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1. llosicHUTEIHLHAA 3aIUCKA

Kypc «Joxymenmayuonnoe obecneuenue ynpagnenusy 3aHUMAET BaXKHOE
MECTO TMPH MOATOTOBKE OakanmaBpoB mo HamparieHwio 38.03.01. - DxoHOMHKA.
Hanpasnennocts (mpoduib) oOpa3zoBaTenbHOM MporpaMMbl byxrantepckuii yuer,
aHallu3 U ayIuT.

[lenpto ocBOEHUS JOUCHMILUTUHBI  «JlOKyMEHTAIlMOHHOE OOecleueHue
yOpaBJICHUS»  SBISETCA U3yYeHHE CHCTeM JIOKyMEHTAllMH, OpraHu3aliu
JTOKYMEHTUPOBAHUS u JIeTIOTIPOU3BOICTBA, COCTABJISIOLINX OCHOBY
MH(POPMALMOHHBIX TPOIIECCOB B SKOHOMUKE.

3a1auu JUCIUIUINHBIL:

. 03HAaKOMJICHUE CTYJICHTOB C 3aKOHOJIaTeJIbHOW M HOpMAaTUBHOMN 0a30i,
METOJIUYECKUMU pa3pab0OTKaMu M OCHOBHOM HAy4YHOM JIUTEPATyPOH IO KypCy;
. M3YUYCHHE MPAKTUKU OPTraHU3alUU JOKYMEHTAIIMOHHOTO 00eCIeueHUs

YIIPABIICHUSI HA IPEANPUITUAX, OPTAHU3ALUAX U YUPEKICHUIX.

2. llepeyeHb IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 0 JIMCHMILINHE,
COOTHECEHHBIX C IVIAHMPYEMbIMHU pe3yJIbTaTaMH OCBOCHHS 00pa3oBaTeIbHOM
NMPOrpaMMblI

Hucrunvna «/[okymenmayuornnoe obecneuenue ynpasieHus» y4acTBYeT B
dbopMHUpPOBaHUU CIEAYIONIEH KOMIIETEHIINH (CAEAYIOMMX KOMITETEHIIUN):

Komnerenuun NuagukaTopbl JeckpunTopsl

VK-4 - Cnocoben [1YK-4.3 3nanusa: OCHOB JOKYMEHTAI[MOHHOTO
OCYIIECTBIISTH ACTOBYIO |OCyIIECTBIISIET IETIOBbIE| OOCCIICUeHHsT ympaBlieHus: B cdepe
KOMMYHHUKAIMIO B YCTHOH H KOMMYHHUKaIUH Bl OM3Heca, cocTaBa OpraHHU3aIOHHO-

NUCbMEHHON  (dopMax  Ha
rOCyJJapCTBEHHOM SI3BIKE
Poccuiickoit  ®@enepaunn  u
WHOCTPaHHOM(BIX) SI3bIKE(aX)

YCTHOM M NHMCBMEHHOH| PaBOBOM, pacnopsIIUTENBLHOM,
(dbopmax Ha pycCKOM MH(POPMALIMOHHO-CITPABOYHOM,

M (UIM) MHOCTPAaHHOM| IJIAHOBO-OTYETHOMN JIOKyMEHTAUU
SI3BIKAX IIPaBHUJI €€ COCTAaBIICHHUS,

Ymenus: Onpenensats  coCTas,
CTPYKTYpy )51 coJiepyKaHue
JOKYMEHTAllUH, obecrieunBaroLIeit
YIPaBJICHHE MpeNNpUSITHEM,
ONpEAENATh BHJIbI YIPaBICHYECKUX
JIOKYMEHTOB Ha MpeaNpHUsITHH,
COCTaBJIATh U O(OPMIIATH JEJOBbIE
MMChbMa U CITy’KeOHbIE 3alUCKU
Hapbikn: pa3paboTku Habopa
OpraHU3alMOHHO-TIPaBOBOM,
pacropsauTeabHo, MH)OpMAIIMOHHO-

CIIPABOYHOM, MJIAHOBO-OTYETHOM
JIOKYMEHTALUH, CHUCTEeMaTU3alun
JIOKYMEHTAIWH.




3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMmbl

JucuuniamHaa b1.B.Z1B.01.02 «/lokymenmayuonmoe obecneuenue
ynpaseieHus»  SBISCTCA OUCYUNIUHOU NO  8blOOPY  uacmu, @Gopmupyemo
VUACMHUKAMU 00PA308AMENIbHBIX OMHOWEHUNl ISl TIOATOTOBKH CTYACHTOB 10
Hanpasnenuto  38.03.01. - Oxonomuka. Hampasinennocts  (mpoduib)

o0pa3oBaTeabHON MPOrpaMMbl byXranTepckuil yuer, aHauu3 U ayIuT.
UCHUILINHBI (MOYJIH
IpenmecTByiomue Aucn (monym), IMocaenyromue
NPaKTHKHU y4e0HOI0
AUCHUTLTHHBI AUCHUTLTUHBI
IUIAHA, B KOTOPBIX
Hudp (MoayJin), NPaAKTHKH R —— (MoayJin), NPAKTUKH
KOMIETEeHIIUH y4eOHOro mjiana, B yueOHOro nmjiaHa, B
ocBauBaeTcs
KOTOPBIX 0CBAUBAETCS KOTOPBIX 0CBAUBAETCS
napajjiejibHo ¢
KOMIEeTEHI[Us . . KOMIETeHITUsI
H3y4aeMoil TUCIHUTITHHOMH

6 sTam — 7 cemecT
1,2,3 sran—1,2,3 P
[IpousBoacTBEHHAA

CEMECTPBI DAKTHKA
YK-4 (5 atan) NHocTpaHHbIH S3BIK - p
7 atam — 9 cemectp
4 sTam — 5 cemecTp
[IpegaurnmomHuas
VYyeOHas mpakTHKa
MIPAKTHKA

4. O0beM IMCHUIIMHBI (MOXYJIS) B 3a4€THBIX €IMHUIAX C YKA3aHHEM
KOJINYeCTBA aKaJleMHYeCKHUX MM ACTPOHOMHYECKHX YaCOB, BbIIEJICHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4aroIuxcs ¢ npenojaaBareseM (1Mo BUAaAM yY4eOHbBIX

3aHATHI) U HA CAMOCTOATE/IbHYIO pa0doTy 00y4YaroIIMXCcs

OO6mas TPYAOEMKOCTh OCBOCHMUS y4eOHOM JUCIUTLIINHBI
«/lokymenmayuonnoe obecneuenue ynpasnierus» COCTABISAET 3 3aUETHBIX €IMHMUII
w108 akagemudeckux wyaca. JlucrummHa wm3ydaetcs B 6 cemectpe.
[TpomexyTouHas aTTectanus B (hopme 3auera B 6 cemecTpe.

