA/Ia,

23

JIOKJIaJIOM,
Mpe3eHTalHs,
OTBETHI Ha




MOJITOTOBKA K BBICTYILJICHHUIO JMCKYCCHOHHBIE
(muCcKyccHm) BOITPOCHI

3. [ToaroroBka K TeKyIieMy KOHTPOJIO
(TecTMpOBaHWE W/UIIM HAIIICAHUE 22 Tectsl, pedepats
pedeparta)

4. IToaroroBka K mMpoOMeXyTOYHON YcrHoe
aTTecTalun 8,75 cobecenoBaHue,
(BOMPOCHI K 3a4ETY, UTOTOBBIN TECT) TECTUPOBAHUE

JIJIst caMOCTOSITENTbHON PabOTHI MO JUCHUIUIMHE (MOIYII0) O0ydYaromuecs
UCITOJIB3YIOT CIIEMYIoNee yueOHO-METOIUIECKOE O0eCIIeUeHHE:

1) JIoKyMEHTallMOHHOE OOCCIICUeHUEe YyIpaBlieHUs: YdeOHoe mocobue/
I'magmii E.B. - M.: W11 PUOP, HUL] UH®PA-M, 2020. - 249 c. Pexxum nocryna:
https://znanium.com/catalog/document?id=354819

2) JlokyMeHTaMOHHOE OOECIeUYCHHUEe YIPaBJICHHS IEPCOHAIOM: Yd4eOHOe
nocooue/bynar P. E. - M.: HUL[ UH®PA-M, 2019. - 234 c. Pexum nocrymna:
https://znanium.com/catalog/document?id=355024

3)beikoBa, T. A. JIOKyMEHTAallMOHHOC OOECICUYCHUE  YIPaBICHUS
(menompou3BoicTBO) : yuebHoe rmocooue / T. A. beikora, T. B. Ky3nenoga, JI. B.
Cankuna ; nmox obmr. pexa. T. B. KysnemnoBoit. — 2-¢ u3n., nepepad. u gom. —
Mockaa: NHO®OPA-M, 2020. . 304 C.
https://znanium.com/catalog/document?id=352307

4) @®oHJ OIEHOYHBIX M METOJUYCCKMX MaTepUaloB I10 JUCIMILIAHE
«JloxyMeHTaImoHHOE 00ECTICUCHHE YIIPABICHH.

7.(I)OHI[ OLHCHOYHBIX U METOAUYECCKUX MATEPHUAJTIOB IJIfl IPOBECACHUA
HpOMe)KyTO‘{HOﬁ arTrecranmummn oﬁyqammnxcn o ITMCIUMIIJIMHE

Bonpocs! /st NpoBeIeHUsT POMEKYTOYHO# aTTecTaluu (3a4eTa)

1. O0ocHOBaHHE HEOOXOAMMOCTA OOYYEHHS JIOKYMEHTAllMOHHOMY
00€eCIIeYeHUI0 U €r0 aBTOMAaTH3aI1H.

2. JlokyMeHTOO0OpOT B  oOpranusamuu. PaGora ¢  BXogsmmMmu
JIOKyMEHTaMHU.

3. Knaccudukaropbl JO0KyMEHTOB.

4, @opMHUpPOBaHUE U XPAHEHUE AE.

5. PernmamenTarnus aemonpon3BoICTBa

6. [Tpesenranus. Ee pynknus u HazHaueHue. OCHOBHBIC AJICMEHTHI.

7. OCHOBHBIC TOHATHS JOKYMEHTAIIMOHHOTO OOCSCIECUYCHHS YIPABICHUS
(1eIonpOn3BOJICTBO, TOKYMEHTOOOOPOT, TOKYMEHT, PEKBU3UT, U JIp.).

8. OpraHu3armoHHble JOKYMEHTH. VX (QyHKIIMM w Ha3HavyeHHE. YCTaB
OpraHU3aIlNH.

Q. OcHOBHBIE (PYHKITUHU TOKYMEHTA.

10.  OpraHu3anMoHHBIE JOKYMEHTHl.. MX GyHKIMM U Ha3HAYCHHE.
[IITaTHOE pacnucaHue.
11.  VYuuduxamnus u cranaapTu3anus J0KyMEHTOB.



12. OpranuzanuoHHble AOKYMEeHTH.. WX (QyHKIMM U Ha3HayYeHUE.
JIOJKHOCTHAS. MHCTPYKLIHS.

13. bnank. [Tonarue 61anka. TpeGoBanus k ohopMIICHHIO OJIAHKOB.

