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PaGouas mporpamma mno auctuiumHe —«OpraHuzanus  TPeIOCTaBICHUS
TOCYy/IapCTBCHHBIX W MYHHUIMMNAIBHBIX YCIyr» pa3paboTaHa Ha OCHOBE
aKTyanu3upoBaHHOTO  DefepaqbHOrO0  TOCYAApCTBEHHOTO  00Pa30BAaTEIHLHOTO
ctaHaapra Bbiciiero ooOpazoBanusi (gaee OI'OC BO) mno HampaBieHUIO
noaroroBku 38.03.04 — 'ocynapcTBEHHOE M MyHUIIMTIAIBHOE YIIPABJICHUE

VYpoBeHsb: OakanaBpuaT

Opranmzanus-pazpadotunk: AOY BO JIO «l'ocygapcTBeHHBI WHCTUTYT
HPKOHOMUKH, (DMHAHCOB, ITPaBa U TEXHOJIOTUI»

Pa3zpaboTuuk:

K.IIOJT.H. /HOLICHT Kadeapbl TOCYIapCTBEHHOTO M MYHHUIIUITAIILHOTO YIIPABIICHHS

W / Axumuyk Hatanes HukonaeBHa

CT‘.'/rffcnc;/zI/ZBaTenb Kadeapsl TOCYAaPCTBEHHOT0 M MYHUIIUITAIBHOTO YIIPaBICHUS
)" | / KysueroB Cepreii iBaHOBHY

i

Paccmotpena u omoOpeHa Ha 3acenaHuu  Kadeapbl TOCYAApCTBEHHOTO U
MYHHUITUTIATBHOTO yripaBiaeHus «27» oktsops 2023 r. [Iporokomn Ne3.

COI'JTACOBAHO:

H.o. 3aBenyromero ka
PykoBoautens OI1

—~ /H.H. Axumayk
~TH.H. SIxumuyx
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1. IllosicHUTEJBLHAA 3aMUCKA

Kypc «Opeanuzayusa npeoocmasnenus 2ocyoapcmeennvix u MyHUYUNAIbHbIX
yeaye» 3aHMMaeT BaKHOE MECTO NpPH MOATOTOBKE OakallaBpOB MO HAMPABIICHUIO
38.03.04 — TocymapcTBeHHOE U MyHHUIMNAIbHOE YympasieHue. OpHOU U3
OCHOBHBIX II€JICH aJIMUHUCTPATUBHOM pedopMbl, MpoBoguMon B PD, saBusercs
MOBBIIICHUE KAauecTBa W JOCTYMHOCTH TOCYJApPCTBEHHBIX W MYHUIIMIIAIBHBIX
YCIIYT.

Henp aucuurummsbl «Opeanuszayus npeoocmasnenus 20Cy0apcmeeHHbIX U
MYHUYUNAIbHBIX ~ YCAY2»  —  OCBOGHHE  TEOPETHYECKUX, METOJUYECKUX,
OpraHW3allMOHHBIX W  TPaBOBBIX OCHOB OpPraHU3AIMHA  MPEIOCTABICHUS
TOCYJAapCTBEHHBIX M  MYHUIHIAIBHBIX  yCIYyT B paMKax  pedopMbI
roCyJapCTBEHHOTO YIIpaBJICHUS.

3amauu u3y4eHus AUCIUTUIMHBIL:

— PacKpBITh CYIIHOCTh 0a30BBIX MOHSITHH - «YCIyray, «rocyJapcTBeHHas
yCIIyray, «MYHHUIIMTAIbHAS yCIIyray, «peryiaMeHTaIus OKa3aHMUsI
rOCyAapCTBEHHBIX (MYyHHUIIUTIATBHBIX) YCIYT», «aIMUHUACTPATUBHBIN pPETJIaMEHT,
«CEpPBHUCHOE TOCYAAPCTBOY», «ITEKTPOHHOE TPABUTEIHCTBO» U JP.;

- paccMOTPETh KOHIENTYaJIbHbIE OCHOBBI PEPOPMBI TOCYAAPCTBEHHOTO
yIpaBJICHHUS;

— W3Y4YUTh HOPMATUBHBIE W TIPABOBBIC JTOKYMEHTHI, PETJIAMEHTHUPYIOIIHEC
OpTaHU3aINI0 TPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT;

- TMPOAHAIM3UPOBATH CIECHMU(PUKY TPEIOCTABICHUS TOCYAAPCTBEHHBIX W
MYHHUITUTIATBHBIX YCITYT TI0 TPHUHIIAITY «OJTHOTO OKHAY;

- paccMOTpPeTb OCHOBBI IMEpeBOAAa YCIAYr B  JJIEKTPOHHBIA  BH],
MEXBEJJOMCTBEHHOE B3aMMOJICUCTBHE MPU MPEJOCTABICHUHN YCIYT, IPOrPaMMHOE
oOecrieueHne, KOTOPOE HCIONB3YEeTCs MPU MPEIOCTABICHUN TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT;

- U3Y4YUTh OCOOEHHOCTH TIPOBEACHHS MOHUTOPWMHIa KadecTBa U
JIOCTYITHOCTH TOCYAApCTBEHHBIX YyCIYT, a TakKe WCCIEAOBaHUS CTEMEHU
YIOBJIETBOPEHHOCTH TPaXJAaH Kaue€CTBOM JICSITEIIbBHOCTH TOCYJapCTBEHHOW BIACTH
U OpraHoB  MECTHOTO  CaMOYMpaBJ€HWS B  YaCTU  MPEJOCTABICHUS
rOCyJapCTBEHHBIX, MYHUIIUIAIBHBIX YCIYT ¥ OCYIIECTBICHUS KOHTPOJIHHO-
HAJ30pHBIX (PYHKIUH.

2. IlepeyeHb MIAaHMPYEMbIX Pe3yJIbTATOB 00y4YeHHs 10 JUCHMILINHE,
COOTHECEHHBIX € INIAHUPYEMBIMH Pe3y/JIbTATAMHU 0CBOCHUS 00pa30BaTe/JbHOM
NPOrpaMMslI

Hucrummaa  ««Opeanuzayusi  npedocmasieHus  20CYO0apCmeeHHbIX U
MYHUYUNATIbHBIX YCIYe»» Y4aCTBYET B (POPMUPOBAHUU CIEAYIONMIEH KOMIIETCHIIHH
(cenyrommux KOMIETEHIIUM ):



Komnerenmuu

Nuaukaropsbl

Jeckpunropsbi

IIK-1. Criocoben
pa3pabaTbIBaTh
YIPABJICHYECKUE PELICHHUS,
B TOM YHCJI€ HOPMATUBHBIE
IIPaBOBbIE AKTHI,
HalpaBJICHHbIE HA
HCIOJIHEHUE TTOJITHOMOYHIA
OpraHoOB, BXOJAILUX B
EUHYIO CUCTEMY
MyOIMYHOM BIIaCTH B
Poccuiickoit @enepanum,
JIULI, 3aMEILA0LINX
rOCYJapCTBEHHBIE U
MYHULUIIAJIbHbIE
JOJDKHOCTH M OpraHU3alui
o peanu3anuu GyHKIUN 1
MMOJTHOMOYU I
roCyJapCTBEHHBIX U
MYHUIUTIATBHBIX OPTaHOB,
MPUMEHSTDH aJICKBaTHBIE
TEXHOJIOTHH
PEryIupYyIOLLEro
BO3JICHCTBUS NPH
peanu3anuu
YIIPABJIEHYECKOTO PEIICHUS
B YCJIOBHAX LU(PPOBOI
Cpenbl

I1K-1.2. IIpumensier
aJICKBATHBIEC TEXHOJIOTUN
pEeryaupyromero
BO3JEHUCTBUS MIPU
peanu3auuu
YIPaBJICHYECKOTO
pELIeHUs B YCIOBHIX
1M (POBOM CpeIbI

3HAHMA:OCHOBHBIX JJIEMEHTOB u
ypOBHEil MIOCTPOCHUS CUCTEMBI
COLIMAIbHO-3KOHOMUYECKON
0e30MacHOCTH B CTpaHe; IPaBOBOM
OCHOBBI u MIPHOPHUTETOB
roCy/IapCTBEHHOW TIOMUTHKU B cdepe
obecrieyeHus 9KOHOMMYECKOI
0€30MacCHOCTH KaK YacTH HAlMOHAJIbHOM
0e3omacHOCTH  coBpeMeHHOW Poccuu;
0COOCHHOCTEH oOecrneueHus: OTAEIbHBIX
BUJIOB COLIMAJILHO-9KOHOMMYECKOMN
0€30MMacHOCTH; OCHOB COLIMATILHO-
HSKOHOMHYECKOW O€30MacCHOCTH pPEruoHa;
TEXHOJIOTH PETYIHUPYIOIErO
BO3JICHCTBUSA npu peanu3anuu
YIPaBICHUYECKOTO PEIICHUs B YCIOBHSIX
TUPPOBOI CPEIbI.