CemecTtp Ne cemectpab Beero,
aK.4acoB
OO1mast Tpy0eMKOCTh (BCETO aK. 4acoB / 3. €1) 108/3 108/3
Jlexuun 16 16
KonrakTHas pabora
[IpakTnueckue 3aHATHS 16 16
CamocrosrenbHas pabora 67 67
Buna npomexyrounon
aTTeCTalluU 3auer 0,25/8,75 9
(koHT.pab./ camocT. pab.)




5. Conep:xxanmne TMCHUILIMHBI (MOIYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3aesiam) ¢ yka3aHueM OTBeJI€HHOI0 HA HUX KOJMYECTBA aKaAeMUYeCKUX
WIHA ACTPOHOMMYECKUX YACOB M BU/IOB YUEOHBIX 3aHATHIA

TpyroemMKoCcTh
KonrakTHas
paboTa
E = [a]
Ne HaumenoBanue paznena o = | E g Coneprcanme
JTUCITUTIIUHBI (TeMa) g = § = Q
M = < o
& = | 2] &
= 5 |8 8
=
6 cemecTp
[Tonstue o nokymente. CBoiicTBa,
npu3HaKu, (QYHKIUU TOKYMEHTA.
MeTtopl u CIoCO0bI
JIOKYMEHTHPOBAHHS.
HopmaruBHo-meronuueckas 6a3a
JOKYMEHTAIlMOHHOTO
OCHOBEL oOecnieuyeHus YIpaBJIEHUS
JeSITeIbHOCTBIO OpraHH3aIliH.
1. HgKyMeHTaHHOHHOFO 25 | 2 2 21 | Bugsl YIPaBIE€HYECKUX
gpigg;:;ﬁ;; JIOKYMEHTOB, HEOOXOIUMBIX JUIS
ONMCAHUS Pa3INIHBIX
YIIPaBJIEHYECKUX JEHUCTBHMA.
YHupHUKammMs W CTaHAapTH3AIHS
NoKyMeHTOB. IloHsiTHe M cocTaB
PEKBHU3UTOB. Dopmsbl
JOKYMEHTaluu Uil pa3pabOTKH
MPOAYKTA
CocraB, CTpyKTypa U COJIepKaHUE
JIOKYMEHTAIlWH,
Cucremsl o0ecreunBaroIieil opraHu3aIuIio.
JIOKYMEHTaLUH, CocraB OpraHu3aIMOHHO-
5 oOpazyrommecs Bl o5 | 4 4 17 MpPaBOBOM,  PacCHOPSAUTEIBLHOM,
" | mpouecce  ynpaBiieHHUSA H(pOPMAIIMOHHO-CIIPAaBOYHOM,
JeSITEIIbHOCTBIO MJIaHOBO-OTYETHOM
OpraHu3anui JOKYMEHTAalluu, MpaBuia €&
cocTaBJIeHUS U 0(OpMIICHUS
OCOOGEHHOCTH TOKYMEHT0000poTa
Obmas XapaKTepUCTHKA
JTOKYMEHTALIOHHOG KaJpOBOT'0 COCTaBa MPEIIPUSATHSL.
o0ecrieuenne Opranusauus
3. S — 25 4 4 17 | TOKyMEHTallMOHHOTO
HepCOHATOM, O6CCHC‘IEHI/I$I NeSITEIIbBHOCTH
KaJpOBOU CIIy>KOBI MIPEIIPUSATHS.
Opranm3anys paboThl C KaJIPOBOM

6




nokymeHranueit.  OcoOeHHOCTH
UCIIOJIb30BaHusl ceTh MHTepHeT
JUISL pelIeHUsl 3a1ad KaJpOBOTO
nenonpousBojacTBa. OdopmicHue
JACJIOBBIX IIMCEM, JOOKIAaAHBIX H
CITy»eOHBIX 3alHUCOK, OTBETOB Ha
XKasI00bl HOTPEOUTEIICH.

Opranuzanus paboThI C
nokymeHTamu. CucTeMaTH3anus
AOKYMCHTAallUU B mponecce

Opranuzanus JEATEILHOCTH OpraHU3aI}H.
4, 24 | 6 6 12
JOKYMEHTO000pOTa dopmupoBanue U 0oQoOpMIICHHE
Jen.  DKcIepTtuza  [HEHHOCTH
I[OKYMCHTOB, IIOATOTOBKA
JOKYMEHTOB K XPaHEHHIO.
3auer 9 0,25 8,75
Hroro 108 | 16| 16,25 75,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUs AJIs1 CAMOCTOSITEIbHOM
PadoThI 00y4AIONIUXCH M0 JUCHUILINHE (MOAYJIIO)

Ne Bunel camocTosiTenbHON paboTh TpynoemMKoCTb, ®dopma KOHTpOJIA™
aK.4achl
1. IIpopaboTka TEOpEeTUUYECKOTO
. Koncynbranus
MaTepuaia 1o KOHCIEeKTaM JIEKIIHUH,
. npernoiaBaTers,
PEKOMEHI0BAaHHOU JIUTEpaTypeE, 20 CTHOE
JIOTIOJTHUTEIILHBIM HCTOYHHKAM M
cobecenoBaHue
uH(bOopMaIuu
2. [ToaroroBka Kk mpakTHYECKUM BricTynuienue ¢
3aHATHUAM: TIOMCK HEOOXOAMMOI JIOKJIA/IOM,
uHpopmanmu, oopadoTka 20 Mpe3eHTaINs,
uH(pOpMalnK, HalTUCaHKe JI0KIaja, OTBETHI Ha
MOJTOTOBKA K BBICTYTUICHHIO JVCKYCCHOHHBIE
(JtucKyccun) BOIIPOCHI
3. [ToaroToBka K TeKyuemMy KOHTPOJIIO
(TecTupoBaHUE W/WIIK HAllMCaHHE 27 Tectsl, pedepatsl
pedepara)
4. IToaroToBKa K MPOMEXYTOYHOMN VYcrHoE
aTTeCTaluu 8,75 cobecenoBaHue,
(BOIIPOCHI K 3a4€Ty, UTOTOBBII TECT) TECTUPOBAHUE