14.  PacnopsinurenbHble AOKYMEHTH. WX GyHKIMM W Ha3HAUYCHHE.
[IpuKa3 o OCHOBHOM AEATEIBHOCTH.

15.  PexBusur. [lonstre pekBU3nTa, MOPAIOK UX OPOPMIICHUS.

16.  CnpaBouyHo-uHGOpMAIMOHHBIE JOKyMEHTH. WX QyHkummm u
Ha3HayeHue. AKT.

17. TexHHYECKHUE CPEJICTBA, UCIIOJIB3YyEMbBIE B JIEJIONPOU3BO/ICTBE.

18. CmopaBouHo-mH(GOpPMAllMOHHBIE JOKYMEHThl. WX QyHKIMHM U
HazHaueHue. [Iporokon.

19. bnauk. Buasl 6;1ankoB. OcoO0eHHOCTH UX 0OPMIICHHUS .

20.  JlokymeHTOOOOpPOT B oOpraHusamuu. Pabota ¢ HCXOIAIIUMHU
JIOKYMEHTaMHU.

21. bnank. BapuaHThl pacriofio;KeHUS! peKBU3UTOB Ha OJIaHKaX.

22.  IloaroToBka W mepemada Jei B apXHB.

23. IlpaBunma odopMmieHHs AaT, HyMEpalud CTpPaHUI], OQOpPMIICHUS
Ta0JIMI], MATEMATHYECKUX (DOPMYJT U COKPAILIEHU.

24.  PacmnopsaurenbHble JOKYMEHTH. X ¢GyHKIMM W Ha3HauYeHHeE.
VYkazanue.

25.  JlokymMmeHTO00OpOT B opraHu3anuu. [Iporecc KOHTPOJS MCIONHEHUs
JIOKYMEHTOB.

26.  CnpaBoyHO-MH(pOpPMAlIMOHHBIE  JOKYMEHTH. Wx  dyHkmum u
HazHadeHue. OObsICHUTEIbHAS U JOKJIaJHAS 3aIUCKU.

27. JlokymenTtoobopor B opraHm3anud. Pabota ¢ BXOIAIIUMH
JOKYMEHTaMHU.

28.  PacmopsgurenbHble JOKYMEHTH. MX ¢GyHKIMM W Ha3HauYeHHE.
Pacnopsixxenue.

29.  OCHOBHBIE MIOHATHUS JOKYMEHTAIIMOHHOTO 00ECTICYeHHS YITPaBICHUS.

30.  CmpaBouHo-uH(OpPMALIMOHHBIE  JOKYMEHTHL. Wx GyHKIMM H
Ha3zHaueHue. [[poTokor.

IIpyuMepHbIe NPAKTHKO-OPUEHTHPOBAHHbIE 32/ IaHUA

1.0dbopmuts TpHKa3 O HA3HAYEHWHW OTBETCTBEHHOTO 3a OOpaleHue C
omankamu npennpusitus B cooretcTBuu ¢ ['OCT P 6.30-2003.

2.0opMUTH MPOTOKOJ 3aCeTaHMsI IKCIIEPTHON KOMUCCHUU B COOTBETCTBHH C
THUMoOBOM MHCTPYKUHEN IO AETONPOU3BOJICTBY.

3.CocTtaBuTh  CIy)XEOHYIO 3alHUCKy Ha TMOONIIPEHHWE COTPYIAHHKA,
MIEPEBBITIOJHUBIIETO TIJIAHOBBIC TOKA3ATEIH.

[TonHbIi KOMIUIEKT 3aJaHMii W 3TanoB (HOPMUPOBAHMS KOMIETEHIUU
npeacrasieH B QOHJE OLICHOYHBIX U METOJUYECKUX MaTepUasioB Ul IIPOBEICHUSA



MPOMEKYTOUHOM aTTecTalui OoOydYaroumxcs MO JUCUUILIMHE, O(OPMIICHHbBIN
OT/ICJIbHBIM JIOKYMEHTOM, MPEJICTABJICH B MPUJIOKEHUU 1.

8. IlepeyeHb OCHOBHOM, I0MOJTHUTEIbHON YUeOHOMH JIUTEPATYPbI, PeCYPCOB
HHGPOPMALMOHHO-TEJIEKOMMYHHUKANIMOHHOM ceTH « MHTepHe), He00X0AUMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOXYJIS1)

a) HOpMATHBHbIE PABOBbIE AKTHI

1) Harmonanwhsiid crangapt PO I'OCT P 7.0.8-2013 "Cucrtema cTaHmapToB
no uHbopmalum, OMOIUOTEUHOMY U U3/IaTeIbCKOMY Jeny. Jlenonpou3BoACTBO U
apxuBHOoe Jeno. Tepmunbl U omnpeneneHus”" (yTB. mpukazoM DenepalibHOTO
areHTCTBA 0 TEXHUYECKOMY PETYJIMPOBAHUIO U METposoruu oT 17 okTsaops 2013
r. N 1185-cr)