YMeHUA:BBIACIATh  BHYTPEHHHE U
BHEIIHME  ONAaCHOCTU U YIpO3bI
COLIMAJIbHO-DKOHOMMYECKOHN
0€30MMacCHOCTH TOCYAApCTBa; IMPOBOIUTH
KJacCU(UKALUIO YTPO3 SKOHOMHYECKOM
i COIMAaIBLHOM 0e301acHOCTH;
OTpEeAeNATh KPUTEPHUH U TOKa3aTenu,
BO3MOXKHBIE ~ PHUCKH  JUII  CHUCTEMBI
COLIMAJIbHO-DKOHOMMYECKOHN
0€30MMacCHOCTH PETHoHa.

HaBbiku: paboThl ¢ 3aKOHOIATEIBHBIMU
aKTaM{ ¥ HOPMATHBHBIMU JIOKYMCHTAMH,
CIIPaBOYHBIMU, CTATUCTUIECKIMH,
TIEPUOTUICCKIMHE U3IaHUSMU 110
npobiaemMaM o0ecrieyeHns COluanbHO-
SKOHOMMYECKOI 0€30I1aCHOCTH PErroHa;
OIIpEEIIEHUS] PUCKOB U yIPO3
COIIMAILHO-PKOHOMHYECKOH
0e30MacHOCTH; pa3paboTKX HAIPaBIECHUI
MOBBIIEHUS YPPEKTUBHOCTH
yIPaBIEHUS CHCTEMOM COIUAIBHO-
SKOHOMMYECKOI 0€30I1aCHOCTH PEeruoHa;
BIIA/ICHUS TEXHOJOTUSIMU
PETyIHUPYIOIIETO BO3ICHCTBUS TPH
peau3anyy ynpaBIeHIeCKOTO PEeIIeHUs
B YCJIOBUSAX LU(POBOIL cpeibl.

IIK-4. CriocobeH BecTH
JETIOTPOU3BOJICTBO H
JTOKYMEHTO000pPOT B chepe
TOCY/IapCTBEHHOTO U

IT1K-4.3. IIpunumaer
y4acTHe BO BHEJPEHUU
IU(POBBIX TEXHOJIOTUI

B ICATCIbHOCTE OPraHOB

3HaHMA: OCHOBHBIX TpeOOBaHUU K
MPEJOCTABICHUIO TOCYNApCTBEHHBIX H
MYHULUIAIBHBIX YCIYT B YCIIOBHUAX
nuudpoBmzanuu  chepsl  MyOITMIHOTO
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MYHHIIMITAIEHOTO
yIpaBIEHUST U
OCYIIIECTBIIATh

TEXHOJIOTHYCCKOC

obecrieueHure cinyKeoHoM
JIeITECIbHOCTHU
CHEIUATUCTOB (10
KaTeropusaM ¥ rpymnnam
OJKHOCTEN
roCyJ1apCTBEHHOM
TPKIAHCKOU CITY>KOBI U
MYHHIIHITAIEHOU CITYXOBI) ¢
HCIIOJIb30BaHUEM ITU(PPOBHIX
TEXHOJIOTHH

roCyIapCTBEHHOM
BJIACTH U MECTHOIO
CaMOYIIPaBJICHUS 10
MPEIOCTABICHUIO
roCyJAapCTBEHHBIX U
MYHHIIUITATBEHBIX YCIYT,
B Pa3BUTHHU U
HAIMOJHEHUU
oduIMaTBHBIX
MHTEpPHET-CauTOB
rOCyJIapCTBEHHBIX W
MYHHIIHITATEHBIX
OpraHOB, OpraHU3AINHA
10 peaIn3aIiu
byHKIUH 1
IMOJTHOMOYHI
rOCy/IapCTBEHHBIX U
MYHHIIHITATEHBIX
OpraHOB, HCXOS U3
MIPUHITAIIOB
OTKPBITOCTH, HO C
coOIIroIeHUEM
TpeOOBaHMI
nH(}OpMaLMOHHON
0€301acHOCTH

YIIPaBICHUS.

YMeHusi: [pUHMMATh  yd4acTHE  BO
BHE/IPEHUH LUQPOBBIX TEXHOJIOTUH B
JESTENIbHOCTh OPraHOB T'OCYJapCTBEHHOMN
BJIACTH M MECTHOI'O CAMOYIPABICHUS 110
MIPEIOCTABJIEHUIO TOCYIapCTBEHHBIX U
MYHHLIANIAJIBHBIX YCIIYT.

Hapbiku: BiaieHNs TEXHOJIOTUSMU,
npruemMamu, 00ecreqrBarOIUMU
OKa3aHUe TOCYJJapCTBEHHBIX U
MYHHLIAIIAJIBHBIX YCIIYT C
WCIOJIb30BaHNEM U (PPOBBIX
TEXHOJIOT .

IK-6. Ciocoben
NPUHUMATh yyacTue B
o0ecre4eHn! NCIIOJTHEHUS
OCHOBHBIX (DYHKIIHIA,
aJIMMHHUCTPaTUBHBIX
pErIamMeHToB, B
peanu3aiuu MNoJIUTUKH
OTKPBITOCTHU ACSTEIbHOCTH
OpPraHoOB rOCYAAapCTBEHHOM
BJIACTH U OPraHOB
MECTHOT'O CaMOYIIPaBJICHHUS,
JIULI, 3aMEILA0LINX
rocy/1apCTBEHHbBIE
IOKHOCTU Poccuiickon
®denepanuu,
roCy/1apCTBEHHbBIE
JOJIKHOCTU CYObEKTOB
Poccuiickoit ®enepanuy,
MYHUITUTIATBHBIE
JOJDKHOCTH, TOJKHOCTHU
rpak1aHCKOU 1
MYHUIIUTIATBHON CITYKOBI 1
OpraHu3aIui U B
COJICHCTBUM Pa3BUTHUIO
MEXaHU3MOB
OOIIIECTBEHHOTO Y4aCTHS B
IPUHATUY U PEeATH3aLUU

[1K-6.2. ObecrieunBaeT
HCIIOJTHEHHE OCHOBHBIX
bynKumii,
aIMUHUCTPATUBHBIX
pEriiaMeHTOB
MPEI0CTABIICHUS
roCyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT
JIMIIaMH1, 3aMEIal0IHMH|
roCcyJapCTBEHHBIC
nopkHOCTH Poccuiickon
®denepanuu,
rocyJapCTBEHHbIE
JOJDKHOCTH CyOBEKTOB
Poccuiickoit
®denepanuu,
MYHUIUTIATIbHBIE
JIOJDKHOCTH, JIOJKHOCTH
rpaXkAaHCKOW 1
MYHHUIUTTATIBHOU
CITY’KOBI B YCIIOBUSIX
nudpoBuzauu cheps
nyOJINYHOTO
yIIpaBJICHUS

3Hanus:001mMx MOJIOKEHHUIN
OpTraHHu3aI’ MIPeIOCTaBIECHUS
TOCY/IapCTBEHHBIX W  MYHHIIMITAILHBIX
yCIyT; HOPMATUBHOM MpaBoBOW 0a3bl U

MIPHUHOHUIIOB MpeaoCTaBJICHUA
TOCYJIapCTBEHHBIX WM MYHHIUIIAJIBHBIX
YCIIYT; TEXHOJIOTH, MIPUEMOB,
o0ecreynBaroImux OKa3aHue

TOCYAApCTBECHHBIX W MYHHUIUIIAJIBHBIX
ycIyr (U3HYECKUM U IOPUAWYECKUM
JUIIaM.

YMeHusI: aHATU3UPOBATH COBPEMEHHOE
COCTOSTHUE CHCTEMBI  TPEJOCTaBICHHS
TOCY/IapCTBEHHBIX W MYHHIIMITATBHBIX
yciayr B P®; cobmtonatb OCHOBHBIC
TpeOoBaHUS K MPEIOCTABICHUIO
TOCYJApCTBEHHBIX W MYHHUIUIIAJIBHBIX
YCIYT.
HaBbiku: BJIAJACHUAMH TCXHOJIOTUAMU,
nprueMamMu, O6€CH€‘-II/IB3.IOH_II/IMI/I
OKa3aHHe rOCYAapCTBEHHBIX u
MYHUIUNATBHBIX YCIYr (U3UUECKUM H
IOPUINYECKUM  JIHIAM;  pa3paboTKH
AIMUHUCTPATUBHBIX PCrIIaMCHTOB u
CTaHJapTOB MPEOCTABICHUS
TOCYHAApCTBCHHBIX W MYHHUIUIIAJIBHBIX

YCIIYT.
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YIPABICHUYECKUX PEUICHUM

3. MecTO AUCHUILIMHBI B CTPYKTYpe 00pa3oBaTeibHOM NIPOrpaMMbl

JlncuuruimHa

«Opeanuzayus

npedocmaeﬂeﬂuﬂ

20CY0apCmMEeHHblX U

MYHUYUNATBHBIX YCIYe» SIBISIETCS OUCYUNIUHOU NO 86100pY Yacmu, opmupyemotl
VUACMHUKAMU 00PA308AMeNbHbIX OMHOWEHUL ISl TIOATOTOBKH CTYICHTOB II0
HarnpanyieHnto 38.03.04 — ["'ocyapcTBEHHOE U MYHMITMTIAILHOE YIIPABJICHUE.