Jlnst caMoCTOSITeNhbHOM paboThl MO AUCHUILIMHE (MOIYJI0) OOydYaromuecs
UCITIOJIB3YIOT CIIeIyIolee yueOHO-MEeTOJuYecKoe o0ecreyeHue:

1) JlokyMeHTalMOHHOE OOCCIeYCHUEe YyIpaBicHUs: YuyeOHoe mnocobue/
['maguitE.B. - M.: U] PUOP, HUL] UH®PA-M, 2020. - 249 c. Pexum nocrtyna:
https://znanium.com/catalog/document?id=354819




2) JIoKyMEeHTallMOHHOEe OOEeCICUCHUE YIPaBJICHUS MEePCOHAIOM: Y4eOHOe
nocooue/bynmar P. E. - M.: HHUI[ HWHOPA-M, 2019. - 234
c.Pexxummocrtyna:https://znanium.com/catalog/document?id=355024

3)beikoBa, T. A. JIOKyMEHTallMOHHOE OOCCICUCHUE  YIPaBJICHHS
(memompou3BoicTBO) : yueOHoe mocooue / T. A. beikora, T. B. Ky3nenona, JI. B.
Cankuna ; mox obmr. pea. T. B. KysnemoBoit. — 2-¢ u3n., nepepad. u gom. —
Mockaa: NHOPA-M, 2020. — 304 C.
https://znanium.com/catalog/document?id=352307

4) ®oHI OIEHOYHBIX M METOAMYECKUX MATEPHAJIOB IO JIUCIUILINHE
«/lokyMeHTalMOHHOE 00eCTICUeHNE YIIPABICHHUS.

7.DoH/1 OLIEHOYHBIX ¥ METOAMYECKHX MATEPHUAJIOB /IJIsl IPOBeAeHMSsI
NMPOMEKYTOYHOM aTTecTAUM 00y4AOIIUXCA M0 JUCHUIJINHE

BOIIpOCbI AJIAA IIPOBEACHUS l'[pOMe)KyTO‘lHOﬁ arTrecralmmm (3aqua)

1. OO0ocHOBaHHE HEOOXOAMMOCTA OOYYEHHS JIOKYMEHTAHOHHOMY
00€CIIEYEHUIO U €r0 aBTOMATU3AI1H.

2. JlokymenToo00OpoT B opranu3auuu. PaGota ¢ BXOASIIMMHU
JIOKYMEHTaMHU.

3. Knaccudukatopbl JOKYMEHTOB.

4. dopmHUpoBaHUE U XpPAHEHUE JIEII.

5. PernamenTanus 1e10npou3BOICTBA

6. [IpesenTauus. Ee pynkius u HasHaueHue. OCHOBHBIE 3JIEMEHTHI.

7. OCHOBHbIE MOHATHUS JOKYMEHTAIIMOHHOTO OOECTeUeHUs YIpaBlICHUS
(1emompou3BOICTBO, TOKYMEHTOOO0POT, JOKYMEHT, PEKBU3UT, U JIp.).

8. OpraHu3zaimoHHble TOKyMeHThl. X QyHKUMM W Ha3HaueHue. YCTaB
OpraHU3aIHH.

9. OcHOBHBIE (PYHKITHH JJOKYMEHTA.

10.  OpraHm3aimoHHBIC JOKYMEHTBHL. WX (QYHKIIMM W Ha3Ha4YCHUE.
[lIraTHOE pacncaHue.

11. VYuuduxanus u crangapTuzanus JOKYMEHTOB.

12.  OpraHm3aimoHHbIC JOKYMEHTBHL. WX (QYHKIIMM W Ha3Ha4YCHUE.
JIlomKHOCTHAsE MHCTPYKLHUSL.

13. bnank. [Tonarue 61anka. TpeGoBanus Kk ohopMIICHHIO OJIAHKOB.

14.  PacnopsiautenbHble JOKyMEeHTHL. VX (QyHKIMM u Ha3Ha4YeHUE.
[Iprka3 1m0 OCHOBHOM JESATEIIBHOCTH.

15. PexBusurt. [lonsatue pekBu3nTa, NOPAI0K UX 0HOPMIICHHS.

16. CopaBouyHO-uH(POpPMAIMOHHBIE JOKYMEHThL. Wx dyHKIUM
Ha3HayeHUe. AKT.

17. TexHuueckue cpeacTBa, UCHOJIb3yEMbIE B AEIONPOU3BOICTRE.

18. CmopaBouHO-mH(GOpPMAllMOHHBIE JOKYMEHThl. WX  QyHKIMM U
Ha3zHayeHue. [Iporoko.

19. bnank. Buasl 61ankoB. Oco6eHHOCTH UX OPOpMIICHHS.



20.  JlokymeHTOOOOpPOT B oOpraHusamuu. PaboTa ¢ HCXOIAIIUMHU
JIOKyMEHTaMHU.

21. bnank. BapuaHThl pacniofio>KeHUS! peKBU3UTOB Ha OJIaHKaX.

22.  IloaroToBka u mepemaya Jel B apXHB.

23. llpaBuna odopmieHHus AaT, HyMEpalud CTpPaHUI], OQOpPMIICHUS
TaOIIUI, MAaTEMAaTHYECKUX (DOPMYIT U COKPAIICHUI.

24.  PacmopsauTenbHblE JOKyMEHTHL. MX (QyHKIIMM © Ha3Ha4YeHUE.
Yka3zaHue.

25.  JloxymeHTOOOOpOT B opranu3aiuu. [Iporiecc KOHTPOJIST UCTIOTHEHHUS
JIOKYMEHTOB.

26.  CrnpaBouHO-uH(OpMalMOHHBIE  JOKyMEHTHl. WX dyHKIMU
HazHaueHue. OObsICHUTENbHAS U TOKJIAHAS 3alUCKU.

27. Jlokymentoobopor B opraHm3anud. Pabota ¢ BXOJAIIUMHU
JIOKyMEHTaMH.

28.  PacmopsauTenbHble JOKyMEHTHL. MX (QYHKIIMM © Ha3Ha4YCHUE.
Pacnopsixenue.

29.  OCHOBHBIE MIOHATHUS JOKYMEHTAIIMOHHOTO 00ECTICYeHHS YITPABICHUS.

30.  CmpaBouHo-uH(OpPMALIMOHHBIE  JOKYMEHTHL. WX GyHKIUM H
Ha3zHaueHue. [[poTokor.

I[IpumepHbIe NPAKTUKO-OPUEHTHPOBAHHBbIE 32]aHUSA

1.0dbopmuts TpHKa3 O Ha3HAYEHWU OTBETCTBEHHOTO 3a OOpaleHue C
omankamu npennpusitus B cooretcTBuu ¢ ['OCT P 6.30-2003.