2)IOCT P 6.30-2003 «YHuHUIUpOBaHHBIE CUCTEMbI JIOKYMEHTAIIWH.
YaudunupoBaHHas ~ CHCTEMa  OpPraHU3AIMOHHO - pacmopsauTeTbHON
nokymeHTanuu. TpeboBanus kK 0()OpPMIIEHUIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema cTaHmapToB 1o HH(DOPMAIUH,
OMOMMOTEYHOMY W H3AAaTeNbCKOMY Jneiy. OpraHu3anMoOHHO-pacIOpsAUTEIbHAS
nokymeHTanus. TpeboBaHus K 0(hOPMIIEHHIO TOKYMEHTOB)

0) OCHOBHAas JiUTEepaTypa:

1)  JlokyMeHTanHOHHOE oOecIieYeHHe yIpaBicHus: YueOHoe mocoOue/
I'maguit E.B. - M.: U11 PUOP, HUL] UH®PA-M, 2020. - 249 c. Pexxum gocryma:
https://znanium.com/catalog/document?id=354819

2) JIoKyMeHTallMOHHOEe OOEeCIeUeHUE YMpaBJICHUs MEepPCoOHANIOM: YdeOHOoe
nocooue/bynar P. E. - M.: HUL[ UH®PA-M, 2019. - 234 c. Pexum nocrymna:
https://znanium.com/catalog/document?id=355024

3)beikoBa, T. A. JIOKyMEHTallMOHHOE OOECICUYCHUE  YIPaBICHHUS
(menompou3BoicTBO) : yueObHoe nmocooue / T. A. boikora, T. B. Ky3nernona, JI. B.
Cankuna ; mox obmr. pena. T. B. Ky3nenoBoi. — 2-e¢ u3a., mepepab. u gom. —
MockBa X NHOPA-M, 2020. — 304 c.
https://znanium.com/catalog/document?id=352307

B) JIONOJIHUTE/IbHAA JIUTEpaTypa:

1) beikoBa, T. A. JlokyMeHTallMOHHOE OOECIEUYCHUE YIPaBJICHUS
(memompon3BoicTBO) : yueOHoe mocobue / T.A. breikora, T.B. Ky3nenona, JI.B.
Cankuna ; mox oo6m. pen. T.B. Ky3nenoBoii. — 2-e u3z., nepepad. u aom. —
Mocksa : UTHOPA-M, 2021. — 304 c. + Jlon. maTtepuaiibl [ DNEKTPOHHBIN pecypc].
— (Cpennee mpodeccuonanbHoe obpaszoanue). - ISBN 978-5-16-013913-5. —
Pesxum noctyna: https://znanium.com/catalog/product/1141796

2)beikoBa, T. A. JloKyMeHTallMOHHOE OOCCICYeHUE  YIPABICHUS
HErocyJapCTBeHHBIX opranu3auuii : ydyedHoe mocooue / T. A. beikosa, JI. B.
Cankuna. — 2-e u3n., nepepad. u gon. — Mocksa : UTHOPA-M, 2020. — 302 c. +
Hon. wMarepuanbl [DnekTpoHHBIM pecypc]. — (Bwicmiee oOpaszoBanue:
bakanaBpuar). - ISBN 978-5-16-010379-2. —Pexum JOCTyIIA:
https://znanium.com/catalog/product/1072260
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r) pecypcnbl cetu «AHTEpHETY!

1)  Bcé o gemonpoussoactse http://delo-ved.ru/

2) Jlenonpon3BoACTBO M JOKYMEHTOOOOPOT HA  MPEANpPHUSATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KampoBoe nemonpow3BOACTBO W TpymoBoe mnpao. http://hr-
portal.ru/rubric/kdp

4)  DnextponHas oubamoreka HR-crenmanucros. http://www.hrm.ru/

9. MeToanueckne yKa3aHus sl 00y4arOIUXCcsi 0 OCBOEHUIO
AMCIHUTIHHBI(MOIYJIs1)

CaMocTosTenpHAas TOATOTOBKA 00YYAIONTUXCS TPOBOUTCS JIJIS YTy OICHHS
U 3aKpEIUICHUs] 3HaHWUM, TMOJYYEHHBIX Ha JIGKIUSAX U JAPYTUX BUAAX 3aHATUHU, JUIS
BEIPAOOTKH HABBIKOB CAMOCTOSITEILHOTO MPUMEHEHUS HOBBIX, JOIOJHHTEIIBHBIX
3HAHWH W MMOATOTOBKH K MPEACTOSIINM YICOHBIM 3aHATHAM, 3a4ETYy.