Hocaenyrommue

[penmecrByrommue
JAucuumimHebl (MOayJIN),
AUCHMILIMHBI (MOLYJIH), AMCUMILUIMHBI (MOLYJIN),
NPAKTHUKHN Y4eOHOr0 NJiaHa,
HIndgp NPAKTUKH y4eOHOro NPaKTHKHU Y4eOHOI 0
B KOTOPBIX KOMIIeTEeHIUs
KOMIIeTeHIUH IJIAHA, B KOTOPBIX ILUIaHA, B KOTOPBIX
O0CBaNBaeTCs NapajjiejbHO
0CBaMBaeTCs . . 0CBaMBaeTcsi
¢ U3y4yaemoi A CUMIIMHON
KOMIIeTEeH U KOMIIETeHIUsI
Brenenue B
npodeccroHalbHYIO
nesTenbHOCTh(1 cem.)
[TpunsTHE U UCTIOTHEHHE
rocyIapCTBEHHBIX
pemienuit (6 cem.)
anoBannoHHbIN OCHOBBI COIIHAIBHO-
MeHeKMEHT(6 ceMm.) SKOHOMUYECKOU
[TpoexkTHOE ynpaBieHue 0€30MacHOCTH peruoHa /
B nipoeccroHanbHOM Opraauzanus
-1 NEATEILHOCTH / KOHTPOJIbHO-HAI30pHOM
[InanupoBanue u JesITeNbHOCTH (8 ceM.)
MIPOCKTUPOBAHUE [TpousBoacTBEeHHAS
opranuzanuii(6 cem.) IIpaKTHUKa
[IpownsBoacTBEHHAS (ITpenaurnmomHuas
MpaKTUKa pakTHKa) (8 ceM.)
(OpranuzaimoHHoO-
yhpaBieHUECKas
npakTuka)(6 cem.),
[MudpoBoe rocynapcTBo
(7 cem.)
JloxymMeHTalmoHHOE
obecrnieueHre u
JIEJIOTPOU3BOJICTBO B
TOCYJapCTBEHHOM U
yAap [IpousBoacTBeHHas
MYHHIIUITATIEHOM
aBlieHUn(4 ceMm.) fpaxtiia
I1K-4 yrp ) - (ITpenaumnmomuas
I'ocynapcTBenHas u
MIPaKTHKA)
MYyHHIIUIAIbHAs CIIyx0a
(8 cem.)
(6 cem.)
[IpownsBoacTBEHHAS
MIPaKTUKA
(OpranuzanmoHHo-




yIpaBJICHYCCKAs
npakTuka)(6 cem.)

I[I/ICLII/IHJ'II/IHa ABJISACTCA

YrpaBnenue o0111eCTBEHHBIMU
oTHomEeHUIMH(7 ceM.)
CoBpeMeHHbIE TEXHOJIOTUU
rOCYJapCTBEHHOTO U
MYHHIIHITAIEHOTO
yrpasienus (7 cem.)
YnpasieHue B COLMaIbHON

IIK-6 1epBoi B (hOpMUPOBAHUM
P (bopmup cthepe / Opranuzanus
KOMITETCHITHH N
J0OPOBOTHUECKOM
(BOJIOHTEPCKOIN)

JESTEIbHOCTH U
B3aUMOJICHCTBHE C COLIMATILHO
opuentupoBanHbiMu HKO
(7 cem.)

CoBpeMeHHbIE
TEXHOJIOTUU
roCy/1apCTBEHHOTO U
MYHHIIATIATEHOTO
ynpasienus (8 cem.),
[IpousBoacTBEHHAA
MPaKTHKa
(ITpepnunnomuas
nmpakTuka)(8 cem.)

4. O0beM IMCHUILIAHBI (MOAYJISI) B 3a4€THBIX eIMHULIAX C YKA3aAHUEM
KOJIMYECTBA aKaJIeMUYeCKUX WIH ACTPOHOMHYECKHUX YaCOB, BbIICJICHHBIX HA
KOHTAKTHYI0 padoTy 00y4ar0LuXxcs ¢ npemnojgasareseM (1Mo BUAAM y4eOHbIX

3aHATHI) U HA CAMOCTOSTEJIbHYIO pa0doTy 00y4YaroIMXxcs

O6mass TPyIOEMKOCTh OCBOCHHUS YYCOHOM IUCHMIUTHMHBI «Opeanuzayus
npeodocmasienuss 20CYO0apCmeeHHbiX U MYHUYUNAIbHLIX YCAYe» COCTaBIsSeT 3
3a4yeTHbIE eMMHULBI WIK 108akageMHUueCcKUX4acoB.

Cemectp 7 cemecTp Beero,
aK.4acoB
OO6mmas Tpy10eMKOCTh (BCETo ak. 4acoB / 3.€11) 108 /3 108
KonrakTHas pabota Jlexty 10 10
[IpakTuueckue 3aHsATUS 16 16
CamocrosiTenpHas paboTa 40 40
Bun npomexxyrouHoun
arrecTatin Dk3aMeH 2,3/33,7 36
(xoHT.pab. /
caMocCT.pa0.)




5. Conepxxanue IMCUMINIMHBI (MOYJIs), CTPYKTYPHPOBAaHHOE 10 TEMaM
(pa3aenam) ¢ ykazaHHeM OTBEJICHHOI0 HA HUX KOJHMYECTBA aKaJAeMHYeCKHUX
WJIN ACTPOHOMHYECKHMX YaCOB U BH/IOB YUYeOHBIX 3aHATHI

TpynoemMKocTb
KonrakTHas
pabora
<
HanmenoBanue = &
= [t
azzena = = 3
Ne p ° =| E o Coneprxanue
JUCLHUTIIUHBI 3 = = = =
[<2]
(Tema) a = : 3 3
2 o )
) = o =
= = o <
19| °
a | B
=
7 ceMmecTp
ITonsTne roCcyJapCTBEHHON U
MyHULMINIAIBHOM ycayru. IlpaBoBas
0a3a, OCHOBHBIE NPHUHLUIBI U
TpeOoBaHUS IIPEI0CTaBICHUS
roCyAapCTBEHHBIX U MYHUITUTIATBHBIX
IIpenmer, 3agaun yAap JHATHIS
ycayr. IlpaBa  3asBuTenei  mpu
U COJEpIKaHue
MOJIyUEHUU  TOCYNapCTBEHHBIX U
Kypea. Obmue MYHUIIMMIATBHBIX YCIyT. TpebGoBaHus
[TOTOACHHA K}I;SaI/IMO eﬁCTBHI(})I c :};;;IBHI;eneM npu
1. OpraHu3aluu 10 2 2 - 5 a P
MPEAOCTABIEHUH TOCYJapCTBEHHBIX U
IIPEIOCTABIICHUS
MYHUIUTIATBHBIX yeIIyr. TexHomoruu
roCy/1apCTBEHHBIX
u MIPUEMBI OKa3aHMs
Y MyHUIUIIAJIbHBIX
o rOCyAapCTBEHHBIX U MYHHUITUTIATBHBIX
yemyr: yeIyr (U3NYECKUM U IOPUAUYECKUM
munaM.  COBpEMEHHOE  COCTOSTHHE
CUCTEMBI MPEAOCTABICHUS
rOCyAapCTBEHHBIX M MYHHUITUTIATBHBIX
yciyr B PO.
TpeboBanus K CTPYKTYpe
aJIMUHHUCTPATUBHBIX  PErJIaMEHTOB.
OOmme TpeboBaHUS K pa3zpaboTke
MIPOEKTOB aIMUHUCTPATUBHBIX
5 AJIMUHHUCTpPATHUBH 10 2 9 5 | PeryiamMeHTos. TpeboBanus K
' bI€ PETJIAaMEHTHI. pa3zpaboTke cTaHjapTa
MPEA0CTaBIIEHUS TOCY/IAPCTBEHHBIX U
MYHUITUTIATBHBIX  yeiryr. CTaHaapTsl
MPEA0CTaBIICHUS TOCYIAPCTBEHHBIX U
MYHUIUIATBHBIX YCIIYT.
DNEeKTpOHHOE XapakTepucTuka oOIIel CHTyaluu B
MIPaBUTEITHCTBO. obnactu nH(pOpMaTH3AITIH.
3 HopmatusHo- 10 2 9 5 OcHOBHBIE TOAXOJBl K CO3IAHMIO
' nmpaBoBas 0aza DJIEKTPOHHOTO MpaBUTENBLCTBA B PD.
(dhopMupoBaHUS dopmupoBaHue DNEKTPOHHOTO
DJIEKTPOHHOTO MPAaBUTENLCTBA. METOJUMKU OLIEHKU
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MPaBUTEIHCTBA B
Poccun.

s dexTuBHOCTH dbopMHupOBaHUS
DJNIEKTPOHHOI'O IPABUTENIbCTBA.
OcHoBHBIE 3Tanbl  (HOPMHUPOBAHMS
MIPOrPaMMBbI pa3BUTHUS
uHpopManmoHHOTO  OOImEecTBa B
Poccun.

