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1. llosicHUTEILHAA 3aIUCKA

Kypc «Mudopmarimonabie pecypchl U TEXHOJIOTMH B MEHEIKMEHTE) 3aHU-
MaeT Ba)XKHOE MECTO IpH IMOJrOTOBKE MarucTpaHToB 1o HarpasiieHuio 38.04.02
MeHeKMEHT.

B sxoHOMUKE 1110001 pa3BUTON U pa3BUBAIONICICS CTpaHbl WJIM PETHOHA YIIpaB-
JeHre uHpopMalueit spnsercs 6a3ucom Jr00ro yIydIlleHus, TI000ro IpoaBIKe-
HUS BIEPE], HAUMHAET JOMUHHUPOBATH B JIOOOM MPOU3BOACTBE U B JIIOOOM OH3HE-
ce. Pa3BuTocTh WMHMOPMAITMOHHBIX TEXHOJOTHHU - ATO OJHOBPEMEHHO BaXKHBIM
dakTop, mokazaTenb U pe3yabTaT Pa3BUTHS CTPAHBI I PETHOHA.

HNudopMalinoHHbIe TEXHOJIOTUM B TOCIEIHEE NECATUIETHE IOCTUTIN HOBBIX
KaueCTBCHHBIX YPOBHEH, OHU B 3HAUNTEIHLHON CTENEHU PACIIHPSIOT BO3MOKHOCTH
7 (HEKTUBHOTO yIIPaBJICHUS, IPEIOCTABISIOT B PACHIOPSKEHUE MEHEIKEPOB BCEX
YPOBHEH U pPyKOBOAUTENICH OpraHU3alliii HOBEHIIME METOIbl 00pabOTKU U aHAJIH-
32 SKOHOMHYECKOW W COIHMaIbHOW HH(OpMaInuu, HEOOXOAUMOM JJIsi TPUHSATHUS
000OCHOBaHHBIX YNPABICHYECKUX PEIICHUN.

MHorue BUIbI COBPEMEHHOM ACSATEIHHOCTH MEHEKepa JII0OOro 3BeHa yIpaB-
JICHUSI HE MOTYT OCYIIECTBIISITHCS 0€3 MHGOPMAIIMOHHBIX TEXHOJIOTHIA:

— TOHUCK U BepuuKanus HHPOpMaIIHH;

— oOpaboTka uH(pOpMalUM, €€ arperamusi, CTpyKTYpUpOBaHUE, UCITpaBJie-
HUE U JOTIOJHEHNE, IPOBEPKA €€ TOYHOCTH U CBOEBPEMEHHOCTH;

— aHanu3 uHQOpMaluY, BbIPaOOTKa, 0000IIEHWEe W BU3yaldU3alus HOBOU
uH(OPMAITUU TI0 PA3TUYHBIM HAMPABIICHUSM;

— pelieHue ONTUMHU3AIMOHHBIX 33a/a4, CHIDKCHHE TPaH3aKIMOHHBIX U3Jep-
K€K B YIIPaBJICHUHY;

— Mepejava u 3aliuTa HHQOpMaluu;

— TMPOTHO3MPOBAHUE MTOBEJCHUS PHIHKA U JIP.

NudopmarimoHHbie TEXHOJIOTHH HE TOJBKO MO3BOJISIIOT SKOHOMHUTH PECYPCHI, HO
U MPUBOAT K HOBBIM PEIICHUSAM, HAIIPUMED, MEPEBO] HA TUCTAHIIMOHHYIO paboTy
MHOTHX CIEIUATUCTOB PA3JIMYHBIX MPEAMETHBIX 00JIaCTEH.

[enpro ocBoeHust AuCcHUIITUHBI «HGOpMaIMOHHBIE peCypChl M TEXHOJIOTHH
B MCHE/DKMEHTE» SBISICTCS (DOPMUPOBAHKE Y CTYJACHTOB 3HAHWM, YMCHUI 1 HaBBI-
KOB, HEOOXOJIMMBIX IS CO3AaHUS MH(POPMAIMOHHOW CTPYKTYPHI OpTraHU3AINH U
BBIOOpA MPUKIIAIHBIX TPOTPaMM, a TaK)Ke aIalTaIMA ITPOTPAMMHBIX MTPOTYKTOB K
CHCTEME YNpaBIICHUSI OpraHU3aIUeil JJisl JOCTHKCHHS €€ CTPATeTUYECKUX IIelieH,
IPaMOTHOTO NMPHUMEHCHHSI aBTOMAaTH3MPOBAHHBIX W HEABTOMATHU3MPOBAHHBIX HH-
(hOpMaIMOHHBIX TEXHOJIOTHHA.

3amaun AUCIUTUIAHEL:

1. O3HaKOMHUTH CTYJCHTOB C TEXHOJIOTHEH cOopa n 00pabOTKK MH(PpOpMAITUU
JUTSl TIPUHATHS PEIICHUH, ¢ MPUKIAIHBIMHA MPOTPAMMAaMHU JJIsl PEIICHUST BHIYHCIIH-
TEJIBHBIX U ONITUMHU3AIMOHHBIX 33/1a4.

2. HayuuTh CTYIEHTOB HCIIOJIH30BaTh TEXHUUYECKUE W MPOTPAMMHEBIE CpEI-
CTBa JJIsi MHPOPMAITMOHHOTO OOECIICYEHUST IPUHATHUS YIIPABICHYECKUX PEIICHHUIA;
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NPUMEHATh HEOOXOIMMble TpeOOBaHUs MO pa3paboTKe U O(QOPMIICHUIO JOKYMEH-
TOB.