BaxxHbIM  yCcliOBHEM  YCHENIHOTO W3Y4YEHUS AWCIUIUIMHBI  SBJISETCS
nocemieHne jekuil. [lox mocemenrneM moapasymeBaeTcsi He (opMma MaCCUBHOTO
MIPUCYTCTBHS, @ aKTUBHAS paboTa Mo U3YUSHUIO HOBOTO MaTepuaia. [lonrotoBka k
JICKIIMOHHBIM 3aHATHSM BKIIOUaeT B ceOs aHAIW3 MpeIaraeMbIX I U3YUCHUS
BOIIPOCOB, W3yYCHWEC HOPMATHUBHBIX HWCTOYHHKOB H YYeOHOW W HAyIHOU
JUTEPATYphl IO paccMaTpuBaeMbIM BOIpocaMm Jekinuu. B mporecce nekiuu
oOydJaromuiicss MOXET 3aJaBaTh  YTOUHSAIONIME  BOIPOCHI, OCYIIECTBUTH
B3aMMOCBSI3b HOBOTO Marepuajga C YXKE€ H3YYEHHBIM, MOJITOTOBUTH 0a3y uisd
7(h(HEKTUBHOTO HMCMOIB30BAHUS MOTYYEHHBIX 3HAHWM, OOJErdyuTh MOJITOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D(P(PEKTUBHBIM CMOCOOOM (UKCAIMN JEKIIMOHHOTO
MaTepuaia SBISETCS KOHCIEKTUPOBAHME, MPEACTaBisAioNnee COOO0W HE TOJBKO
bUKCcaMio BAXKHEUIINX MOMEHTOB JICKIIMHM, HO WM YKa3aHHWE IPUMEPOB IS
MMOHMMAaHUS TOTO WJIM MHOTO TEOPETUYECKOTO MaTepHuaa.

[Ipn moaroToBKEe K MPAKTHYECKOMY 3aHSATHIO HEOOXOIMMO HCITOH30BATh
KOHCITICKTUPOBAHHBIE MaTepuajbl JICKIUH, y4eOHYI0O M HAy4HYIO JIHTEpaTypy.
[ToaroToBKa OTBETOB MO BBIHOCHMBIM Ha OOCYKJICHHE BOTPOCAM MPAKTHIECCKOTO
3aHITHS BKJIIOYACT B ceOs HE TOJBKO MPOYTCHHE MaTepHayia, HO U €r0 aHaju3 |
KPUTHYECKYIO0 OICHKY.. OOyuaromemMmycsi CIIeyeT BBIIBHTh MajOW3yYCHHBIC
aCTMEKThl PaCCMATPUBAEMBIX BOTIPOCOB, IPOSBUTH MHUITUATUBY TPU MOATOTOBKE K
MPAKTUIECKOMY 3aHSATHUIO.

[Ipu mOATOTOBKE K MPAKTUYECKUM 3aHATHUSMHU M 3a4ETy PEKOMEHIYEeTCS
CUCTEMATU3UPOBATh 3HAHMS, M300pakass WX B TaOJIMYHOM, TpadUUECKOM WIIH
CXEMaTHYHOM BHUJIE. ITO MO3BOJIUT YCTAHOBUTH B3AMMOCBSI3b U3yUaeMbIX SIBICHUM,
YOPOCTUT 3ajady 3allOMUHAHMS MaTepuaja, OOJIETYUT IMPOIECC MPAKTHIECKOTO
MPUMEHEHUS TTOJTyYCHHBIX 3HAHUM.

3amaueli  TPAKTUYCCKUX  3aHATHA  SBISICTCS  BBIpAa0OTKA  yMCHHS
UCITOJIB30BaTh TCOPETHYCCKUE 3HAHUS, NPOSBUTh HAIWYUE TPAKTHICCKUX
HaBBIKOB. [lpm  TOArOTOBKE K  MPAKTHYECKOMY  3aHATHIO  CIEIYeT
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3a0J1arOBPEMEHHOI0 00€CTeUnTh HaJIM4he HEOOXOAMMO JUIsl JAHHOTO 3aHSTHS
MaTepHuaa, CaMOCTOSITEIbHO TOBTOPUTH PaHEE U3YUCHHBIE TEMBI.

JIns  ycHemHoro OCBOEHUS JUCHMIUIMHBI BaXKHBIM SIBISIETCS  YMEHHUE
paboTaTh ¢ TepMUHAMH W HX oOmpeneiaeHusMu. (s paboTel ¢ TEPMHHOJIOTHEH
3¢ ()EKTUBHBIM SBIISICTCS MCIOJB30BaHUE KaK YYCOHOW W HAYYHOW JIUTEpPATYpHI,
TaK U IOPUANYECKUX U PUIOCOPCKUX CIOBapEH.