3apyOexHBIN OIBIT
OKa3aHus

OcHOBHbIE TOJIXOJBl K CO3JAHMIO
DJEeKTPOHHOIO  INpaBUTENbCTBA B
MHUPOBOM IpakTUKE. OJIEKTPOHHOE
IIPaBUTEIILCTBO B €BPONEHCKHUX

10
rocyaapCTBEHHBIX CcTpaHax. DNEeKTPOHHOE
YCIIYT. npaButenscTBo B CIIA. Peanusanus
KOHIEILINHI DNEeKTPOHHOTO
MIPaBUTEIBCTBA B CTpaHax A3HH.
CoBpeMeHHbIE TEHJICHIINN
uH(pOopMaTU3aLUU JeATEIbHOCTH
OpPraHoB TOCYJApCTBEHHOM BJIACTH W
MECTHOro camoympanieHus. Oouue
TpeOOBaHUs K  HMCIHOJIb30BaHUIO
MH(pOpPMaLLOHHO-
Hcnons3oBaHue (opwar
TEJICKOMMYHUKAIIMOHHBIX
MH(POPMAIIMOHHO- .
TEXHOJIOTMII MpU NIPeIOoCTaBICHUU
TEJIEKOMMYHUKAIU
OHHLIX roCyAapCTBEHHBIX U MYHUITUTIATBHBIX
. YCIIYT. Caiitel OpraHoB
TEXHOJIOTHI Mpu .
roCyJAapCTBEHHOW BIIACTH M OPTaHOB
MIPEI0CTABIICHUU 10
MECTHOTO CaMOYIpaBJI€HUs B CETU
rocyJAapCTBEHHBIX
WHTepHer. [Topsinox BEJICHUA
Y MyHUIUIIAJIbHBIX
peecTpoB roCyJapCTBEHHBIX u
YCIIYT: OMBIT
MYHUITUTIATBHBIX yCIIyT B
MIPOEKTUPOBAHUS U .
ANEKTpOHHOH  opme. [Tpuemsbt
peanuzanus.
MOJIb30BaHUS nopTajiaMu
roCyAapCTBEHHBIX U MyHUIIUIIATbHBIX
yciyr. Mcnonb3oBaHue 3JIEKTPOHHON
MOAUCH npu OKa3aHUM1
rOCyAapCTBEHHBIX W MYHHUITUTIATBHBIX
YCIIYT.
[TonsiTe moprana ToCcyAapCTBEHHBIX
YCIIYT. Crpykrypa noprasna
[Topran FOCYAapCTBEHHBIX yCIIyT P®.
rocyaapCTBEHHBIX [Ipouienypa peructpay Ha noprasne
yciyr PO: nens, 10 roCyAapCTBEHHBIX yCIIyr P®.
3a/1a4uu, HTaIbl Bo3smoxxHOCTH JMYHOTO KaOWHeTa.

CO3/IaHUA. [Iponenypa MPEA0CTaBIICHUS

roCyAapCTBEHHBIX yCIIyT B
AJIEKTPOHHOM BHJIE.

Okazanue AHanu3 pa3BUTHS CHUCTEMBI
rocyaapCTBEHHBIX MPEA0CTABIICHUS TOCY/IAPCTBEHHBIX U
W MYHALMIATBHBIX | MYHULMITIAJIbHBIX yCIyr B

yCIIYT B AJIEKTPOHHOM BHUJIE HA PETMOHAILHOM
3JEKTPOHHOM BHJIE YPOBHE. OneIT BHEJIPEHUS

Ha PCTHUOHAJIbHOM

9JICKTPOHHOI'O MMPaBUTCIILCTBA B
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YpOBHE. cyobekTax PO.
Opranuzanus  MeXBEJIOMCTBEHHOTO
B3aMMOJCHCTBUA pu
MPEIOCTABICHUU TOCYJAapPCTBEHHBIX U
MYHHIIAITATEHBIX ycIyr B
MHOTO(QYHKIIMOHAJIBHBIX  ILIEHTpax.
Opranuzanus @OyHKIMKM, T™paBa, OOS3aHHOCTH H
MIPeI0CTaBICHUS OTBETCTBEHHOCTh

rOCyJapCTBEHHBIX MHOTO(YHKIIMOHAJIBHBIX ~ LIEHTPOB.
1 MyHUITUTIATBHBIX [ 11 2 2 5 | OGs3aHHOCTH OpTraHoB,
yCIYT B MPEOCTABIISAIONINX TOCYIapCTBEHHBIE
MHOTO(YHKIIMOHA YCIIyTH, u OpraHoB,
JBHBIX [EHTpaXx. MPEJOCTABISIONINX MYHUIUIATbHBIC
YCIIyTH, npu MPeI0CTaBICHUN
TOCY/IapCTBCHHBIX U MYHHITHITATLHBIX
yCIyr B MHOTO(YHKIMOHAIBHBIX
LIEHTpaXx. TpeboBanus K

COTJIAIICHUSIM O B3aMMOJICHCTBUHU.

OKk3aMeH 36 2,3 33,7 -
Utoro 108 | 16 | 16 | - 40

6. IlepeyeHb yueOHO-METOAMYECKOT0 00ecredyeHUs IAJIs1 CAMOCTOATEIbHOM
patdoThl 00yYaKOIIMXCH MO JUCHUILIMHE (MOLYJIIO)

Ne Bunsl camoctosiTensHON paboThI TpynoemMKocTs, ®dopMa KOHTPOJIA
aK.4acel
1. ITpopaboTka TeopeTHUecKoro
o Koncynpranus
Marepuala 1o KOHCIEKTaM JIeKIIHH,
. npernoiaBaTers,
PEKOMEHI0BaHHOU JIUTEpaTypE, 13 CTHOE
JIOTIOJTHUTEIHHBIM HCTOYHHKAM Y
cobecejoBaHUE
uHpopMaLun
2. [ToaroToBka K MpakTUYECKUM Beictynnenue ¢
3aHSATHSIM: TIOMCK HEOOXOAMMOM TOKJIAJIoM,
uHpopmanuu, 0opadboTka uHpoOpMaIHH, 13 pe3eHTalus,
HalucaHue JOKIIaaa, TIOJArOTOBKa K OTBETHI HA
BBICTYIIJICHUIO (AUCKYCCHM) JIMCKYCCHOHHBIE
BOTIPOCHI
3. [ToaroToBka K TEKyIIEMYKOHTPOIIIO
a yHeMy P 14 Tectsl, peepatsl
(TecTupoBaHue)
4. IToaroToBKa K MPOMEXYTOYHOMN
YcrHoe
aTTeCTallluU 33,7
cobecejoBaHNE
(BOMPOCHI K IK3aMEHY)

JIJist caMOCTOSTENbHON PabOThl MO JUCIUIUIMHE (MOIYII0) 0OydJarorniuecs

UCHOJIB3YIOT ClIeyIolIee yueOHO-MeTOIuuYecKoe o0ecreueHue:

1. 3yJIeHKOBa
TOCYAapCTBCHHBIX M MYHHUIMIAIBHBIX ycayr B P®d: wmonorpadus / C.A.

PasButue

CA., CHUCTEMBI

MPpEeAO0CTaBJICHUA
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3ynenkoBa. — M.: Pycaiinc, 2020. — 139 c. [Onekrponnslii pecypc]. URL:
https://book.ru/book/939562

2. MyxaeB, P.T. Cucrema rocynapCTBEHHOIO U MYHHUIIMIAIBLHOTO
ynpasiacHuss B 2 T. Tom 1 : yueOumk mns By3oB/ P.T. MyxaeB. — 3-¢ usf.,
nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2023. — 299 c. — (Briciee
obpazoBanue). — ISBN 978-5-534-01984-1. — Tekct : »dIeKTPOHHBIA //
Oo6pazoBaTenbHas matgopma Opaiit [caiT]. —
URL: https://urait.ru/bcode/512786

3. DKOHOMHKA U YIPABJICHUE CONMAIBHON cPepoii : yueOHHUK / IO pe.
E. H. Xunsnoga, E. B. Eroposa. - 4-¢ u3a., crep. - Mocksa : Jlamkos u K, 2022. -
496 c. - ISBN 978-5-394-04881-4. - Tekcr : oanexktponHsid. - URL:
https://znanium.com/catalog/product/2085954.

4, @DoH/I OILICHOYHBIX W METOJUYECKUX MaTEpPUaJIOB IO JTUCHUILIMHE
«Opeanuszayus npedocmasienus 20Cy0apCmeeHHbIX U MYHUYUNATIbHBIX YCIY2H.

7.D0oH/1 OLIEHOYHBIX ¥ METOAMYECKHX MATEPHAJIOB /IJIsl POBeAeHMSsI
NMPOMEKYTOUYHOM aTTecTAUM 00y4YAKOIIUXCSA M0 JUCHUIJINHE

IIpuMepHBbIe BONPOCHI IJIS POBEICHUS MPOMEKYTOYHOH aTTeCTAlUN

(3K3aMeHa)

1. [lonsiTME TOCYHApPCTBEHHOM M MYHMIMNAIBHOW YyCiayru. OCHOBHBIE
MIPUHLMIIBI IPEJOCTABJICHHS TOCYIaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

2. DNEKTPOHHOE MPABUTENBCTBO B 3apyOEkKHBIX CTpaHax (Ha MpUMepe
JH000M CTpaHBbI).

3. [IpaBa  3asBuTENnE NOpU  TNOIYYEHUHM  TOCYHAPCTBEHHBIX U
MYHULUTIAJIBHBIX YCIIYT.