3. OcBOUTH BO3MOKHOCTH CHUCTEMBI YIpaBJiCHUS 0azaMu JaHHBIX IS pas-
pabOTKU W MCTIOIH30BAaHUY PEISIIIMOHHBIX 0a3 TaHHBIX.

4. VI3yuynTh Ha3HAuYeHWE W OOJACTH WCIOIB30BAHHUS TEXHUYCCKUX M TIPO-
I'PAaMMHBIX CPEJICTB 00pabOTKU MHGPOPMAITUH.

5. OnpenensaTe MyTH 3aUTH THHOPMAIMHN B JTOKAJIBHBIX U KOPIIOPATUBHBIX
CeTsIX, a Tak)Ke MpaBmiia paboThl OTAEIBHBIX MOJIb30BATENCH Al 0OecredeHus 1e-
JOCTHOCTU MH(OPMAIIUH.

2. IlepeyeHb IUIAHUPYEMBIX pe3yJbTATOB OO0y4YeHHs] 1O JUCHHUILINHE,
COOTHECEHHBIX C MJAHUPYEMBIMH Pe3yJIbTATAMHM OCBOEHHSI 00pa30BaTeJIbHOM
NporpaMMmbl

I[I/ICI_[HHJII/IHa ((HH(i)OpMaI_[I/IOHHI)Ie PECYPCBI U TCXHOJIOTMHU B MCHCIIZKMCHTC»

y4acTByeT B (POPMUPOBAHUU CIIETYIONTUX KOMIICTSHITHI:

HaunmenoBanue
KOMIIETeHIIMH

HNuagukaropsl

Jdeckpunropsl

OIIK-2. Cnoco-
0eH NpPUMEHATH
cOBpeMeHHbIe
TeXHUKH U Me-
TOOMKHM  cOopa
AAHHBIX,  MPO-
ABUHYTBbIE  Me-
TOABI HX o0O0pa-
00TKM M aHAJIU-
3a, B TOM 4YHCJIe
HCNO0JIb30BATH
HHTEJJIEKTY-
aJbHble HHGOP-
MAIMOHHO-
aHAJINTHYECKHe
CHCTEMbI, TpPH
peunieHuu
ynpasJjieH4e-
CKHX U HCCJIe0-
BaTeJbCKHX 3a-
aa4

OIIK — 2.1. DddexTuBHO HC-
MOJIb3yeT COBPEMEHHbBIE TEX-
HUKH W METOJIMKH cOopa
JAHHBIX, TNPOJBUHYTHIE Me-
TOJBI KX 0OpPabOTKH U aHAJIU-
3a

OIIK — 2.2. Ucnonb3yer HH-
TeJJIEKTyallbHble  MH(pOpMa-
LIUOHHO-aHAJIMTUYECKUE CH-
CTEMBbI NPH pEIICHUHN YIpaB-
JIEHUYECKUX U HCCIIEJI0BATENb-
CKHUX 3ajJa4

OIIK — 2.3. Pa3zpabaTbiBaeT u
OCYILECTBISIET  MCCIe0Ba-
TENbCKUE U aHATMTUYECKHE
MPOEKTHI JIJIs1 UH(OpPMAaIMOH-
HOTo O0ecreyeHus: MPUHATUS
YIIPABICHYECKUX PEIICHUI

3HaHus: TexHonorui cbopa u obpa-
00TKH WMHGpOPMALUU JI1 TPUHSITUS
peLIeHui;

YMeHusl: UCHOJIB30BATH TEXHUYE-
CKHE W TIPOTPaMMHBIEC CPENICTBA JJIs
nH(OPMALIMOHHOTO  oOecreyeHus
NPUHATHS  YIIPABJICHYECKUX pellle-
HU; MPUMEHATh HEOOXOAUMBIE Tpe-
00BaHUs MO0 O(POPMIIEHUIO TOKYMEH-
TaIUH

HaBpIKku: HMCHONIB30BAHUS TEXHUYE-
CKUX U MPOTPaAaMMHBIX CPEJICTB 00-
paboTku nHpopMaUU




OIIK-5. cmoco-
0eH 0000mIATL M
KPUTHYECKH

OLICHUBATH

Hay4YHble HCCJIe-
J0BaHHUS B Me-
HeIKMEHTe "
CMEKHBIX 00J1a-

CTHX, BbIIIOJI-
HATHb Hay4YHO-
HccjaeaoBarTe1b-

CKHE IIPOCKTHI.

OIIK - 5.1. [JemoHcTpHpyeT
IIOHUMAHUE  COBPEMEHHOIO
COCTOSIHUSI HAy4HBIX HCCIIE-
JIOBAaHWH B MCHCKMEHTE H
CMEXHBIX 00JIacTsIX, COBpe-
MEHHBIX METOJIOB U CPEICTB
aHali3a peuIeHUusl HUCCIe0-
BaTCIbCKUX M aHaJIUTHYC-
CKHX 3a7a4

3HaHMs. OCHOB MEHEIHKMEHTA U €T0
CBSA3b CO CMEXHBIMH 00JacTSIMHA
SKOHOMHKH, COBPEMCHHBIX HH(OP-
MAaIlMOHHBIX TEXHOJIOTUH

YMeHHs: TIONy4aTh, TPYNIUPOBATH,
KJaccu(UIuUpoBaTh, aHAIM3UPOBATH
1 00001aTh OTy4JaeMble JaHHBIE U
pe3yJbTaThl, HCIOIB30BaTh COBpPE-
MEHHBIC MH(POPMAIMOHHBIE TEXHO-
JIOTHH ¥ S3BIKH MTPOTPAaMMUPOBAHUS
JUTSL TIPOCKTHPOBAHUS CHCTEMbI WH-
dbopmarmoHHOr0 O0OecIeYeHusl Mpo-
1ecca MPUHATUS — YIIPABICHUECKUX
pelIeHUH,