2.0opMUTH MPOTOKOJ 3aCeTaHMsI IKCIIEPTHON KOMUCCHUU B COOTBETCTBHH C
THUMOBOM MHCTPYKLIHEN IO AETONPOU3BOJICTBY.

3.CocTaBuTh  CIIy’)kKEOHYIO  3amMCKy Ha  TOOUIPEHHWE  COTPYAHHKA,
MIEPEBBITIOIHUBIIETO TJIAHOBBIC TOKA3ATEH.

[TonHbIA KOMIUIEKT 3aJaHWil W 3TanoB (OPMUPOBAHUS KOMIETEHLIUU
npeacrasiieH B OHIE OLIEHOYHBIX U METOAUYECKUX MATEPUAJIOB JJIsl IPOBEICHUS
IPOMEKYTOUHOM aTTecTaluu oOydYaroumxcsl MO JUCUUILIMHE, O(OPMIICHHBIN
OTJIEJIBHBIM JIOKYMEHTOM, MPEJCTABIEH B MPUIOKEHUH 1.

8. [lepevyeHb OCHOBHOM, 10MOJTHUTEIbHON YUeOHOMH JIUTEPATYPbI, PECYPCOB
HH(POPMALMOHHO-TEJIEKOMMYHHUKANIMOHHOM ceTH «THTepHeT), He00X0AUMBbIX

JJI51 OCBOEHMS TMCUMILTUHBI (MOYJIs1)

a) HOPpMATHBHbIE PABOBbIE AKTHI



1) Harmonanwhsiid crangapt PO I'OCT P 7.0.8-2013 "Cucrtema cTaHmapToB
1o nH(popMaIuy, OMOIMOTEYHOMY M U3IaTEIIbCKOMY Jeiy. JleIonmpou3BoICcTBO U
apxuBHOe neno. TepmuHbsl W ompeneineHus" (yTB. mnpukazoM DeaepaabHOTO
areHTCTBA MO TEXHUYECKOMY PETyJIMPOBaHUIO U MeTpoioruu oT 17 oktsaops 2013
r. N 1185-cT)

2)IOCT P 6.30-2003 «YHuUIUpOBaHHBIE CUCTEMbI JIOKYMEHTAIIHH.
YaudunmpoBanHas ~ CUCTeMa  OpPraHU3AIHMOHHO - pacmopsAIuTeIHLHOU
nokymeHTanuu. TpeboBanus kK 0(hOPMIICHUIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema cTaHmapToB 10 HH(OPMAIUH,
OMOMMOTEUHOMY U HW3JAaTeNbCcKoMy Jeny. OpraHu3alMOHHO-PACTIOPSAUTENbHAS
nokymeHTaius. TpeboBanus K 0pOPMIICHHUIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTrypa:

1)  JlokyMeHTanHOHHOE oOecIieYeHHe yIpaBicHus: YueOHoe mocoOue/
I'mamuii E.B. - M.: ULl PUOP, HUI| MHDPA-M, 2020. - 249 c. Pexum
nocryma:https://znanium.com/catalog/document?id=354819

2) JlokyMeHTallMOHHOE OOECIeUYCHHUE YIPaBJICHHs IEPCOHAIOM: Yd4eOHOe
nocobue/bynar P. E. - M.: HULl UH®PA-M, 2019. - 234 c. Pexum pocryna:
https://znanium.com/catalog/document?id=355024

3)beikoBa, T. A. JIOKyMEHTallMOHHOE OOCCICUCHUE YIPaBJICHHS
(menompoun3BoicTBO) : yuebHoe mocooue / T. A. boikora, T. B. Ky3nernona, JI. B.
Cankuna ; nog oour. pea. T. B. Ky3nenoBoi. — 2-e uza., nepepab. u jgom. —
MockBa X NHO®OPA-M, 2020. — 304 C.
https://znanium.com/catalog/document?id=352307

B) JONOJIHUTEJILHAS JINTEpaTypa:

1) beikoBa, T. A. JlokyMeHTallMOHHOE OOECIEUECHUE YIpaBICHUS
(memompoun3BoicTBO) : yueOHoe mocobue / T.A. breikora, T.B. Ky3unenona, JI.B.
Cankuna ; mog obm. pen. T.B. KysuernoBoit. — 2-¢ usn., mepepab. u jom. —
Mocksa : UTHOPA-M, 2021. — 304 c. + Jlon. maTtepuaiibl [ DNEKTPOHHBIN pecypc].
— (Cpennee mpodeccronanbHoe oOpazoBanue). - ISBN 978-5-16-013913-5. —
Pesxxum noctyna: https://znanium.com/catalog/product/1141796

2)beikoBa, T. A. JlokyMeHTalmoHHOEe oOOECICUeHHe  yIpaBJICHUS
HErocyJapCTBEHHbIX opranuzauuii : ydyebHoe mocooue / T. A. beikosa, JI. B.
Cankuna. — 2-e u3n., nepepad. u gon. — Mocksa : UTHOPA-M, 2020. — 302 c. +
Jlon. wmartepuansl [DneKTpoHHBINM pecypc]. — (Bwicmee o6pa3oBanue:
bakanaBpuar). - ISBN 978-5-16-010379-2. —Pexum JoCTymna:
https://znanium.com/catalog/product/1072260

r) pecypcnl cetu «AHTEpHET!