4, CtpykTypa CcalTOB OpPraHoB TOCYAApCTBEHHOW BIJIACTU W OPTaHOB
MECTHOI'O CaMOYIIpaBJieHus B ceTu VIHTepHeT

S. OOs13aHHOCTH ~ OPraHOB,  MPEIOCTABISIONIMX  TOCYAapCTBEHHBIC
YCIYTHM,  OPraHoOB,  NPEAOCTABISAIOIIAX  MYHHMIMOAIBHBIE  yCIYI'd, U

MOJIBE/IOMCTBEHHBIM T'OCYJIJAPCTBEHHBIX OpTraHaM WJIM OpraHaM MECTHOTO
CaMOYTIPaBJICHUSI OpTaHU3AIIHN.

6. [Topsimok BeAeHUS PEECTPOB TOCYIAPCTBEHHBIX M MYHUIIMITAIBLHBIX
YCIIYT B JIEKTPOHHOU (popme.

IIpyMepHBbIe NPAKTHKO-OPUEHTHPOBAHHbIC 32/ IaHUA

1. O1ieHUTE ONBIT BHEPEHUS dJICKTPOHHOTO MPABUTEIHCTBA HA IPUMEPE
mo0oro cyonekra PO.

2. PackpoiiTe =~ BO3MOXKHOCTH,  KOTOpbI€  OTKpBIBAIOTCS  Mepea
TPaXTaHUHOM, HCTIONB3YIOIUM JIMYHBIN KaOMHET Ha MOpTajie rocydapCTBEHHBIX
yciyr PO.

3. JlaiiTe XapakTepUCTUKY CUCTEME OKa3aHUs TOCYAapCTBEHHBIX YCIIYT B

3apyOeXHBIX CTpaHax (CTpaHa Ha BBHIOOD).
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https://book.ru/book/939562
https://urait.ru/bcode/512786

[TonHbIf KOMILJIEKT 3aZaHUi W 3TanoB (OPMUPOBAHUA KOMIIETCHIIHH
npencrasiieH B DOHE OLICHOYHBIX U METOJAMYECKUX MAaTEPHUAIIOB JUIsl IIPOBEICHHUS
IPOMEXYTOUHOM arrecTaluy OO0y4aroumxcs IO JUCHUIUIMHE, O(OpPMIICHHBIN
OTJEJIbHBIM JIOKYMEHTOM, MPEACTABIIEH B IpUI0okeHUu 1.

8. [lepeyeHb OCHOBHOI1, TONMOJIHUTEIbHON Y4eOHOM JJUTEPATYPBbI, pECYPCOB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « AHTEepHET), HEOOXOAMMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOXYJIS)

a) HOpMATHUBHbIE PABOBbIE AKTHI:

1. Konctutynust Poccuiickoit ®enepanyu ot 12.12.1993r. (mpunsita
BCEHApOJHbIM rojocoBanueM 12.12.1993) (¢ yu€roM mMoONpaBOK, BHECEHHBIX
3akoHamu P® o mompaBkax k Konctutymum P® ot 30.12.2008 N 6-®K3, or
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-®K3, ot
14.03.2020 N 1-®K3, ¢ u3zm. Ha 04.10.2022).// OdunnanbHblii HHTEPHET-TIOPTAT
paBoBOM HHpopMauu www.pravo.gov.ru, 06.10.2022, N 0001202210060013.

2. «O0 wuHbopmany, WHOOPMAIIMOHHBIX TEXHOJOTHUSIX M O 3allHuTe
undopmaruny. Oeaepanbubliii 3akoH ot 27.07.2006 Ne149-D3 (B neiicTByromei
penakiun).// «CoOGpanue 3akoHomaTenbcTtBa PDdy», 31.07.2006, Ne31 (1 4.), ct.
3448.

3. «O mepcoHaNbHBIX JaHHBIX». DenepanbHbil 3ak0oH OoT 27.07.2006
No152-®3 (B nevictByromiet penakuuu). // «CoOpanue 3akoHoAaTeNnbcTBa PDy,
31.07.2006, Ne31 (1 u.), ct. 3451.

4, «O0  opraHuzalMM  NPEAOCTaBIECHUS  TOCYAApCTBEHHBIX U
MyHUIUOANBHBIX yciyr». ®Denepanbubiii 3akoH ot 27.07.2010 Ne210-d3 (B
nerctBytomed penakuuu). // «CoOpanue 3akoHoaarenbctBa PDy», 02.08.2010,
Ne31, cr. 4179.

5. «O0 amekTpoHHON Toamuck». DenepanbHbIi 3akoH OT 06.04.2011
Ne63-d3 (B geiictByromieii pemakuun). // «CoOpanue 3akoHomareabcTBa Py,
11.04.2011, Nel5, ct. 2036.

0) OCHOBHAasI JiUTepaTrypa:

1. 3yJIeHKOBa C.A, PazButne CHUCTEMBI MPEIOCTABJIECHUS
TOCYAapCTBEHHBIX M MYHUIMMNAIBHBIX ycayr B P®: wmonorpadus / C.A.
3ynenkoBa. — M.: Pycaiinc, 2020. — 139 c. [DOnekrponnsiii pecypc]. URL:
https://book.ru/book/939562

2. MyxaeB, P.T. Cucrema rocyaapCTBEHHOr0 ¥ MYHHULHMNAIbHOTO
ynpasienuss B 2 T. Tom 1: yueOnuk mns By3oB/ P.T. MyxaeB. — 3-e u3f.,
nepepad. u gon. — Mocksa : M3gatensctBo FOpaiit, 2023. — 299 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-01984-1. — Tekct : »dJIeKTpOHHBIA //
OO6pazoBarenbHas matdopma Opaiit [caitT]. —
URL: https://urait.ru/bcode/512786

3. DKOHOMHKA U YIPABJICHUE COMMAIBHON cPepoii : yueOHHUK / IO pe.

E. H. ’Kunbiona, E. B. Eroposa. - 4-e u3n., crep. - Mocksa : Jlamkos u K, 2022. -
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https://book.ru/book/939562
https://urait.ru/bcode/512786

496 c. - ISBN 978-5-394-04881-4. - Tekcr : oanektponHsid. - URL:
https://znanium.com/catalog/product/2085954.
B) IONOJIHUTEJbHAS JIMTEpaTypa:

1. HNBanos, B. B. ['ocynapcTBEHHOE M MYHULIMITAIBHOE YIIPABJIECHUE C
HCIIOJIb30BaHeM MH(popManimoHHbIX TexHoJoruii / B.B. Banor, A.H. Kopo6oga.
— Mocksa : UH®PA-M, 2021. — 383 c¢. — (HauuonanbHbie npoekThl). - ISBN
978-5-16-004281-7. - Tekct : AIICKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1141773.

2. Oxomckuu, E. B. Teopusi 1 MEXaHU3Mbl COBPEMEHHOTO TOCYAapPCTBEHHOIO
ynpaienus B 2 4. Yacth | : yueOHUK U npaktukym aiis By30B / E. B. Oxorckuit. — 3-¢
u3., epepad. u mon. — Mocksa : U3marensctBo FOpaiit, 2023. — 367 ¢. — (Bricmiee
obOpazoBanue). —  ISBN 978-5-534-03503-2. —  Tekcr : 2IeKTpOHHBIH  //
Oo6pa3zoBatenbHas maTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/512624

3. Tepewmenko JI. K. Moaepauzanus nH(QOpMaIMOHHBIX OTHOUIEHUH H
uH(pOpMAIMOHHOTO 3aKkoHoaarenbcTBa: MoHorpadus / JLK. Tepemenko. — M.:
NHCTUTYT  3aKOHOAATENbCTBA W CPABHHUTEJIBHOTO  MPABOBEACHUS  MpHU
[IpaButensctBe PO: UHOPA-M, 2020. — 227 c. [DnektponHsiii pecypc]. URL:
https://znanium.com/catalog/document?id=375788

r) pecypcnl cetn « HTEepHET»:

1) anexmponnvle npoguibHble HCYPHATLL

1. Kypnan "Bompochkl TrocygapCTBEHHOr0 Y MYHUIMNAIBHOTO
ynpasienus'". [Dnekrponnsiid pecypc]. URL: https://vgmu.hse.ru/archive.html
2. Kypnan ¢akynbrera rocyaapcTBeHHOro ympasieHus MIY unmenu

M.B. JlomonocoBa «l'ocygapCTBEHHOE yIpaBJICHUE. DJIEKTPOHHBIM BECTHUK.
[Dnextponnsiii pecypc]. URL: http://e-journal.spa.msu.ru/page_1.html

3. OnekTpoHHbl  HayuHbld KypHan @ObBI'OY BIIO «Poccuiickas
aKaJeMus HapOJAHOTO XO3SIIICTBa M TOCYNApCTBEHHOM ciykObl mpu Ilpe3uaente
P®» PET'MOH: TI'ocynapCTBEHHOE U MyHULIMIIAIBHOE YIpaBieHUE.[ DICKTPOHHbBIN
pecypc]. URL: http://regiongmu.ru/?page_id=105.

2) anexkmponmbie npopuibHble 6a3vl OAHHBIX/ CAllMbL

1. Odunmaneueiit  caiit  ®denepanbHON  CIYKOBI TOCYTAPCTBEHHOM
cTaTucTHKH. [Dnekrponusiid pecypc]. URL: http://www.gks.ru.