HaBbiku: 00pa®oTKu pe3ynbTaToB
HCCIIEIOBAHU I AHATUTUYECKUMUA
METOIaMHU

3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOM IPOrpaMMbl
«MHpopMallOHHBIE PECYpPChl U TEXHOJOTMM B MEHEIKMEHTE» SIBISETCS
JUCHUIUIMHON 00s3aTeIbHON YacTu, (GOpMUPYEMON yJyaCTHHUKaAMU 0Opa3oBaTellb-

HBIX OTHOLIEHWM I MOATOTOBKM CTYIEHTOB 1O HampasiieHnio 38.04.02 Me-
HepkMenT (51.0.03).

IMpenmecrByomme

MMocaenyrommue

AUCHHUITIJIMHbI y"IeGHO-

/TncuumInHbl y4e0HOro mjiaHa, B

AMCUHMILIMHBI y4yel-

Iupp xom- KOTOPBIX KOMIIETEHIIUS OCBANBa-
ro ImjaHa, B KOTOPBIX .| HOr0 TJIaHa, B KO-
neTeHInu eTcsl MapajjieIbHO ¢ H3ydaeMoii
O0CBaMBaeTCs  KOMIIe- . TOPbIX OCBaMBaeTCsl
U CHMIITTHHOMT
TeHIUsI KOMIeTeHIUsI
OIIK-2 IIpou3BoaCTBEHHAA VYyeOnas npaxtuka (Hayuno- [IpousBoacTBEHHAA
(Hay4HO- uccienoBareabckas padoTa) (Hay4HO-
HCCIIeI0BATENbCKas pa- (2 cem) MCCIIEIOBATEIBCKAS
6ota) npaktuka(l cem.) paboTa) mpakTukKa
(3 cem.)
OIIK-5 [TpousBoacTBEHHAs CoBpemenHbIit ctpaterndeckuil | IlpousBonacTBeHHas
(Hay4HO- aHanu3 (2 cem) (Hay4HO-
UCClIeIoBaTeNbCKas pa- HCCIIEI0BATENbCKAs
6ora) npaktuka(l cem.) | VYueOnas npaxtuka (Hayuno-uc paboTa) mpakTukKa
cliefioBaTeNbcKas padbora)(2 cem) (3 cem.)

VYmpasneHue npoek-
TaMH U IporpaMma-
mi (3 cem)

4. O0beM JAUCHUIUVIMHBI (MOAYJf) B 3a4YeTHBIX €IUHHMLAX C YKa3aHUeM
KOJINYeCTBa AKaJeMHYEeCKHUX MM ACTPOHOMHUYECKHUX YACOB, BbIICJICHHBIX HA
KOHTAKTHYI0 padoTy 00y4aromuxcs ¢ mpemnojgaBaresieM (0 BUIAAM Y4eOHBIX
3aHATHH) U HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4ar0IIUXCs




OOmasi TpyI0eMKOCTh OCBOEHUSI yueOHOU aucuuianabl «MHpopmarmon-
HbIE PECYpPCHl U TEXHOJIOTUM B MEHEKMEHTE» COCTABISET 4 3aYETHBIX €AMHUIIBI
ninu 144 akageMu4ecKux yaca.

Cemectp 2 ceMecTp Beero,
aK.4acoB
OO6m1ast TpyI0eMKOCTh (BCETO aK. 4acoB / 3.€11) 144/4 144/4
Jlexum 8 8
KonrakTtHas pabora | [IpakTuyeckue 3aHATHS 16 16
JlaGopaTopHbIe 3aHATHS 8 8
CamocrosiTenbHas paboTa 76 76
Bua npomexyrodnoi
aTTecTalluu DK3ameH 2,3/33,7 2,3/33,7
(koHT.pab. / camocT.
paob.)

5. Coaepxanne NJUCHMILUIMHBI, CTPYKTYPHMPOBAaHHOE MO TeMaMm (pa3jaesiaM) C

YKazaHue€eM OTBCACHHOI0O Ha HHX KOJAHYECTBA AKAACMHYCCKHX HMJIH
ACTPOHOMHYECCKHUX YaCOB U BU/I0B y'—lEﬁHbIX 3aHATHHA
TpynoemkocTs
KonTakTHas pa-
6ora
xR
HaumenoBanue paszne- = o
No & = 3 Conepxanue
J1a TUCIUTUTHHBI (TeEMa) = = 8
“ = S
= S .
= ~ 9 =
o S E a. Q
S = 4 ) )
g | 8] &€ 2
M = = = 1)
_2 cemectp
DOKoHOMHUYecKass UHpopMausl.
PexBu3uTHl M mokasarenu. 3Ha-
KOBBIE CHCTEMBI WH(pOpPMAIIHH,
TpeboBaHUs K HH(pOpMaIUH,
NPU3HAKHA JIOKHOM WM Je3WH-
Wudopmanuss u  HH- dopmanuu. MubopmanroHHbIE
1 dbopmarmonHoe  odec- 22 |2 |24 5 14 pecypebt (UP). Koasl u cucre-
" | meyenne wuHPOpMAaLH- MBIl KOJAMPOBaHUSA. JIOKYMEHTHI.
OHHBIX CHCTEM YHuduuupoBanHas cucreMa
nokymenrtaiuu.  Ilpuknanxsie
IPOTPAMMBI [T TEKCTOBBIX JI0-
KYMEHTOB. DJIEKTPOHHBIE JIOKY-
MEHTBl M DJIEKTPOHHBIN JOKY-
MEHTOO0OOPOT.
2. | UadopmanmonHo- 22 (2 |4 2 14 ABTOMaTH3UpOBaHHOE pabouee
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pacdyeTHoe  obecrieye-
HHUC ACATCIBHOCTU MC-
HeJKepa