Pabota ¢ TepMHHaAMU MOXKET OCYIIECTBISATHCS Kak B (JOPME COCTaBICHHS
COOCTBEHHBIX TEMAaTUYECKHX CIIOBAPUKOB HJisi yJ00CTBa M CKOPOCTH IOMCKA
HeoOxomumoro TepmuHa. C  3TOW 1ENbI0 HEOOXOAUMO KaKIbIM  HOBBIM
BCTPEYAIOUIUIICS TEPMHUH 3alUChIBATh U BO BPEMsI MOJATOTOBKH K CEMUHAPCKUM U
MPaKTUYECKUM 3aHSTUSIM yKa3blBaTh COOTBETCTBYIOIEE ompeneneHue. B ciydae
BO3HMKHOBEHHUSI CJIOKHOCTH BBIOOpA OIpPEACIICHUsS] W3 HMEIOIIErocs odbema B
paMKax Hay4YHOTO 3HAHHMS HEOOXOJMMO 3a7aBaTh BOMPOCHI MpENoAaBaTEN0 B
paMKax JICKIIMOHHBIX Y MPAKTUYECKUX 3aHSITHI.

UntepakTuBHBbIE  (QOPMBI  TPOBEACHUSA  3aHATUA 1O  JUCIHUIUIMHE
«/lokymenmayuonnoe obecneuenue ynpasieHus» BKIIOYAIOT B ce0s CIEAYIOIIHE
BU/IbI 3aHSTHI .

- UHTEPAKTUBHBIC JIEKIIMHM, MPEANOoiaraloT HCIOJb30BaHUE METOJa
npoOJieMHOTO M3JoXkeHus. [Ipu TakoM moaxoje JEKIHs CTAaHOBUTCS MOXO0XKEW Ha
JMaJor, MPenoJaBaHue UMUTUPYET HUCCIEIOBATENbCKUN MpolecC (BbIABUTAKOTCS
MEPBOHAYAJIbHO HECKOJBKO KIIFOUEBBIX MOCTYJIATOB IO TEME JIEKIUU, U3JI0KEHUE
BBICTPAMBACTCS MO TMPHUHIUIIY CAMOCTOSITEIBHOTO aHalu3a U 0000IIeHUs
CTyJIGHTaMHU Y4eOHOro Marepuaya). JTa METOJMKA IO03BOJISIET 3aUHTEPECOBAThH
CTYJIEHTa, BOBJIEUb €ro B mpoiiecc o0oydeHus. [I[poTuBopeurs HayqHOTO MO3HAHUSA
PacCKpBIBAIOTCS TIOCPEJCTBOM IIOCTAHOBKH MpoOieMbl. YdeOHas mpobOiema u
npoOjeMHasi CUTyallus SBJISIOTCS OCHOBHBIMU CTPYKTYPHBIMU KOMITOHEHTaMH
npobiemHoro obyudenus. [lepea HauanoMm M3ydeHHUs ONpPENEIEHHON TeMbl Kypca
CTaBUTCA TEpell CTyJEeHTaMU MpPOOJIEMHBIA BOMPOC WM JaeTcs MpoOIeMHOE
3ananne. CTUMYJIUpys paspelieHue MnpoOJeMbl, MpEenojaBaTellb CHUMAET
MPOTUBOPEUHS MEXKTYy UMEIOIIMMCS €€ MOHUMaHueM U TpeOyeMbIMU OT CTyACHTa
3HaHUSAMHU. D(DPEKTUBHOCTH TAKOTO METOAa B TOM, YTO OTACJIbHBIE MPOOIEMBI
MOTYT TMOJHUMATHCS CAMUMH CTyJeHTamMH. [ JIaBHBIA ycHex TaHHOTO METO/a B
TOM, 4YTO TpernojaBareib J0OMBAETCA OT AayJIUTOPUH «CAMOCTOSTEIHHOTO
pElIeHHs» TIOCTaBJICHHONW mpooOsieMbl. OpraHuzanus TpoOJIeMHOro O0O0ydeHUs
MPECTABIACTCS JOCTAaTOYHO CIIOKHOW, TpeOyeT 3HAYUTEIBHOW TOJATOTOBKH
nektopa. OHaKO Ha HAYAJIIBHOM 3Tare MCIOJIb30BAHUSI ATOTO METOJA €ro MOKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3pabOTaHHBIX JIEKIMH, MPaKTUIECKUX
3aHATHH KaK JIONOJHEHHUE.