1) Bcé o menmonpoussoactse http://delo-ved.ru/

2)  Jlemompou3BOACTBO H  JOKYMEHTOOOOPOT Ha  NIPEANPHUSATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe menmompom3BOACTBO MW TpyAoBoe TipaBo.  http://hr-
portal.ru/rubric/kdp

4)  DnextponHas oubanoreka HR-crenmanucros. http://www.hrm.ru/

10


https://znanium.com/catalog/product/1141796
http://delo-ved.ru/
http://www.delo-press.ru/journals.php?page=documents
http://hr-portal.ru/rubric/kdp
http://hr-portal.ru/rubric/kdp
http://www.hrm.ru/

9. MeToanueckue yKa3aHus sl 00y4aromUXcsi 10 0CBOEHUIO
AMCHUIIHHBI(MOAYJIS1)

CaMocTosTenbHas OJATOTOBKA 00YYAIOLINXCSA MPOBOAUTCS [l YTy OIeHUS
Y 3aKpEIUICHHs] 3HAHWM, MMOJYYEHHBIX Ha JIEKIUAX U APYIHMX BUAAX 3aHATUHU, IS
BBIPA0OOTKH HABBIKOB CAMOCTOSITEIBHOTO NMPUMEHEHUS HOBBIX, JOIMOJIHHUTEIbHBIX
3HAaHUU ¥ MOATOTOBKH K MPEJACTOALUIIM YISOHBIM 3aHATHIM, 3aUETy.

BaxxHpIM  yCcIOBHEM  yCHEWIIHOTO HW3Y4YEHHUsS AUCHMILIMHBL  SIBISIETCS
noceuenue jekuuil. Ilox nocemenneM noapasymeBaercss He (popMa MaCCUBHOTO
IPUCYTCTBUS, @ aKTUBHAs paboTa MO W3y4eHHIO HOBOro Marepuaia. [loaroroska k
JEKIMOHHBIM 3aHATHUSAM BKIIOYACT B ce0s aHANIM3 MpeJlaraéMbIX JUIsl U3yYEHUs
BOIPOCOB, M3yYEHUE HOPMATUBHBIX HCTOYHUKOB M Y4YeOHOH U Hay4dHOMU
JUTEPATYPBl II0 paccMaTpuBaeMbIM BoOIpocaM JeKIMH. B mponecce seknuun
oOydJaronuiicss MOXET 3aJaBaTh  YTOUHSAIONIME  BOIPOCHI,  OCYILECTBHUTH
B3aMMOCBSI3b HOBOT'O MarTepuajia C YK€ H3YYEHHBIM, NOJATOTOBUTH 0a3y Ui
3 ()EKTUBHOTO HMCHOJIB30BAHUS MOJYYEHHBIX 3HAHHM, OOJErdyuTh MOJATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D((PEKTUBHBIM CMOCOOOM (UKCALMHU JEKIHOHHOTO
MaTepuana SBJISETCS KOHCIEKTUPOBAHME, MPEACTAaBIAIONIIEe COOOM HE TOJBKO
(UKcalMl0 BAXKHEUIIMX MOMEHTOB JIEKIMH, HO M YKa3aHHE IPUMEPOB I
MOHUMAaHUS TOTO WJIA MHOTO TEOPETUYECKOI0 MaTepuana.

[Ipy moAroToBKE K MPAKTUYECKOMY 3aHSATHUIO HEOOXOAMMO MCIIOJIb30BaTh
KOHCIIEKTUPOBAaHHBIE MaTepuaibl JEKIUi, Y4eOHYyI0 M Hay4dHYIO JIUTEparypy.
[TonroroBka OTBETOB MO BBIHOCUMBIM Ha OOCYXIEHHE BOIPOCAM MPAKTUYECKOTO
3aHATUS BKJIIOYAET B ceOsl HE TOJBKO IMPOYTEHHE MaTepHala, HO U €ro aHajlu3 M
KPUTHYECKYIO OIeHKy. OOyuaromemycs CjleIyeT BbIIBUTh MAaJOU3yYECHHbIC
aCMeKThl PacCCMAaTPUBAEMBIX BOIPOCOB, MPOSBUTh MHUIIMATUBY IPU MOJATOTOBKE K
MPAKTUYECKOMY 3aHSATHUIO.

[Ipy moAroTOBKE K MPAKTUYECKUM 3aHATUSMHU M 3a4ETy PEKOMEH]yeTCs
CUCTEMATU3UPOBATh 3HAHMS, H300paxas MX B TaOJIMYHOM, rpadUyEcKOM WIH
CXEMaTHU4YHOM BUJI€. DTO MO3BOJIUT YCTAHOBUTH B3AMMOCBS3b U3yUaEeMbIX SIBICHUI,
YOPOCTUT 3aJady 3allOMUHAHMS MaTepuaina, OOJIETYUT MPOLECC MPAKTHYECKOTO
MPUMEHEHUS TOJTYYEHHBIX 3HAHUU.

3amauell  NPaKTUYECKUX  3aHATUA  SBISIETCS  BbIpaOOTKA  yMEHUS
UCIIOJIb30BaTh TEOPETUYECKUE 3HAHMS, MPOSBUTH HAJIWYME MPAKTHUYECKUX
HaBbIKOB. Ilpm  moaroroBke K  MPAaKTHYECKOMY  3aHATUIO  CIEIYET
3a0J1arOBpeMEHHOT0 00€CTIeYUTh HaJMuue HEOOXOAMMO IJsi JTAHHOTO 3aHSTHS
MaTepHuaa, CaMOCTOSITEIbHO TOBTOPUTH PAHEE U3YUECHHBIE TEMBI.

JUis  yCHemIHOrO OCBOEHUSl JUCUUIUIMHBI BaXKHBIM SIBIISIETCSI  YMEHHE
paboTaTh ¢ TepMUHAMH W HMX ompeneiaeHusMu. s paboTel ¢ TEPMHUHOJIOTHEH
3G ()EKTUBHBIM SBIISETCS UCIOJIb30BAaHUE KAaK Yy4eOHOM M HAyYHOM JHUTEpaTyphl,
TaK U FOPUINYECKUX U GUIOCO(CKUX CIIOBapeil.

PaboTa ¢ TepMHHAMH MOKET OCYLIECTBISATHCA Kak B (pOpMe COCTaBICHUS
COOCTBEHHBIX TEMAaTUYECKHX CIIOBAPUKOB IJisi yJ00CTBa M CKOPOCTH IOMCKA
HeoOxomumoro TepmuHa. C  9TOM 1eMbl0  HEOOXOAMMO KaXKIbli  HOBBIM
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BCTPEUAIOIINICA TEPMHH 3alMChIBATh U BO BPEMS MOJATOTOBKMA K CEMHHAPCKUM M
MMPAKTUYECKAM 3aHSATHSIM YKa3bIBaTh COOTBETCTBYIOLIEE ompeaesneHue. B ciryuae
BO3HUKHOBEHHUS CJIOKHOCTH BBIOOpa OIpEIEeieHUs W3 HUMeElolerocss oobema B
paMKax HAy4yHOrO 3HAHUS HEOOXOJAMMO 3aJaBaTh BOIPOCHI MPENOAABATEIIO B
paMKax JICKIIMOHHBIX U MPAKTUYECKUX 3aHSITHI.