mecto (APM). TexHomoruue-
ckoe obecrneuenne APM. Me-
TOABl OOPabOTKH Pa3IUYHBIX
BUJOB WHpOpMAIUU.  DJEK-
TPOHHBbIE TaOJUIBI U HUX BO3-
MoxHOCTH. [Ipuemsl u cmocoOs!
ncnonb3oBanus Ttabdmun Excel.
Hcnonws3oBanue IIpOrpaMMbI
VBA nns pa3paboTku HHTEp-
deiica mpuioxkenus. Pazpabot-
Ka ¥ MPUMEHEHHE MAaKpOCOB.
CBoaHble TaOMMIBI M «yMHBIC
tabaune» EXcel, pemenne om-
TUMHU3ALMOHHBIX 3a/1a4 B 000c-
HOBaHuEe pemieHuil. OCHOBBI
POrPaMMHUPOBAHHUS, OIEPaTo-
pBl U LUKIBI. Pemienue noruue-
ckux 3agad. [IpumHaTtue ymnpas-
JICHUYECKUX PEIICHHIA.

KomMmmbrotepHsie ceTH.
HHTEpHET-TEXHOIOTUN.

32

24

Buner cereit, cereBas wuH()pa-
cTpykTrypa. Tomosoruss u KOH-
CTPYKTUBHBIE OCOOEHHOCTH Ce-
™ WutepHer. [lonstue o6 an-
pecHoMm npoctpaHcTBe HHTEp-
HeT. [lporokonm http u s3bIK
pasmetku runeprexcroB HTML.
bpaysepsl. IlpuHuuner mnoucka
uHpopMaluu B cetu MHTEpHET
JUI peleHust NpodeccuoHa b-
HBIX 3a7a4; JEeJI0BOro OOILIEHMS,
BEJICHUS TIEPErOBOPOB M JIENO-
Boil mepenucku. CraHapTel U
HIPOTOKOJIBI OECIIPOBOJIHON CBsI-
3u. Ocobennoctu cetu WHTep-
HET KaK BHJA DJJIEKTPOHHBIX
KOMMYHHUKAIINI; OCHOBHbIE WH-
TEPHET-TEXHOJIOTMHU.  MeToabl
3amMThl  UHPOpMAUU. JIEeK-
TpoHHast HU(pOBasi MOANUCH.

Hcnonws3oBanne CYB]]
uis  pa3pabOTKH  MH-
dbopManmoHHON cHcTe-
Ml (UC).

32

24

[lonatue mMonmenu u 6a3bl JaH-
HBIX, CUCTEMBI yrpaBieHus b/l
[TocnenoBarenbHOCTH  paspa-
6otku pemsiimonnor Bl Omu-
canue CYBJl MS Access. Xa-
paKTepucCTUKa 00BeK-
toB Access. Buabl ¢opm u mo-
PSAMOK WX KOHCTPYHPOBaHHUSI.
Bunasl 3ampocoB U crocoObl MX
pa3paborku. Co3gaHue OTYETOB.
Pa3zpaboTka MakpocoB W MOXy-
neit. TlpakTudeckas paspaboTka
Tabaui, GopM U 3ampocoB IS
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XpaHEHUsT W W3BJICYCHUS JIaH-
aeix UC.

DK3aMeH 36 2,3 33,7

Hroro 144 |1 8 | 18,3 | 8 | 109,7

6. IlepeyeHb Y4eOHO-METOAUYECKOr0 OOeCHeYeHUS ISl CAMOCTOSITEIbHOM
padoThl 00Yy4AKOIIMXCS MO JUCHUIJINHE

Ne Buasl caMmocTosTeNbHOM PabOTHI TpynoemMKocCTs, ®opMa KOHTPOJIA
aK.4achl
ITpopaboTka TEOPETHYECKOrO Ma- Koncynpranus mnpenonasa-
Tepuaja IO KOHCIIEKTaM JIEKLIHH, TeNsd, YyCTHOEe cobecenoBa-
1. | pexkoMeHI0BaHHOW  JIUTEPATYpE, 44 HUE, BOIIPOCHI B XOJE€ JIEK-
JIOTIOJTHUTEIbHBIM UCTOYHUKAM i, onpoc Bo Bpems [I3 u
uH(pOopMaluu JIP

HOIIFOTOBK& K HNPaKTHYCCKHUM 3a-
HSTHUSIM: TIOMCK HEOOXOAUMOI HH-
2. dopmanuu, obpaborka HHPOpPMA- 20
1M, OATOTOBKA K OTBETY

OTBeThl Ha CTaHAApPTHBIE U
JIOTIOTHUTEIFHBIE ~ BOIIPOCHI
nepen [I3 u Ha KOHTPOIb-
HOM oIIpoce