- TPYIIOBBIE JHUCKYCCUM, TPHUMEHSIOTCS [JIsi OOecredeHus: HaBBIKOB
KOMaHJIHOM paboThl U MEXJIMYHOCTHOM KOMMYHHMKAIMM W TPENCTaBIAIOT COOOM
OLICHOYHOE CPEACTBO, IO3BOJISIONIEE BKIIOYUTH OOY4YalOIIUXCS B IMpOLEce
OOCYXJeHUsSI TPEJICTABICHHON TEMbI, MPOOJEMbI U OLECHUTh HMX YMEHHE
apryMEHTHPOBaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B Xoje 3aHATHI
MPOBOJISATCSA KPYTIJIBIE CTOJIBI 10 33JAaHHBIM TEMAaTHKaM.
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- aHaIM3 cUTyauud (KeWc-MeTon) — TEeXHUKA OOy4YeHHs, MCIOIb3YIoIas
OMUCaHUE peanbHbIX cuTyarmii. OOydarommecs IOHKHBI MPOAHATIU3UPOBATDH
CUTYaLIHIO, pa300paThCsi B CyTH MPOOJIEM, IPEAJIOKHUTh BO3MOKHBIE PEIICHUS U
BBIOpATh JIydlllee M3 HHUX. B OCHOBE MeToJa KOHKPETHBIX CHUTYalHUd JIEKUT
OMKCaHUE KOHKPETHOM NPO(ECCHOHATBHOM MEATENbHOCTH WM SMOLMOHAIBHO-
ITIOBEJICHUYECKUX AaCIIEKTOB B3aUMOACUCTBHS Jtojeu. 1Ipu m3ydyeHuMM KOHKpPETHOMN
CUTYyallUM, M aHajJu3€ KOHKPETHOIO IpUMepa CTYACHT JOJDKEH BXKHUTHCS B
KOHKPETHbIE  OOCTOSITEIbCTBA, TMOHATh CHUTYallMIO, OILIEHUTh OOCTaHOBKY,
OTIPEJICNINTh, €CTh JIU B HEH mpobiieMa U B ueM ee cyTh. OnpeaenuTb CBOIO poJib B
pelieHnu npoosieMbl U BhIpadOTaTh 11€J1eCO00pa3HYI0 JTUHUIO MTOBEICHUS.

- HUCIOJIb30BaHME HWMUTALMOHHBIX MOJIENeil, TMpeAcTaBiser coOoi
MOJEIUPOBAHUE MpolLEecca C MOMOIIBI0 MEXAHUYECKHX WIH KOMIBIOTEPHBIX
yCTpoicTB. Mcronb3oBaHWE WMHTALMOHHBIX MOJEIEH  OCYIIECTBISIETCS €
MOMOILBI0 KOMIIBIOTEPHBIX MPOrpaMM, pEATU3yIOIUX aOCTPAKTHYIO MOJIETh
HEKOTOpPOM CcHUCTeMbl. B KOHILe 3aHSTHs, IOCTPOCHHBIX Ha MNPUMEHEHUU
MMUTALMOHHBIX MOJEJIEeH, Kak 00pa3oBaTEIbHOM TEXHOJOIHH, OOy4YaroIIHecs
OCYUIECTBJISIOT MPAKTUYECKUIA aHaIU3 PE3yIbTaTOB.

OueHouHble ¥ METOJMYECKHE  Marepuaibl [0  JUCUUILIMHE
«/loxymenmayuonnoe obecneuenue ynpasienus» npeactasieHsl B DOMM.

[Ipy mOATrOTOBKE K MPOMEKYTOYHOMY WM HMTOTOBOMY TECTUPOBAHHIO
HEOOXOJMMO M3yUUTh TEOPETUYECKUI W MpakTU4YeCKuil Martepuain. TecToBble
3a/laHus (C TIepeYyHeM BO3MOKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SBJISICTCSI HEBEPHBIM) OOECMEYMBAIOT CTPYKTYPHOCTb MBIIUICHHUS,
BBIHY’KJIGHHOTO BBIOpAaTh M3 MPEIOKEHHBIX BAapHAHTOB OTBET BCE IMPaBUIILHBIC
BapuaHThl. TecTOBbIE 3aJaHUsl HAa YCTAHOBIICHHS COOTBETCTBUS MOAPA3yMEBAIOT
HEOOXOJMMOCTh TPOSIBIICHUST HE TOJBKO 3HAHUS Yy4eOHOro Mmarepuaia, HO |
YMEHUSI TPUMEHATh MpaBuja (OPMAIbHOM JOTMKHA. TecToBble 3aJaHUs Ha
YIOPSIAOYECHHUE HANPABJIEHBI HA YCTAHOBJICHUE JIOTUYECKOW IMOCIEN0BATEIBHOCTH
paccMaTpUBAEMbIX SBJICHHH (BPEMEHM CYIIECTBOBAHUS SIBJICHHM, PACHOJIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MIPABOBBIX TJOKYMEHTOB U T.IL.).

D¢ GheKTUBHBIM CHOCOOOM ISl TOJATOTOBKM K TECTUPOBAHUIO SIBIISACTCS
paboTa 00ydJarouIerocsi Mo PEnieHUu0 TECTOBBIX 3aJaHUM, MPEJOCTaBICHHBIX IS
CaMOCTOATENbHON palboThl. Takke MpU MOATOTOBKE K Takol (opMe KOHTPOJIs
3HaHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIEAYET CAMOCTOSATEIbHO MOMbBITATHCS
nmpopaboTaTh paccMaTpUBaeMble B JHWCIUILUIMHE BOIPOCH B (DOPME COCTABIICHUS
TECTOBBIX 3aJIaHUM.