WUHtepaktuBHBbIe  (GOPMBI  MPOBEACHUS  3aHATUA 10  JIUCIHIUINHE
«/lokymenmayuonnoe obecneuenue ynpasienus» BKIIOYAIOT B ce0s CIEAYIOIIHE
BUJIBI 3aHSTUU.

- UWHTEpPAKTUBHBIC JIEKIIMHM, TMPEANOiaraloT HCIOJIb30BaHUE METOAA
npoOiemMHoro usnoxkenus. [lpu TakoMm mojaxojie JEKIUs CTAHOBUTCS MOXO0XKeH Ha
JMaJor, MPernoJaBaHue UMUTUPYET HUCCIEIOBATENbCKUN Mpoliecc (BbIABUTAIOTCS
MIEPBOHAYAJIbHO HECKOJBKO KIIFOUEBBIX MOCTYJIATOB IO TEME JIEKUUHU, U3JI0KEHUE
BBICTPAMBACTCS MO TMPHUHIUIIY CAMOCTOSITEIBHOTO aHalu3a U 0000IIeHUs
CTyJICHTaMU Y4eOHOro marepuaina). JTa METOJUKa IO3BOJISIET 3aUHTEPECOBATH
CTyJICHTa, BOBJIEYb €r0 B Mpoiiecc oOydeHus. [IpoTuBopeurss Hay4HOro MO3HAHUS
PACKpBIBAIOTCSI TIOCPEICTBOM IIOCTAaHOBKM MpoOJeMbl. YdeOHasi mpobiema u
npoOJieMHasi CHUTyalusi SIBISIIOTCS OCHOBHBIMU CTPYKTYPHBIMHU KOMIIOHEHTaMH
npobsieMHoro oOydeHusd. [lepen Hauamom u3ydeHUs OINMpEIEICHHON TEMbI Kypca
CTABUTCSl MEpea CTyJACHTaMHU MPOOJIEMHBIM BOMPOC WIM JAeTCsl MPOOJIEMHOE
3amanue. CTuUMynupys paspelieHue MNpooOJieMbl, MpernojaBaTelb CHUMAET
MPOTUBOPEYHS MEXITYy UMEIOIIUMCS €€ MOHMMAaHUEeM U TPeOyeMbIMU OT CTyACHTa
3HaHUSAMU. D(HPEKTUBHOCTH TAKOTO METO/JAa B TOM, UYTO OTJEJIbHBIC MPOOJIEMBI
MOTYT MOJHUMATBHCSI CAMHUMH CTyJ€HTaMH. [ J1aBHbIA ycHex TaHHOTO METOJa B
TOM, YTO TIpernojaBareib JOOMBAETCS OT AayJIUTOPUHU «CAMOCTOSTEIHLHOTO
pElIeHHs» TIOCTaBJICHHOW mpolsieMbl. Opranuzanus TpoOJIeMHOro OO0ydeHHs
MPEACTABIACTCS JOCTAaTOYHO CIIOKHOW, TpeOyeT 3HAYUTEIBHOW TMOJATOTOBKH
nekTopa. OJHAKO HAa HAYAIBHOM 3Tare MCIOJIb30BAHUS 3TOTO METOIa €r0 MOKHO
BHEJIPATH B CTPYKTYPY TOTOBBIX, paHee pa3paOOTaHHBIX JIEKIUM, MTPaAKTHUYECKUX
3aHATHI KaK JIOMOJHEHHUE.

- TpYNMNOBBIE JAWCKYCCHUM, TPUMEHSIOTCS JJisl OOEeCleueHUs] HaBBIKOB
KOMaHJAHOW pabOThl U MEXIUYHOCTHOM KOMMYHHUKAIIUU U TPEICTABISIOT COOO0M
OIICHOYHOE CPEJCTBO, IIO3BOJISIIOIIEE BKJIIOUUTH OOYYaIOIIUXCA B TIPOIIECC
OOCYXJeHUSI TPEJCTABICHHON TEMbI, MPOOJEMbI U OLECHUTh HUX YMEHHE
apryMEHTUPOBAaTh COOCTBEHHYIO TOUKY 3peHus. Kpome TOro, B Xojie 3aHSTHIA
MPOBOJISITCSL KPYIJIbIE CTOJIBI 1O 3aIaHHBIM TEMATHUKAM.

- aHaNMM3 CHUTyalud (KeHWC-MEeTON) — TEeXHUKAa OOyYEHHs, MCIOJIb3YyIoIIas
OMHCAaHWE peajgbHbIX cuTyaruii. OOydyaronuecss JOJKHBI TMPOAHATU3UPOBATH
CUTYaIINI0, pa300paThCsi B CyTH MPOOJIeM, TPEAJIOKUTh BO3MOXKHBIE PEIICHUS U
BBIOpaTh Jydmiee u3 HUX.B OCHOBE MeTOoma KOHKPETHBIX CUTYaIllud JICKHUT
OMHUCaHHWE KOHKPETHOW Mpo(ecCHOHATBHON IEATeNTbHOCTU WM 3MOIIMOHAIBHO-
[IOBEJICHYECKUX ACIEKTOB B3aMMOJECUCTBUSA JIIOACH. IIpy M3ydyeHUM KOHKPETHOM
CUTyalldd, M aHaJIn3e¢ KOHKPETHOrO MpUMepa CTYJASHT JOJKEH BXKUTHCS B
KOHKPETHBIE  OOCTOSITENILCTBA, IOHSTh CHUTyallUl0, OIEHUTh OOCTAHOBKY,
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OIPEJENNTh, €CTh JIU B HEH mpobdsieMa U B ueM ee cyTh. OnpeaenuTb CBOIO poJib B
pelieHny IpooOIeMbl U BEIPa0OTATh 11€J1IeCO00pa3HyI0 TUHHUIO TTOBEICHUSI.