[ToaroroBka K TEKylIeMy KOHTPO- YCTHBIA  WMHIUBUAYAIbHBIN
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710 (KOHTpOJIbHAsI padoTa U OIPOC) OIpoc, pazdoop omudoK
YcrHOE cobeceoBaHue.
o IIpumepsl 3agau. HM3ydenwue
[TonroroBka K MPOMEKYTOYHOH PUMEp A ya
4, 33,7 KOHCIIEKTOB U PEKOMEHJI0-

aTTeCTalinuu (BOHpOCLI 3K38.MCHY) BAHHO UTEPATyphI

Jlns caMoCTOSTENhHOM paboThl MO AUCIUILIMHE (MOIYJII0) OOydJaromuecs
HCIIOJB3YIOT ClIeAyIolIee yueOHO-METOUYECKOE 00eCIIeueHUE:

1. MopryHnos, A. ®. NHpopMallMOHHBIE TEXHOJIOTUU B MEHEIKMEHTE : y4eO-
HUK Ui By30B / A. @. MopryHoB. — 3-¢ u3f., nepepad. u gom. — Mocksa : 13-
narenbctBo FOpaiit, 2024, — 395 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-

534-18648-2. — Texkct : anexktpoHHblid // ObpazoBatenbHas minatdopma FOpaiit
[catit]. — URL: https://urait.ru/bcode/545254 (mata  oOpareHus:
05.06.2024).Akmepos,

2. Moprynos, A. ®. MadopmaOHHbIE TEXHOJIOTHH B MEHEHKMEHTE : y4eo-
HUK /Ui By30B / A. @. MopryHoB. — 3-¢ u3f., nepepad. u gomn. — Mocksa : 13-
natenbcTBO FOpaiit, 2024. — 395 ¢. — (Beicmiee obpaszoBanue). — ISBN 978-5-
534-18648-2. — Texct : snextponssiid // ObpazoBatenbHas miaatdopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/545254 (nata obopamierus: 05.06.2024).

3. ®oHJ OLICHOYHBIX U METOANYECKUX MarepuaaoB (POMM) no auCHUIIINHE
«MHpopMalIMOHHBIE peCypChl U TEXHOJIOTUU B MEHEHKMEHTE.



https://urait.ru/bcode/545254
https://urait.ru/bcode/545254

7.@0H OLEHOYHBIX M METOAUYECKHMX MATEPHAJIOB /IS TMPOBeJeHUs
NMPOMEKYTOUHOM aTTecTAlMU 00yYAKIIMXCS M0 JUCHUILIHHE

Pasnen 1. Teopernyeckue BONMPOCHI K IK3aMeHY (YKa3aHA MPUMEPHAsi TeMaTHKA
TeOpeTH4YeCKUX BOIPOCOB).

1. CymHoCTb, 0COOCHHOCTH, (PYHKIIMU U BUABI JIEKTPOHHBIX KOMMYHHKAIIUH.

2. llonarus "undopmaums", "ymnpasienue", "cuctema", "cTpykTypa'. 3aKOHBI
MOBEJEHUS] CUCTEMBI.

3. Xapakrepuctuka uHpopmaimonHbix pecypcoB (MP). Bayrpennue pecypchl
uHopMaruu.

4.  Xapaktepuctuka UP. Tlonstue "undopmaruzanus', ee KOHEUHAs 11€b.

5. CekTopbl MHPOPMALIMOHHOTO PBhIHKA BHEIIHEW mHbopmaruu. McTouHuku Je-
JIOBOM MH(OPMAIIUH.

6. lcnonp3oBaHUE 3IEKTPOHHBIX OMOIMOTEUYHBIX PECYPCOB.

Bcero 48 Bonpocos, npuseaeHsl B @OMM.

Paszgea 2. IIpakTHKO-0OpHMEHTHPOBAHHBbIC 3aaHU (IPUMEPHAasi TEMATHKA).
3aganus (mpakTuyeckue Bonpocsl) no Word.

1.BbiienuTs BECh TEKCT, KOT/Ia KypCOp HaXxOJIUTCA B CEPEUHE TEKCTA, IBYMSI CO-

YeTaHUSIMU KJiaBHIll. MI3MEHUTH Bce OYKBBI TEKCTa Ha OOJbIINE (3arjaBHbIE).

2. JIBa coco0a BeIziesieHus ab3ar1a meTIKaMy MBIIIIH.

3. Bropoe cnoBo nepBoit CTPOKHU CAeNaTh: KPACHOTO I[BETA, MOIYKUPHBIM, Kyp-
CUBOM, C IBOWHBIM 3a4€pKHUBAaHUEM, TIepBasi OyKBa clioBa — OOJIbIIAs, MO/~
CTPOYHOE HauepTaHUE CJIOBA. MBI HE UCITOJIB30BATh.

3ananus (mpakTnyeckune Bonpocsl) mo Excel.

1. Tloka3ath (omucarh) 2 crmocoda mocTpoeHUus apuPpMETUIESCKUX IIPOTPECCHT.

2. Tloka3ats (omucath) 2 crmocoba MOCTPOSHUS TEOMETPUIECKUX TTPOTPECCHIA.

3. Breigenuts 0s10k stueek F5:AQ997?

4. CKoIbKO CTPOK U cToJIOI0B Ha ucte? Kak cocuntarh yucio siueek B KHUre?
3ananus (MpaKTHYeCKHE BONMPOCHI) 0 Access.

1. N3MeHUTH THI U CBOMCTBA JAHHBIX B sUCHKE.

2. Omnwucats ocHOBHBIE 00BbeKTEI CYBJ] Access.

3. CnocoOsI co3nanus Tabauil. OnucaTh KOHCTPYKTOP TaOJIHII.

@OHJI OLEHOYHBIX U METOAUYECKUX MATEPUAIOB IS MPOBEICHUS MPOME-
KYTOYHOM aTTeCTallMy OOYyJaromuXcs M0 AUCITUIUITMHE O(POPMIISETCS OTACIBHBIM
JOKYMEHTOM.