[Ipy moaroToBke K 3a4eTy CcleayeT MMETh B BHUAY, YTO OH SIBIAETCS
UTOTOBOM (POPMOIT KOHTPOJIS IO U3YUEHHUIO JAHHOW y4eOHON NMUCHIUIUIMHBI. 3a4eT
NOApPa3yMEBaeT  MAKCUMAJIbHYK)  KOHUEHTpPAlMI0 3HAHUM W YMEHUH,
MpeAnojaralomx MoJHOE U3yYeHUEe MaTepuala JUCIUIUIUHBI.

3aduer mpoBOAUTCS B (QopMe YCTHOTO coOece0oBaHMs, BBITIOJIHECHUS
MUCbMEHHOIO 3a/IaHMS.
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Pemenne mnpenopaBatenss o0 MUTOrOBOW OLIEHKE MPUHUMAETCS 110
pe3yJibTartaM yCTHOI'O OTBETA W BBINOJHEHHOIO IHCBMEHHOIO 3aJaHusi, B
3aBUCHMOCTH OT IIKAJIBI OLICHKH.

B kadecTBe HMCTOYHMKA JONOJHUTEIBHBIX MAaTEPUATIOB PEKOMEHAYETCS
MOJIb30BaThCs MH(OpMalMe OTKPBITOro JocTyma ceTu Internet (maHHBIMEU
nH(GOPMAIMOHHO-TIPABOBBIX U 00pa30BaTENbHBIX MOPTATIOB, OQUIIHAIBHBIX CAaTOB
MHHHUCTEPCTB, BEAOMCTB, OTIACIBHBIX OPTraHU3alWW, NAHHBIMU T'OCYIAPCTBEHHON
CTaTUCTUKHU, pe3yJbTaTaMU 3KCIEPTHO-aHATUTUYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIIOJIb30BaThCS BO3MOKHOCTSIMH CIPABOYHO-TIPABOBBIX CHUCTEM, 0asbl
KOTOPBIX COAEPKAT HE TOJBKO TEKCT HOPMATHBHBIX AKTOB, HO U HAYYHBIE CTAThbU
no paznmuuHbiM  BompocaM  (Hampumep, CIIC  «Koucynbrant  Ilmrocy).
PekoMmeHmyeTcst Tak:Ke UCIOJIb30BATh AIEKTPOHHO-OUOIMOTEYHBIE CHCTEMBI.

10. Oco0eHHOCTH OCBOEHHSA TMCHHUILIMHBI 1JI51 HHBAJUA0B M JIHUII C
OrpaHNY€eHHBIMU BO3MOKHOCTAMMU 3/10POBbSA

OOyuenue oOydYarommMxcsi ¢ OrpPaHUYEHHBIMH BO3MOXKHOCTSIMU 3JI0POBbBS
npyu HEOOXOJIMMOCTH OCYIIECTBISIETCS Ha OCHOBE aJanTHPOBAHHON paboueit
OporpaMmMbl  C  HUCIOJIb30BAaHUEM  CIEHMAIBHBIX  METOJIOB  OOy4YeHUs W
TUIAAKTAYECKUX  MaTepHalioB, COCTaBJICHHBIX C y4eTOM OCOOEHHOCTEH
NCUXO(PU3NYECKOTO Pa3BUTHUS, HHIUBHUAYAIbHBIX BO3MOXKHOCTEH M COCTOSHUS
3I0POBbS TaKUX OOyUaromuxcs (00y4aronerocs).

B LETAX OCBOEHUSA y4ueOHOMI IIPOTrpaMMBbl TV CHUATUTAHBI
«/lokymenmayuonnoe obecneuenue yYnpaeieHus» WHBAIAJAMUA W JIMLAMH C
OTPaHUYCHHBIMUA BO3MOKHOCTSIMHU 3JI0POBbsi THCTUTYT 0OecrieunBacT:

— JII1 AHBJIUJIOB M JIMI] C OTPaHUYEHHBIMH BO3MOKHOCTSIMHU 37I0POBBS TIO
3pEHHIO: pa3MelIeHrue B JIOCTYIHBIX JJIi 00y4YaronIuXcs, SIBJISIONIUXCS CICIBIMU
WM  CIa0OBUIAIIMMHU, MECTaX M B aJalTHPOBAHHON (opMe CHpaBOYHOM
uHOpMAIIMU O pACTHCAHUM YYEOHBIX 3aHATHH; TPUCYTCTBUE AaCCUCTEHTA,
OKa3bIBAIOIIETO oOy4aroremMycs HEOOXOUMYIO MOMOIIIb; BBIITYCK
AIbTEPHATUBHBIX (POPMATOB METOJUYECKUX MATEepUaioB (KPyHHBIA MpUPT wiH
aynuohanel);