- HUCIOJIb30BaHME HWMHTAIMOHHBIX  MOJIENeH, TpeAcCTaBiIsIeT CcoOoi
MOJEIUPOBAHUE MpoLecca € IMOMOIIBI0 MEXAHUYECKMX WIM KOMIIBIOTEPHBIX
ycTpoucTB. Mcnmonp30BaHWE MMUTALMOHHBIX MOJEJIEW  OCYIIECTBISETCA €
NOMOILBIO KOMITBIOTEPHBIX MPOrpaMM, pEATU3yIOIUX aOCTPAKTHYIO MOJIEb
HEKOTOpPOM CHUCTEMBbl. B KOHILE€ 3aHATHs, IOCTPOCHHBIX Ha MNPUMEHEHUU
MMUTALMOHHBIX MOJIEJIe, Kak 00pa3oBaTEIbHOM TEXHOJIOTHH, OOydYarolIrecs
OCYILECTBIISIIOT MPAKTUYECKHUI aHAIU3 PE3YJIbTATOB.

OueHoyHble W METOJMYECKHME  MaTepuanbl [0  JTUCHUIUIMHE
«/lokymenmayuonHnoe obecneuyenue ynpasieHusy» npeactrasiensl B DOMM.

[Ipy NOArOTOBKE K MNPOMEKYTOYHOMY HIM HTOTOBOMY TECTUPOBAHUIO
HEOOXOJMMO M3yUUTh TEOPETUYECKUI W MpakTU4YeCKuil Martepuain. TecToBble
3a/laHud (C TIEpeYHEM BO3MOXKHBIX BAPUAHTOB OTBETOB, CPEAN KOTOPBIX XOTS OBl
OJIMH OTBET SBIISIETCSI HEBEPHBIM) OOECHEYMBAIOT CTPYKTYPHOCTh MBILIUICHHS,
BBIHY’KJICHHOTO BBIOpaTh U3 MPEJIOKEHHBIX BapUAaHTOB OTBET BCE MPABUJIbHBIE
BApUAHTBIL. TE€CTOBBIE 3aJaHUs HA YCTAHOBIICHHMS COOTBETCTBUS IOAPA3YMEBAOT
HEOOXOJMMOCTh MPOSIBJICHUST HE TOJBKO 3HAHUS Y4eOHOro Mmarepuana, HO H
YMEHUSI MPUMEHATh MpaBuja (OPMAIbHOM JOTMKHA. TecToBble 3aJaHUs Ha
YIOPSIAOYECHHUE HANPABJIEHBI HA YCTAHOBJICHUE JIOTUYECKOW IMOCIEN0BATEIBHOCTH
paccMaTpuBaeMbIX SIBJICHUH (BpEMEHHU CYLIECTBOBAHHUS SBJICHUM, PaCIOJIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB [IPAaBOBBIX IOKYMEHTOB U T.I1.).

D¢ GhHEeKTUBHBIM CIIOCOOOM ISl TIOJATOTOBKM K TECTUPOBAHUIO SBIISACTCS
paboTa 00ydaromerocs Mo peuIeHUI0 TECTOBBIX 3a/laHuM, MPEeIOCTABICHHBIX IS
CaMOCTOATENbHON paldoThl. Takke MpU MOATOTOBKE K TakoW (opMe KOHTPOJIA
3HAHMI, KaK PELIEHUE TECTOBBIX 3aJaHUl, CJIEIYyET CAMOCTOSATEIBHO MONBITATHCS
npopaboTaTth paccMaTpUBAaEMbIe B JAMCIMIUIMHE BOIMPOCHI B (DOPME COCTABIICHUS
TE€CTOBBIX 3aJIaHUM.

[Ipy moAroToBKE K 3a4eTy CcleAyeT HMMETb B BHUAY, YTO OH SBISETCA
UTOTOBOM (POPMOIT KOHTPOJIA MO U3YyUEHHUIO JAHHOW y4eOHON NHUCUUILIMHBL. 3a4yeT
MOJAPAa3yMEBAET  MAKCUMaJbHYK)  KOHLEHTpPAlUHUK  3HAHUW WU YMCHUH,
MIPEANOIATAIOIINX MTOJHOE U3YUEHHUE MaTepUana JUCIUIIINHBI.

3aduer mpoBOAUTCS B (QopMe YCTHOTO coOece0oBaHMs, BBITIOJIHECHUS
NUCBMEHHOI'O 3a/1aHHUS.

Pemenne mpemomaBatenss 00 WTOTOBOWM OIGHKE MPUHUMAETCS  T10
pe3yibTaTaM yYCTHOTO OTBE€Ta M BBIIOJIHEHHOIO IHWCBMEHHOIO 3a/laHHs, B
3aBUCUMOCTH OT IIKaJIbl OLICHKH.

B xauecTBe HMCTOYHMKA JOIMOJHUTENIBHBIX MAaTE€pUAIOB PEKOMEHIYETCS
MOJIb30BaThCsl HMH(pOpMalnMend OTKPBITOro Joctyma ceTu Internet (maHHBIMU
MH(OPMAIMOHHO-TIPABOBBIX U 00pa30BaTEIbHBIX MOPTATIOB, OPUIIMATBHBIX CAHTOB
MUHHUCTEPCTB, BEIOMCTB, OTACJIbHBIX OpraHU3allMii, TaHHBIMU TOCYJAPCTBEHHOU
CTaTUCTUKHU, pe3yJbTaTaMU 3KCIEPTHO-aHATUTUYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIOJIb30BaThCS BO3MOKHOCTSIMH CIPABOYHO-TIPABOBBIX CHUCTEM, 0azbl
KOTOPBIX COAEPKAT HE TOJBKO TEKCT HOPMATHBHBIX AKTOB, HO U HAyYHbIE CTATbU
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no paznmuuHbiM  BompocaM  (Hampumep, CIIC  «Kouncynbrant  Ilmrocy).
PexoMeHTyeTcs Takxe UCIOIb30BaTh AIEKTPOHHO-OMOINOTEYHBIE CUCTEMBI.

10. OcoGeHHOCTH OCBOCHUSA TUCHUILIMHBI 1J HHBAJIUIO0B M JIHUII C
OrpaHNYEHHBIMU BO3MOKHOCTAMMU 3/10POBbSA

OOyueHnue oOydYaromMXxcsi ¢ OrpaHUYEHHBIMU BO3MOXXHOCTSMH 3J0POBBS
npyu HEOOXOJMMOCTH OCYLIECTBISIETCS Ha OCHOBE aJalTHPOBAHHON paboueit
IporpaMMbl  C  HWCIIOJIB30BAaHUEM  CICIMAITBHBIX ~ METOJIOB  OOy4YeHUS W
TUAAKTHYECKUX  MaTepHalioB, COCTaBICHHBIX C yYeTOM  OCOOCHHOCTEH
MCUXO(PU3NYECKOTO PA3BUTHSA, WHAUBUAYATbHBIX BO3MOXKHOCTEH W COCTOSHHUS
3JI0POBbs TAKWX OO0ydJarommxcs (00yJaromerocs).