2. Odunmaneuerit cait [Ipesunenra PO. [Dnexrponnsiit pecype]. URL:
http://www.kremlin.ru.

3. Odunuaneueiii - caiit  IIpaButensctBa Poccuiickoit  ®eneparium.
[DnexTponnsbii pecypc]. URL:http://www.government.ru.

4, Odunmaneueii  caiit  [ocymapcrBennoid  Jlymbr  Poccuiickoit
denepanun. [DnekTpoHHbIN pecype]. http://www.duma.gov.ru.

S. OdunnanbHbIi UHTEPHET-TIOPTAI IPaBOBOM uH(popmanuu.

['ocynapcTBeHHass cucrteMa NpaBOBOM HHGpoOpManuu. [DJIEKTPOHHBIN pecypc].
URL: http://www.pravo.gov.ru/

6. [Topran rocymapctBeHHblx nporpamMm P®. [DnexTpoHHBIA pecypc].
URL:https://programs.gov.ru/Portal/

14


https://urait.ru/bcode/512624
https://znanium.com/catalog/document?id=375788
https://vgmu.hse.ru/archive.html
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http://www.kremlin.ru/
http://www.government/
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https://programs.gov.ru/Portal/

7. Peectp JOKYMEHTOB CTPaTErM4eCKOro IJIAHUPOBAHHSL.
['ocynapcTBeHHas aBTOMATU3UPOBAaHHAS uHpOopMaImoHHAas cucrema
"Vupaeienue".[ Dnexkrponnsii pecypc]. URL: http://gasu.gov.ru/stratdocuments.

8. @enepanbHbpli  mpaBoBoil  mopran  FOpunnueckas — Poccus.
[DnexTponnsbIit pecype]. URL: http://law.edu.ru.

Q. OdunuanbHeiii calT AnMUHHMCTpanMy JIGHUHTpaJICKOW 00JacTH.
[QaekTponHsIit pecype]. URL: http://www.lenobl.ru.

10. OdunmanbHpie calThl OPraHOB TOCYJAPCTBEHHOM BIACTH CyOBEKTOB
P® u opranoB MECTHOTO CaMOyNPaBIICHUSI.

11. Tloptan agmuHUCTpaTUBHOU pedopmbl [ DnexTponHsbIi pecype]. URL:
http://ar.gov.ru/.

12.  Odwumnmaneueiii cait OTKpbITOrO npaBuTenbecTBa PD. [DaeKTpOHHBIN
pecype]. URL.: http://open.gov.ru/.

9. MeToanueckue yKa3aHus sl 00y4aromuxcsi 0 0CBOEHUIO
AMCIHUTIHHBI(MOIYJIs1)

CamocrosiTenbHas MOArOTOBKA 00y4YarOUIMXCsl IPOBOJUTCS JJIs YIITYyOJICHUS
Y 3aKpEIUICHHs] 3HAHWM, MOJYYEHHBIX Ha JICKIUSAX U APYIUX BUAAX 3aHATUU, IS
BBIPA0OOTKH HABBIKOB CAMOCTOSITEIBHOTO MPUMEHEHUS HOBBIX, JOIMOJIHHUTENIBHBIX
3HAHWM U MOATOTOBKU K MPEACTOSIIIUM YUEOHBIM 3aHITHUAM, DK3aMEHY.

BaxXHBIM  yCIIOBUEM YCHEIIHOIO W3Y4Y€HUS JAWCLUIUIMHBI  SIBJSETCS
nocemenue jgekuuil. Ilox nmocemenrneM noapasymeBaercss He (popMa MaCCUBHOTO
IPUCYTCTBHS, @ aKkTUBHAs paboTa MO M3y4eHHIO HOBOro Marepuana. Iloaroroska k
JIEKIMOHHBIM 3aHATUSIM BKJIIOYAeT B ceOs aHAIM3 MpeiaraeMblX A U3y4eHUs
BOIPOCOB, M3yYE€HHE HOPMATUBHBIX HCTOYHUKOB M Y4eOHOH U HaydyHOU
JUTEPATYPBl 10 paccMaTpuBaeMbIM BoOIpocaM JeKIMH. B mpomecce seknumn
oOy4Jaromuiicss MOXET 3aJaBaTh  YTOUHSAIOIIME  BOIPOCHI,  OCYIIECTBHUTH
B3aMMOCBSI3b HOBOTO Marepuaja ¢ YXKE€ H3YyYEHHbIM, MOATOTOBUTH 0azy s
3¢ (HEKTUBHOTO HMCHOJIB30BAHUS MOJYYEHHBIX 3HAHWM, OOJErdyuTh MOJATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D((PEKTUBHBIM CMOCOOOM (UKCAIMU JEKIIUOHHOTO
MaTepuana SBISIETCS KOHCIIEKTHPOBAHME, IPEICTABIAOLIEE COOONH HE TOJIBKO
(buKcalMilo BaXXHEUIIMX MOMEHTOB JIEKIMH, HO W YyKa3aHWe NPUMEPOB JUIs
MOHUMAaHUS TOTO WJIK MHOTO TEOPETUYECKOr0 MaTepuania.

[Ipy moAroToBKe K MPAaKTUYECKOMY 3aHSATHIO HEOOXOAMMO HCIIONIb30BATh
KOHCIIEKTUPOBAHHBIE MaTe€pUalbl JEKIUH, Y4EeOHYI0 U HAYUHYIO JIUTEPATYpy.
[TonroroBka OTBETOB MO BBIHOCUMBIM Ha OOCYXJEHHE BOMPOCAM MPAKTHUUYECKOTO
3aHATUS BKJIIOYAET B ceOsl HE TOJBKO MPOYTEHHWE MaTepHalia, HO U €ro aHajlu3 U
KPUTUYECKYIO OLEeHKy. OOyuwaromeMmycs CcleAyeT BbIIBUTb MAaJOW3yYEHHBIE
aCIEKThl PACCMaTPUBAEMBIX BONPOCOB, MPOSIBUTH MHUIMATUBY IMpPHU IMOATOTOBKE
COOOIIEHUI U JOKJIAJ0B.

IIpy mOArOTOBKE K MPAKTUYECKUM 3aHATHSIMHU U dK3aMEHY PEKOMEHAYETCs
CUCTEMATHU3UpOBaTh 3HAHMS, M300paxkas UX B TaOJIWYHOM, TpaduuyecKoM WIH
CXEMAaTUYHOM BUJIE. DTO MO3BOJUT YCTAHOBUTH B3aUMOCBSI3b U3y4aeMbIX SIBJICHUM,
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YOPOCTUT 3ajady 3allOMHHAHHS MaTepuaja, OOJETYUT MPOIECC MPaKTUYECKOTO
MIPYMEHEHHUS TTOJTYYCHHBIX 3HAHUM.

3agadel  NPaKTUYECKUX  3aHSATUM  SBISETCS  BBIpAOOTKA  YMEHHS
WCIMOJIb30BaTh TEOPETHYECKUE 3HAHUS, IMPOSBUTh HAIMYUE MPAKTUUYECKUX
HaBbIKOB. IIpM  MOArOoTOBKE K  NPAKTUYECKOMY  3aHATUIO  CJIEIyeT
3a0J1arOBPEMEHHOT0 O0ECIEeUUTh HAIMYMe HEOOXOAUMO IS JIAaHHOTO 3aHSTHS
MaTepuasa, CaMOCTOSTEIbHO MOBTOPUTH PAHEE U3YUCHHBIE TEMBI.

JIns  ycnemHoro OCBOEHUS JUCHMIUIMHBI BaXKHBIM SIBIISIETCS  YMEHHE
paboTaTh C TepMHUHAMHU W WX OmpeneicHusMU. (s paGoThl ¢ TEPMUHOJIOTHEH
7(h()EKTUBHBIM SBIISICTCSI UCIOJIb30BAaHUE KaK YYCOHOW W HAYyYHOH JMTEPATypHI,
TaK U CIIOBApEM.

PabGorta ¢ TepMrHaAMU MOKET OCYIIECTBISATHCS Kak B (OpME COCTaBIICHHS
COOCTBEHHBIX TEMAaTHYECKHX CJIOBAPUKOB Il YJ0OCTBAa M CKOPOCTH ITOMCKa
HeoOxoaumoro TepMuHa. C  3TOH IIEIbI0O  HEOOXOIMMO KaXKIbId HOBBIM
BCTPEUAIOIINICA TEPMHUH 3aMKUCHIBATh U BO BPEMS MOJTOTOBKA K CEMHUHAPCKUM U
MPAKTUYECKUM 3aHATHSM YKa3blBaThb COOTBETCTBYIOLIEE ompezenceHue. B ciydae
BO3HMKHOBEHHUSI CJIOKHOCTH BBIOOpa OIpPEACIICHUs] W3 HMEIOIIEerocs odbhema B
paMKax Hay4YHOTO 3HAHHS HEOOXOJMMO 3aJaBaTh BOIPOCHI MPENoAaBaTENO B
paMKax JEKIMOHHBIX U MPAKTHUYECKUX 3aHSITUH.