— JUTsl THBAJUIOB | JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 3JI0POBBS TIO
CIIyXY: HaJ[JIS)KAIIUMH 3ByKOBBIMHU CPEJICTBAMH BOCIIPOU3BEICHIE NH(POPMAIINH;

— JUIA WHBAJIUIOB M JIUI] C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3JI0POBBS,
UMCIOIIUX  HApYIIEHUsS  ONMOPHO-JABUTATEIILHOTO  alapaTa:  BO3MOXKHOCTh
OeCpensTCTBEHHOTO JOCTYIMa 00y4Jarouuxcsi B yueOHbIe TTOMEIIEHUSI, TyaJeTHBIC
KOMHATHI ¥ JIPYTUE TTOMEIICHHMS, a Tak)Ke MPeObIBaHUE B YKa3aHHBIX IIOMECIICHUSX.
OOGyuarontuecs w3 yucia uHBaauaoB u ymi ¢ OB3 olecrniedyeHbl meYaTHBIMU U
(W) DJIEKTPOHHBIMHU 00pa30BaTeIbLHBIMH pecypcamMu B opMax, aaanTHPOBAHHBIX
K OTPaHMYCHUSM HMX 370poBbsi. OOpa3zoBaHHE OOYUYAIOIMIUXCS C OTPAHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBBSI MOKET OBITh OPTAaHM30BAHO KaK COBMECTHO C JAPYTHMHU
OOyJaroIIMMUCS, TaK U B OTJACTBHBIX TPYIIIAX WA B OTACIBHBIX OPTAaHU3AIUIX
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11. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH, NPO(ecCHOHAIBHBIX 0a3
JAHHBIX, HCIOJIb3YeMbIX IPH OCYLIECTBJICHUN 00pa30BaTeJIbHOIO Mpouecca
10 JMCUHUILINHE (MOYJII0), BKJIKYAsl lepedyeHb NPOrpaMMHOro odecrneyeHust
U MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

IIporpammHoe odecnieueHue:

1. Onepanmonnas cuctema (Microsoft Windows 8.X IIponpuerapnas);

2. [Taket odpucueix mporpamm Microsoft Office Professional 7 (MS Word,
MS Excel, MS Power Point IIponpuerapnas);

3. Apxusarop (7-Zip GNU Lesser General Public License)

4. TIporpammHOe obecriedeHue i IPOCMOTPa IEKTPOHHBIX TOKYMEHTOB B
crangapte PDF (FoxitReader GNULesserGeneralPublicLicense);

5. Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

NudpopmanuoHHbie CipaBoOYHbIe CUCTEMBbI:

1) CnpaBouno-mipaBoBas cucrema «KoncymnbrantlLmocy.

12. MaTepuajnbHO-TeXHUYeCKasi 6a3a, He00XoAUMasi VIl OCYLeCTBJIEHUS
00pa30BaTe/IbHOIO NPOLECCA MO0 JUCHHUIINHE (MOAYJIIO)

Cnenmnann3npoBaHHble AYIMTOPHH:
YueOHast ayauTopus JUIsI TPOBEACHUS 3aHATUH CEMHHAPCKOTO THIIA, KYyPCOBOTO
NPOEKTHUPOBAHUS (BBIMOJIHEHUS] KypCOBBIX paboT), TpPYNNOBBIX U HWHAWBUAYAIbHBIX
KOHCYJIbTAIM, TEKYILIEro KOHTPOJIS U MPOMEXYTOUHOM aTTecTalluu / KOMIIbIOTEPHBIN Kiacc
/ mOMeIIeHHUE JUIsl CAMOCTOSATEIbHOW paboThI
Texnuueckue cpeacTBa 00y4eHuUs:

KOMITBIOTEP C IPOrpaMMHBIM OO€eCIieYeHHEM, YKa3aHHbIM B 11.11, nocTynom k cetn
«MHTEepHET» U 00ecrieueHneM I0CTyIa B AJIEKTPOHHYIO HH(OPMaLIMOHHO-00pa30BaTeIbHYIO

cpeay

Cnenmnaiu3upoBaHHble AYIUTOPUM:

VYyeOHast ayIuTOpHs JUIs MIPOBEACHUS 3aHATHH JEKIIMOHHOTO THIA, 3aHATUH CEMHHAPCKOT0
TUIA, KypCOBOTO NPOEKTUPOBAHUS (BBIIOJHEHHUS KypCOBBIX palOT), TpPyHIOBBIX H
VHJUBHYaJIbHBIX KOHCYJIBTALMM, TEKYIIEr0 KOHTPOJISL U IPOMEKYTOYHOU aTTECTALUU
Texnuveckue cpeacTsa 00y4eHus:

MYJIbTUMEANNHBIN KOMIUIEKC
KOMIIBIOTEP C MPOrPaMMHBIM oOecrieueHreM, YKa3aHHbIM B 11.11
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