B LETAX OCBOEHUSA y4ueOHOMI IIPOTrPaMMBbl TV CLATUIAHBI
«/lokymenmayuonnoe obecneuenue yYnpaeieHus» WHBAIAJAMUA M JIMLAMH C
OTpaHUYCHHBIMUA BO3MOKHOCTSIMU 3/10pPOBbsi THCTUTYT 0OecrieunBaeT:

— JIUIS. UHBAJIUJIOB U JIMI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBS IO
3pEHHUIO: pa3MEIICHHE B JIOCTYMHBIX JIJIsi OOYyYaroluXcsl, SBJISIONIMXCS CIACIBIMU
WK  CIa0OBUIMIIMMHU, MeCTaX M B aJalTHPOBAHHON (opMe CHpaBOYHOM
uHQOpMaAIlMU O pACIHCAHUM YYEOHBIX 3aHATHUH; NPUCYTCTBUE AaCCUCTEHTA,
OKa3bIBAIOILIETO oOyyaroriemycs HEO0OXOIUMYIO MTOMOIIIb; BBITTYCK
QIbTEPHATUBHBIX (POPMATOB METOJUYECKUX MATEepUaioB (KPyHHBIA MpUPT wiau
aynuoganel);

— JIJI1 UHBAJIUOB U JIUI[ C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 3JI0POBBS 1O
CIIYXY: HaJjIeKalIMMHU 3ByKOBBIMH CPEJICTBAMU BOCTIPOU3BEIeHUE UH(POPMAIIUH;

— JUIST UHBAJIMJOB U JIMI] C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBA,
UMECIONIMX  HApyIIEHUs  ONOPHO-ABUTATEIBHOTO  ammapaTra:  BO3MOXHOCTh
OecpensTCTBEHHOTO JOCTyIMa 00y4Jarouuxcsi B yueOHbIe TIOMEIIEHUSI, TyaJeTHBIC
KOMHATHI U PyTUE TTOMENICHHS, a TaK)Ke NMPeObIBaHNE B YKa3aHHBIX MOMEIIECHUSX.
OO6yuarornuecs U3 yuciaa uHBaIMAOB U Jmi ¢ OB3 obecrnieueHbl nmeYaTHBIMU H
(M1IK) DJIEKTPOHHBIMHU 00pa30BaTEILHBIMU pecypcamMu B GopMax, aanTHPOBAHHBIX
K OTPaHMYCHUSM HMX 370poBbsi. OOpa3zoBaHHE OOYUYAIOIIMUXCS C OTPAHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI MOKET OBITh OPTAaHU30BAHO KaK COBMECTHO C JAPYTHMHU
OOyYaroIIMMUCS, TaK U B OTJACTBHBIX IPYIINAX WA B OTACIBHBIX OPTaHU3AIUSIX

11. ITepeyenb nHGOPMALMOHHBIX TEXHOJIOTUH, MPO(eccCHOHAIBHBIX 0a3
JAHHBIX, HCIOJIb3yEeMbIX IPU OCYLECTBJICHINH 00pa30BaTeJIbHOIO Npolecca
10 IMCHHUILIAHE (MOAYJII0), BKJIKYAas NepedyeHb NPOrPpaMMHOI0 o0ecieYeHus
U MHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM

IIporpammHoe o0ecnieueHue:

1. Onepammonnas cucrema (Microsoft Windows 8.X IlponpuerapHas);

2. ITaket oducubix porpamm Microsoft Office Professional 7 (MS Word,
MS Excel, MS Power Point I[IponpuerapHas);

3. Apxusatop (7-Zip GNU Lesser General Public License)
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4. TTporpamMmmHoOe obecrieueHue sl MPOCMOTpa JIEKTPOHHBIX JOKYMEHTOB B
crannapre PDF (FoxitReader GNULesserGeneralPublicLicense);

5. Web-6paysep (Mozilla Firefox GNU Lesser General Public License);
I/IH(l)OpMaIII/IOHHBIe CIIpaBOYHBIC CUCTEMDbI:

1) CnpaBouno-mipaBoBasi cucrema «Koncymprantllimocy.

12. MaTepuajibHO-TEXHHYECKas 0a3a, He0OXoauMasi JJIsl OCyIIeCTBIEeHUS
00pa30BaTeJbHOIO NMPoLecca Mo AUCHUILINHE (MOIYJII0)

Crnennaju3upoBaHHble AYIUTOPUM:

YueOHast ayauTopus JUIsL TPOBEACHUS 3aHATUH CEMHHAPCKOTO THIA, KYyPCOBOTO
INPOEKTHUPOBAHUS (BBINOJIHEHUS] KypCOBBIX paboT), TIpPYyNIOBBIX U HWHAWBUAYAJIbHBIX
KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIS ¥ MPOMEKYTOYHON aTTeCTAIlK / KOMITBIOTEPHBIH KIJIacc
/ mOMeIIeHHUE JUIsl CAMOCTOSATEIbHOW PaboThI

Texnuueckue cpeacTBa 00y4eHus:

KOMIIBIOTEP C MIPOrPaMMHBIM OOecrieueHrueM, yKa3aHHbIM B 11.11, mocTynom k cetu
«MHTEepHET» U 00ECTICUeHHEM JIOCTYIIA B DJICKTPOHHYIO HH(OPMAITMOHHO-00pa30BaTEeIIbHYIO
cpeny

Cnennajau3upoBaHHble AYTUTOPUM:

VYueOHast ayTuTOpHsI U MIPOBEACHUS 3aHSATHH JICKIIMOHHOTO THIIA, 3aHATHHA CEMHHAPCKOTO
TUMA, KypCOBOTO TNPOEKTUPOBAHUS (BBIMOJHEHHS KYpCOBBIX palOT), TpPYHHOBBIX H
VHJVBHIYQJIbHBIX KOHCYJIBTALMM, TEKYIEr0 KOHTPOJISI ¥ IPOMEKYTOYHOM aTTECTALUH

TexHuuyeckue cpeacTBa 00yYeHHsI:

MYJIbTUMEAUNHBIN KOMIUIEKC

KOMIIBKOTEP C TPOTPAMMHBIM O6CCHC‘-ICHI/ICM, YKAa3aHHBIM B II. 11
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