8. IlepeueHb OCHOBHOIi, JONMOJHUTEILHOI Y4eOHOIl JUTEPATYpPbl, PecypcoB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOI ceTH «HTEpHET», HEOOXOAUMBIX

AJIS1 OCBOCHUA JUCIHHUIIJINHBI

a) OCHOBHAas JHMTeparypa
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1. NudopMalinoHHbIE TEXHOJOTHH B MEHEIKMEHTEe (YIpaBJICHUN) !
y4eOHUK M mpakTukym mins By3oB/ FO. JI. PomanoBa [u ap.]; moa pepaxkuuent
1O. JI. PomanoBoit. — 3-e wu3n., mepepad. u jom. — MockBa : H3maTenscTBo
FOpaiit, 2024. — 467 c¢. — (Bwiciiee o6pazoBanue). — ISBN 978-5-534-17037-5.
— Texcr : anexTponnsiit / OOpa3zoBarenbsHas muatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/535966 (marta ooparienus: 05.06.2024).

2. «MHpopMalIMOHHBIE TEXHOJOTHUM B MEHEIKMEHTE : Yy4eOHUK W
npakTukyM s By3oB/ E.B.MaiiopoBa [u ap.]; mom  pemakiuei
E. B. MaiiopoBoit. — MockBa : WzmarensctBo [Opaiit, 2024. — 348 c. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-18501-0. — TekcT : 31eKTpOHHBIN //
O6pa3zoBartenbHas matgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/535169 (marta oopamenus: 05.06.2024).

0) 10MOJIHUTEIbHAS JIUTEPaTypa

1.IlnaxotHukoBa, M. A. HMudopmanimoHHbIe TEXHOJIOTHH B MEHEKMEHTE !
y4eOHUK U MpakTUKyM 171st By30B / M. A. [lnaxotHukosa, FO. B. BeprakoBa. — 2-
e u3l., nepepad. u gom. — Mocksa : UznarensctBo FOpaiit, 2024. — 326 c. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-07333-1. — TekcT : 37€KTpOHHBIHN //
OO6pazoBaTenbHas miargopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/535632 (mata obpamenus: 05.06.2024).

2.Apcenbes, 0. H., ndbopmaiiioHHbI MEHEKMEHT: TEOPHUS U TIPAKTUKA :
yueonuk / FO. H. Apcennes, T. FO. JlaBbiioBa, ; moa o6ml. pea. FO. H. Apcenbena.
— Mocksa : KuoPyc, 2022. — 436 ¢. — ISBN 978-5-406-09573-7. — URL.:
https://book.ru/book/943621 (mara obpamenus: 29.10.2024). — Tekct : 3Jek-
TPOHHBIM.

3.MamonTos, C. A., UndopmanroHHbIe TEXHOJIOTHH U OCHOBBI IIPOTPaMMHU-
poBaHus B MeHekMeHTe + ellpunoxenue : yueOHoe nocodue / C. A. MamMOHTOB.
— Mocksa : KunoPyc, 2024. — 214 c¢. — ISBN 978-5-406-12444-4. — URL:
https://book.ru/book/951665 (mara obOpamienus: 29.10.2024). — Tekcrt : dek-
TPOHHBIU.

4. Aonynnaesa, O. C., Undopmarmonnsie TexHomoruu : yueoHuk / O. C.
AlGnynnaesa, A. U. Ucomunmuuos, C. X. AbaymiaeBa. — MockBa : Pycaiinc,
2024. — 189 c¢. — ISBN  978-5-466-04865-0. @—  URL:
https://book.ru/book/952337 (mara obOpamenus: 29.10.2024). — Tekcrt : 2ek-
TPOHHBIN.

B) pecypcnl cetn «AHTepHET:

1. http://luxhard.com/?cat=22 - KoMmbloTepHbIi CIIPABOYHHK.

2. http://dit.isuct.ru/ivt/sitanov/Literatura/\VVB8_lab/Pages/Glava5.htm - Pa-

6ota ¢ maccuBamu B VBA.

3. http://www.roboform.com/Ip?affid=glrfO&frm=frame27ru&gclid=CLbp1l
ufz7roCFUiIN3godLhcAMQ — naposm.

http://www.studfiles.ru/ - dbaiinoBbrii apxuB 1J1s1 CTYJCHTOB.

http://citforum.ru/pp/excel72.shtml - pemenue 3axay onTuMuU3auy.

o s
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https://urait.ru/bcode/535966
https://urait.ru/bcode/535169
https://urait.ru/bcode/535632
https://book.ru/book/943621
https://book.ru/book/951665
https://book.ru/book/952337

6. http://celnet.ru/osnovy.php - O cortoBoii cBsi3u (UCTOpHS, CTaHIAPTEHI,
TEXHOJIOTUH U JIp.)

7. http://excelvba.ru/books/7 - IlnanupoBaHue Ha MajlbIX M CPSIAHUX IIPE/I-
NPUATHAX CPEIACTBAMU DKCEIb.

8. https://accesshelp.ru/samouchitel-ms-access/ - camoyumrenr ACCeSS,
9JIEKTPOHHBIC KHHUTH, yueOHUKH MS Access u mpoyee, HE0O0X0-
JTMMOE HOBUYKY.