UurtepaktuBHble  GOPMBI  MPOBEJACHUS  3aHATUA 1O  JAUCIMILIUHE
«Opeanuzayus npeodocmasienusi 20CYOapCMEEeHHbIX U MYHUYUNAIbHBIX VCIY2»
BKJIIOUYAIOT B €051 CIEAYIONINE BUIbI 3aHATHINA:

- UHmMepakmueHvle JleKyuu, TPEANoJIaraloT MCIOJIb30BAHUE METOMA
npoOsieMHOro u3noxeHus. [Ipu TakoMm moaxoje JeKIMs CTAaHOBUTCS MOXO0XKEH Ha
JIAAJIOT, TPENo/laBaHue UMUTHUPYET HCCIIEIOBATEIbCKUNM TpoliecC (BBIIBUTAOTCS
MEepPBOHAYATILHO HECKOJIBKO KIIFOUEBBIX MOCTYJATOB MO TEME JIEKIMU, U3JI0KCHHE
BBICTPAMBACTCS IO TMPHUHIUITY CAMOCTOSITEIBLHOTO aHaiu3a H  00O0OIIEHUS
CTyJIEHTaMHU Y4eOHOro Marepuaia). JTa METOJMKA I03BOJISET 3aWHTEPECOBAThH
CTYJIEHTa, BOBJIEUb €ro B Mpoiiecc 00ydeHus. [IpoTuBopeurss HaydHOTO MTO3HAHUS
PacCKpBIBAIOTCS TIOCPEJCTBOM IIOCTAHOBKM MpoOJeMbl. YdeOHas mpobOiema u
npoOJjeMHasi CUTyalusl SIBJISIOTCS OCHOBHBIMU CTPYKTYPHBIMU KOMIIOHCHTAMH
npobiemHoro obyuenus. [lepen HauamoMm u3ydeHUs OMPENETCHHON TeMbl Kypca
CTaBUTCA TIEpeNl CTyJACHTAaMU TPOOJIEMHBIA BOMPOC WM JAETCS MPOOJIEMHOE
3amanue. CTuUMynupys paspelieHue MNpooOJieMbl, TMpernojiaBaTelb CHUMAET
MPOTUBOPEUHS MEXKIYy UMEIOIIMMCS €€ TOHUMaHUEeM U TpeOyeMbIMU OT CTYJEHTa
3HaHUSAMHU. D(DPEKTUBHOCTh TAKOTO METOAa B TOM, YTO OTACNIbHBIC MPOOIEMBI
MOTYT TOJHUMATHCSI CAMUMHM CTYyJEHTaMmH. [ JIaBHBIA ycmexX TaHHOTO METOoJa B
TOM, 4YTO TIpenojaBareiib J00OMBaeTCsS OT AayJUTOPHUU «CAMOCTOSITEIIBLHOTO
pelIeHus» TOCTaBJIeHHOW Tmpobsembl. OpraHuzanus MNpoOJIEMHOTO OOy4YeHUs
MPEACTABIACTCS JOCTATOYHO CIIOKHOW, TpeOyeT 3HAYUTENBHOW TOJATOTOBKH
nektopa. OHaKO Ha HAYAJIIBHOM 3Tare MCIOJIb30BAHUSI 3TOTO METOJA €ro MOKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JICKIUH, TMPAKTHYECKUX
3aHATHM KaK JIOMOJHEHHUE.
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- epynnosvie OucKkyccuu, TPUMEHSIOTCA 17 oO0OecreyeHus HaBBIKOB
KOMaHJIHOM pabOThl U MEAJIMYHOCTHOM KOMMYHMKAIIMU U TPENICTABIAIOT COOOM
OLICHOYHOE CPEACTBO, IO3BOJISIONIEE BKIIOYUTH OOYYaIOIMIUXCA B IPOIIECC
OOCYXXJIeHHUsI TPEACTaBICHHOM TEeMbI, MPOOJEMbl M OIEHUTh HX YyMEHHE
apryMEHTUPOBAaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xoje 3aHSTHIA
MIPOBOJSTCS KPYIJIbIE CTOJIBI 110 3aJaHHBIM TEMATHUKAM.

- ananuz cumyayuil (xetic-memood) — TEXHHUKa OOYUYCHHMsI, MCIOJIb3YIOIIas
OMHCAHHWE peajgbHbIX cuTyanuil. OOywaronecs JOJDKHBI IPOAHATU3UPOBATh
CUTYaIMIO, pa300paTbCsi B CYTHU IpPOOJIEM, MPEIOKUTh BOZMOXKHBIE PEUICHHS U
BBIOpATh JIydlllee M3 HHUX. B OCHOBE MeTO/NAa KOHKPETHBIX CHUTYyalUUW JIEKUT
ONMHMCAHWE KOHKPETHOW MNpo(heCcCCHOHATBHON AESITEIbHOCTH WM 3MOLIMOHAIBHO-
ITOBEJICHUYECKUX AaCIIEKTOB B3aUMOACHCTBHS Jroaeu. [Ipm M3ydeHMM KOHKpPETHOU
CUTyallMHd, M AaHAJIW3€ KOHKPETHOIO MNPHUMEpPA CTYAEHT JOJDKEH BXKUTHCS B
KOHKPETHBIE  OOCTOSITENILCTBA, TOHSTh CHUTYallUl0, OLIEHUTh OOCTaHOBKY,
OIIPENENIUTh, €CTh JIU B HEH MpoliemMa U B ueM ee cyTb. OnpeneiauTb CBOO pojb B
pelieHnr npobsieMbl U BbIpa0OTATh 11€1€cO00pa3HyI0 JTUHUIO TOBEIECHUS.

OuLeHOYHbIE U METOAMYECKHE MaTepualibl MO AUCHUIUIMHE «Opeanuzayus
npedocmasienusi 20Cy0apCmeeHHblX U MYHUYUNAIbHBIX YCye» TPEACTaBICHBI B
OOMM.

IIpy 1OArOTOBKE K MPOMEXKYTOUHOMY WIIA HUTOIOBOMY TECTUPOBAHUIO
HEOOXOJMMO M3YYHTh TEOPETHUECKUN W TNPAKTUYECKUH MmaTepuan. TecToBble
3a/laHus (C IEpeYHEM BO3MOKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SIBJISICTCS HEBEPHBIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIILICHHUS,
BBIHYKJECHHOTO BBIOpAaTh U3 MPEHJIOKEHHBIX BapUAHTOB OTBET BCE MPABUIILHBIC
BApHUAHTHL. Te€CTOBBIE 3aJaHUs HA YCTAHOBJICHUS COOTBETCTBUS INOAPA3YMEBAIOT
HEOOXOAMMOCTh MPOSIBJICHUST HE TOJBKO 3HAHUS y4eOHOro marepuana, HO H
YMEHUSI TPUMEHATHh TMpaBujia (OPMAIbHONW JIOTUKH. TecTOBbIE 3aJaHUsl Ha
YIIOPSIIOYEHHUE HAITPABJIEHbI HA YCTAHOBJIEHUE JIOTMYECKOM MOCIEN0BATEIBHOCTH
paccMaTpUBAEMbIX SBJICHUM (BPEMEHM CYIICCTBOBAHUS SBJICHUM, PACIIOJIOKCHUS
CTPYKTYPHBIX 3JIEMEHTOB MTPABOBBIX JOKYMEHTOB U T.IL.).

D¢ GhHEeKTUBHBIM CIOCOOOM ISl TIOATOTOBKH K TECTHPOBAHUIO SBIISICTCS
paboTa 00ydJaromIerocsi Mo PEIICHUI0 TeCTOBBIX 3aJlaHWN, MPEIOCTABICHHBIX IS
CaMOCTOATENbHON pa0oThl. Takke MpU MOATOTOBKE K TakoW (opMe KOHTPOJIS
3HaHUM, KaK PELICHUE TECTOBBIX 3aJaHUM, CIEAYET CAMOCTOSATEIBHO MOMBITATHCS
npopaboTaTth paccMaTpUBaeMble B JAMCIMIUIMHE BOIPOCHl B (DOPME COCTABIICHUS
TECTOBBIX 3aJaHHUM.

[Ipr moaroroBke K HSK3aMEHY CIIEAyEeT WMETh B BHUIY, UYTO OH SIBJISIETCS
UTOTOBOM (hOPMOM KOHTPOJII MO M3YYCHHUIO JIAHHOW Y4YEOHOW JUCIUILIMHEI.
DK3aMEH NOAPa3yMEBAET MaKCHUMalbHYI) KOHIICHTPAIMIO 3HAHUW W YMEHUH,
IIPEANOJIATAOIINX [T0JHOE U3YYEHNE MaTepUaa JUCIUIIINHEI.

DK3aMeH TPOBOAUTCS B (OpME YCTHOTO COOECENOBAaHUS W BBITIOJHEHUS
NUMCBMEHHOIO 3a/I1aHHsl, TM0O TecTa.
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Pemenne mnpenonaBatenss 00 UTOTOBOW OICHKE MPUHUMAETCA IO
pe3ysibTaTaM YCTHOIO OTBETa M BBIIOJHEHHOIO IHMCBMEHHOIO (TE€CTOBOIO)
3aJ1aHHUsl, B 3aBUCHMOCTH OT IIKAJIbI OLIEHKH.