9. MeToauyecKkne yKa3aHusi JJsi 00y4alOIMXCs M0 OCBOEHHIO JUCIUILIMHBI
(Moxyns)

VYuebnasa nucuumuimHa «MHpopMalimoHHbIE peCypChl U TEXHOJIOTUU B Me-
HEJDKMEHTE» M3ydaeTcsi B TeueHue BToporo cemectpa 1 kypca. [Ipouecc oOyueHus
BKJIIOYAET TEOPETUUYECKHE M MPAKTUYECKUE 3AHATUSA MO KaXIOW TEeME, KOTOpHIE,
Yyepeysich, JOTOJHSIOT APYT Apyra, oOecreunBas MOJydYeHUE U YCBOCHHUE HE0O0-
XOJIMMBIX 3HAaHUM, YMEHUI U HaBbIKOB. CamocTosiTeabHasi MOATOTOBKa 00ydaro-
IIUXCSI MPOBOAMUTCS NJisi YrayOJeHUs W 3aKperuieHHs] 3HAHUM, TMOJyYCHHBIX Ha
JEKIUSIX U JPYTUX BUJAX 3aHITHM, JJI1 BHIPAOOTKHA HABBIKOB CAMOCTOSITEIHHOTO
MPUMEHEHUSI HOBBIX, JOMOJHUTEIbHBIX 3HAHUWA W TMOATOTOBKU K MPEACTOSIIUM
y4€OHBIM 3aHATUSIM, 3a4ETY.

BakHbIM yCJIOBHEM YCIEIIHOTO M3YYEHUs NUCIUIUIMHBI SIBJISICTCS MOCEIe-
Hue nekuui. [log nocemenneM noapasymeBaercsi He (popma MaCCUBHOTO MPUCYT-
CTBUS, a aKTUBHasg paboTa MO M3YYEHHIO HOBOTO Marepuana. IloaroroBka Kk jek-
[MOHHBIM 3aHSATHUSM BKJIIOYAET B ce0s aHalW3 MpejiaraeMbIX I U3Y4eHUs BO-
MPOCOB, U3yUYCHUE HOPMATUBHBIX UCTOYHUKOB U yU€OHOW M HAYYHOM JIMTEPATYPHI
10 paccMaTpHUBAEMbIM BOIIpocaM JeKUuu. B nporiecce gekunu oOydaromuiicss Mo-
JKET 3aJ]aBaTh YTOUHSIOIINE BOIPOCHI, OCYIIECTBUTH B3aUMOCBSI3b HOBOTO MAaTEpPH-
aJia ¢ y>K€ U3y4eHHbBIM, MOATOTOBUTE 0a3y /il 3 (PEKTUBHOTO UCTIOIB30BAHMS TIO-
Jy4YEHHBIX 3HAHWM, 0OJIETYUTHh MOATOTOBKY K MPAKTUYECKOMY 3aHATHIO. DPdek-
TUBHBIM CITIOCOOOM (DUKCAIMU JICKIIMOHHOTO MaTepuala SBISACTCS KOHCIEKTHUPO-
BaHME, MpeACTaBisgionee cOO0W He TONBKO (UKCAIMI0 BAKHEUIIUX MOMEHTOB
JIEKIIUU, HO U YKa3aHWE MPUMEPOB JJIsi MOHUMAHUSI TOTO WJIM MHOTO TEOpeThYe-
CKOr0 MaTepuaia.

JlaGopaTopHbie padoTsl (JIP) OTHOCITCS K OCHOBHBIM BHJIaM YYEOHBIX 3aHS-
TUA U COCTABJISIIOT BaXXKHYIO YacTh TEOPETHUYECKOU U MPOdhecCUOHATBLHON MPaKTH-
YECKOW MOJTOTOBKU. BEHITIONHEHUE CTYJEHTOM JIa0OpaTOPHBIX pabOT HampaBJICHO
Ha 0000IIeHre, CUCTEeMAaTH3alINI0, YIIyOJeHHe, 3aKperyieHue TOTy4YeHHbBIX Teope-
TUYECKUX 3HAHHUM MO KOHKPETHBIM TeMaM Y4eOHON AUCIUILINHBI, (POPMUPOBAHUE
YMEHUM TPUMEHSTH MMOJyYeHHbIC 3HAHUS Ha MPAKTUKE, Pa3BUTHE Y OYIyIIUX CIIe-
[AAJIMCTOB AHAIUTHYECKUX, MPOCKTUPOBOUHBIX, KOHCTPYKTHUBHBIX, JIOTMYECKUX
YMEHHU U HaBBIKOB.

JIP nmomkHa MpOBOIUTHCS B IMCIUIEMHOM KJAcce, MPOJOJLDKUTEIIBHOCTh - HE
MEHEee JBYX aKaJIeMHuecKnX 4acoB. HeoOXOMuMBIMU CTPYKTYPHBIMU AJIEMEHTAMU
JIP, moMUMO CaMOCTOATENBHON AEATENBHOCTHA CTYACHTOB, SIBIIIFOTCS HHCTPYKTAX,
IPOBOAMMBIN MpernoiaBareneM, u o0cyxaeHue utoros JIP,
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Crpyktypa JIP nomkHa npeaycMaTpUBaTh:

BBOJIHYIO YacCTbh: COOOIIECHUE TE€MBbI, IOCTAHOBKA IIejei, 0ObICHEHHE OpraHu-
3allMM 3aHSTHS, TOBTOPEHUE TEOPETUUYECKUX 3HAHUM, HEOOXOAUMBIX ISl PabOTHhI
Ha 3aHSATHU, BblJaya 3aJaHusl, MHCTPYKTaX 10 TEXHUKE 0€30MacHOCTH (IpU HEOO-
XOJIUMOCTH);