Pabota ¢ nmeyaTHbIMU HU31aHUSAMU IJIs1 OOYYaIOLIErocss MOXKET ObITh CBSI3aHA
C TpPYAHOCTAMH B o00JacTH JOCTylla K COBPEMEHHON HayyHOW II€4aTHOU
auTeparype. B CBfA3M C pa3sBUTHEM HAyYHO-TEXHHYECKOIO INpOrpecca B TaKOH
CUTYallMM HAJUJIEKUT BOCIOJIb30BATHCS MAaTEPUAIAMH, HAXOIAIMMHUCS B OTKPBITOM
nocryne cetu Internet. Takke HEOOXOIUMO YYUTHIBATh, YTO MO COCTOSHUIO Ha
CErOJHSAUIHUI J€Hb MHOTHE CIPABOYHBIE MPABOBBIE CUCTEMBI COJIEPKAT HE TOJIBKO
TEKCT HOPMATHBHBIX aKTOB, HO M Hay4HbIE CTaTbH IO PA3JIMYHBIM BOIPOCAM
(manmpumep, CIIC «KoncynbtanT [lmocy). OnHOBpeMEHHO ciieAayeT oOpaTUTh CBOE
BHUMaHHE Ha MyOJu4HbIe OMOIMOTEKH, MPEJOCTABISIIONINE BOZMOXHOCTD JOCTYyNa
K 3JIEKTPOHHBIM BEPCHUSAM IE€YATHBIX UCTOYHHUKOB.

B cuny KpaTKOBpEeMEHHOCTH H3YyYEHHUS U 3HAYUTENIBHOTO O0bEMa JIaHHOM
yu4eOHOW AMCUMILUIMHBI Kadeapa HAaCTOATENbHO PEKOMEHIYET CHUCTEMAaTHYEeCKH, a
HE 3MU30JUYECKH paboTaTh HaJl U3yUYEHUEM Kypca.

10. Oco0eHHOCTH OCBOECHUSA JUCIHHUIIMHBI 1JI1 HHBAJIHI0B M JIHUII C
OrpaHNYeHHbIMHU BO3MOKHOCTSAMMU 3/I0POBbSA

OOyueHue oOydaroUIMXcsi C OrPaHUYEHHBIMH BO3MOXKHOCTSMH 3/10POBbS
npyu HEOOXOJIMMOCTH OCYUIECTBJISIETCS Ha OCHOBE aJalTHPOBAHHOM paboueit
OporpaMMbl  C  HCIOJNB30BAHMEM  CICHUATBHBIX  METOAOB  OOYYCHHS H
TUIAKTHUYECKUX  MaTepUaNOB, COCTaBJICHHBIX C y4e€TOM  OCOOEHHOCTEeH
NCUXO(U3NUECKOTO Pa3BUTHS, WHIAUBUAYAIBHBIX BO3MOXKHOCTEH W COCTOSIHHS
3I0POBBS TAKUX OOydYaromuxcs (00y4Jaronierocs).

B umensx ocBoeHus yueOHOW MpOrpaMMbl IUCHUIUIMHBL «Opeanuzayus
npeooCcmasienuss 20Cy0apCmeeHHblX U MYHUYUNANbHBIX YCye» WHBATUAAMU U
JUIAMH C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710pOBbsi IHCTUTYT 0O€ecrieunBaeT:

— JUIS. MTHBAJIUJOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI IO
3pEHUIO: pa3MEIlEeHUe B JIOCTYMHBIX AJsi OOy4YaroluXcs, SBISIOUINXCS CIETBIMU
Wik cIaboBUIAIIMMU, MECTaX W B aJalTUPOBAHHOM (QopMme CIpaBOYHOM
uHbOpMaAllMM O pacHUCaHUM Y4YeOHBIX 3aHSATHH; NTPUCYTCTBHE aCCHUCTEHTa,
OKa3bIBAIOIIETO oOyuJaroremMmycs HEOOXOANMYIO TIOMOIIIb; BBIMTYCK
aIbTePHATUBHBIX (POPMATOB METOJUYECKUX MaTEpUajoB (KPYMHBIA MPUPT WIH
aynuodainl);

— U UHBAJUIOB U JIMI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3I0POBbSI 110
CITyXy: HaAJIS)KAIUMHU 3BYKOBBIMH CPEICTBAMU BOCTIPOM3BEICHIE HH(OpMAIIHH;

— I UHBAJIUJAOB U JIMI[ C OTPAaHUYEHHBIMM BO3MO>KHOCTSIMH 370POBbBS,
UMEIOIINX  HApyIIEHWs  OMOPHO-IABUTATEIBHOTO  ammapara:  BO3MOXKHOCTb
OecIpensITCTBEHHOT'O I0CTYIa 00y4arouxcs B y4eOHbIE MOMEIICHHUS, TyaleTHbIE
KOMHATBI U IPyTHe MOMEIICHHUs], a TAK)Ke MPEObIBAaHUE B YKA3aHHBIX MOMEIICHUSX.
OOyuaromuecs u3 uuciaa uHBAMIOB U Juil ¢ OB3 obecnedeHbl mMeYaTHBIMU U
(MM 3IEKTPOHHBIMU 00pa30BaTEIBHBIMU pecypcaMu B popMax, aJanTHPOBAHHBIX
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K OTPaHHYCHUSM X 370poBbsi. OOpa3zoBaHHE OOYYAIONMIUXCS C OTPAHHMYCHHBIMU
BO3MOKHOCTSIMU 37I0POBbSI MOKET ObITh OPTaHU30BAHO KAK COBMECTHO C APYTHMMHU
OOyYarOIIMMUCS, TaK U B OT/IEIBHBIX IPYIIIAX WA B OTACIBbHBIX OPTaHU3AIUSX.

11. Ilepeyenb MH(POPMANUOHHBIX TEXHOJIOTHii, MPodeccHOHATLHBIX 0a3
AAHHBIX,HCI0JIb3yeMbIX MPH OCYIIECTBICHUHN 00Pa30BaTEJIbHOI0 MPoLecca 1o
TUCHUILINHE (MOAYJII0), BKJIIOYAs NepedeHb MPOrPAMMHOI0 o0ecneYeHus u
UHGPOPMALNMOHHBIX CIPABOYHBIX CHCTEM

IIpoepammmnoe obecneuenue:

Onepanunonnas cucrema (MicrosoftWindowsiiponpuemapnas);

[Taxer odpucubIx nmporpamm (MicrosoftOfficeriponpuemapnas);

[TporpammuOe ObOecredeHre I MPOCMOTPa AJIEKTPOHHBIX TOKYMEHTOB B
crangapte PDF (FoxitReaderGNULesserGeneralPublicLicense);

[TporpammHbIC CcpelcTBa, OOECHCUUBAIOIIME MPOCMOTP BHUACO(AIIOB B
dopmarax AVI, MPEG -4, DivX, RMVB, WMV (K-
LiteCodecPackGNULesserGeneralPublicLicense);

Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

Antusupyc (Kacnepckuit OpenSpaceSecuritylIponpuemapnas).

Hnpopmayuonnvie cnpasounwle cucmemobi.

1) ABromaTuzupoBaHHas HWH(POpPMAIMOHHAasg OWOIMOTEYHas CuUcTeMa
Marc21SQL,;

2) CnpaBouHo-1mipaBoBas cucrema «KoncymnbrantlLmocy.

12. MaTepuajnbHO-TeXHUYECKasi 6a3a, He0OXoAUMast VIl OCYLIeCTBJIEHUS
00pa30BaTeJbHOIO NMPOLECCa MO0 AUCHHUILINHE (MOAYJII0)

Cnenunajau3npoBaHHble AYTUTOPUH:

VYuebHast ayauTopus IS TPOBEACHUS 3aHIATHH CEMHUHAPCKOTO THIA, KYpPCOBOTO
MPOEKTUPOBAHUS (BBIMOJIHEHUS KYpPCOBBIX paboOT), TPYNIOBBIX ¥ WHIAWNBUAYAIbHBIX
KOHCYJIBTAIMH, TEKYIIETO KOHTPOJIS U MPOMEKYTOYHOM aTTeCTAIlK / KOMIIBLIOTEPHBIN KJlacce
/ TIOMETIIEHUEe ISl CAMOCTOSITETLHOM paboThI

TexHuueckue cpeicTBa 00yUeHust:

KOMIIBIOTEpP C TPOTpaMMHBIM obOecrieueHreM, Yyka3aHHbIM B 1m.11, moctymoMm k cetw
«aTepHeT» M 00€CTIeueHrEM J0CTyIa B AJIEKTPOHHYIO MH(POPMAIMOHHO-00pa30BaTEIbHYIO
cpeny

CrnenuajJn3upoBaHHbIe AYIUTOPUH:

VYueOHast aymuTopus Uil MPOBECHUS 3aHATUN JIEKIIMOHHOTO THUIIA, 3aHATHH CEMHUHAPCKOTO
TUTA, KypCOBOTO TPOEKTUPOBAHUS (BBITIOJHEHHS KYpPCOBBIX pabOT), TPYMNMNOBBIX H
WHIMBUTYATbHBIX KOHCYJIBTAIN, TEKYIIEr0 KOHTPOJIS M MPOMEKYTOYHOH aTTeCTaIlluu
TexHu4eckue cpeacTBa 00y4eHus :

MYJIbTUMEINNHBIA KOMIUIEKC

KOMIBIOTEP C MPOTPaMMHBIM 00ecTieYeHIeM, YKa3aHHbIM B 11.11
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