CaMOCTOATENbHYIO padOTy CTyAEHTA: OMNpeeieHUEe MyTel pelleHus MoCTaB-
JICHHOM 3ajauM, BBIPAOOTKA MOCIIENOBATEIBHOCTH BBIMOJIHEHUS HEO0OXOJUMBIX
JICWCTBUH, BBINIOJIHEHUE 3a/IaHUH, 3a]1a4, YIIPa)KHEHUI; 00001IeHne U CUCTEMAaTH-
3a1usl TIOJYYEHHBIX PE3yIbTaTOB (TaOIHUIlBI, TPAQUKH, CXEMBI U T.11.);

3aKJIIOUUTENIBHYIO YacTh: MOABEACHUE UTOTOB 3aHATHSI: aHAJIU3 X014 BHITIOJIHE-
HUS U PE3YJIBTaTOB PabOTHl CTYICHTOB, BBISBICHHWE OIMIMOOK BBIMIOJHEHUS 3aj1a-
HUM, 3alI1UTa BBIIIOJHEHHON pabOTHI.

Crpykrypa texkcra JIP mokeT mpemycMarpuBaTh: Ha3zBaHue W Homep JIP,
Ha3BaHHUE €€ TEMbl M 1€ BBINIOJIHEHUS, YKa3aHUE MPOJOJIKUTEIbHOCTU 3aHATHS
(B akaJieMMUECKHX Yacax), epedeHb OCHAIIeHHsI 1 000pyoBaHus (TaOJIUIIbI, TIJ1a-
KaTbl, CXE€MbI, JTa0OpaTOpHbIE JaHHBIC, KOMIIBIOTED U JP.), BHINOIHIEMBIC 3a/1aHUS
C YKa3aHUEM MOpAJIKAa U METOJIUKU UX BBIOJHEHUS, COJEPKAHUE OTUYETA; KPUTE-
pYU OLICHUBAHUA.

Jlnst moBbltieHust 3¢HEeKTUBHOCTH NpoBeeHus JIP MOXKHO peKoMeH0BaTh:

- pa3paboTky cOopHukoB JIP, 3amanuii U ynpakHEHHM, COMPOBOXKAAIOITUXCS
METOJUYECKUMU YKa3aHUSAMU, TPUMEHUTEIBHO K KOHKPETHBIM CIICIIUATLHOCTSIM;

- pa3paboTKy CpPeJCTB aBTOMAaTU3UPOBAHHOIO (TECTOBOT0) KOHTPOJIS 3a MOIT0-
TOBJICHHOCTBIO CTYJIGHTOB K BbINIOJIHEHUIO JIP, mub0 cocTaBiieHHE BOMPOCOB st
MPOBEPKHU HEOOXOAUMBIX 3HAHU;

- opraHuzanuio nposeaeHus JIP ¢ 1enpo JoCTHXKEHUS HEOOXOAUMBIX JUIaK-
TUYECKUX IIeJIe C COOTBETCTBYIOIIUMH YCTAHOBKAMHU JJIsI CTY/ICHTOB;

- UCIIOJIb30BAHUE B IIPAKTUKE TBOPUYECKHUX 3ajaHuil s JIP, mocTpoeHHBbIX Ha
pOOIEMHOM OCHOBE;

- WCIOJIb30BaHWE WHAMBUIAYAIBHBIX (OPM C 1IETBI0 TMOBBIIMICHUS CaMOCTOS-
TEJILHOCTH CTYJICHTOB B BBINIOJIHEHUH 3a1aHuii JIP;

- moAa0op 3aj7a4 W 3aJaHUi IJis CTYIEHTOB, paboTaromux B Oojee ObICTpOM
TeMrie, Ut 3QGHEKTUBHOTO UCIIOJIb30BAaHUSI UMU BPEMEHH, OTBOJIMMOTO Ha Jlabopa-
TOpHBIE PAOOTHI.

3ajadeil MpakTHYeCKUX 3aHATHH SIBISETCS BHIPAaOOTKA YMEHHS UCIIOIB30-
BaTh TEOPETUUYECKUE 3HAHUS, MPOSBUTh HAJIWYME MPAKTUYECKUX HABBIKOB. [Ipu
MOATOTOBKE K MPAKTUYECKOMY 3aHSATUIO HEOOXOJIUMO HCIOJIh30BaTh KOHCIIEKTH-
pOBaHHBIC MaTepualbl JEKIUH, YUYeOHYI0 M HaydHyio Juteparypy. [loarororka
OTBETOB MO BEIHOCUMBIM Ha 00CYKJIEHHE BOIIPOCAM MPAKTUUECKOTO 3aHATUS U OT-
YETOB 10 JIAOOpaTOPHBIM pabOTaM BKJIIOYAET B CeOSl HE TOJIBKO MPOUYTCHHUE MaTe-
puana, HO U €ro aHAIN3 M KPUTHUYECKYIO0 OIleHKY. OOyuaromeMycsi ClIeIyeT BbI-
SBUTh MaJIOM3YYEHHBIE ACTIEKThl pACCMATPUBAEMBIX BOIIPOCOB, MPOSABUTH MHULIUA-
TUBY IMPHU MOJTOTOBKE K MPAKTUYECKOMY 3aHSTHIO.

[Ipy mOATrOTOBKE K MPAKTUYECKUM 3aHITUSIMHU U 3a4€Ty PEKOMEH]IYETCS CHU-
CTEeMaTU3UPOBATh 3HAHUSA, U300paXkasi UX B TAOJMYHOM, TpadUUECKOM I CXeMa-

THUYHOM BHJC. OTO MO3BOJIUT YCTAaHOBUTb B3aWMMOCBA3b HN3Yy4aCMbIX HBJIeHI/II\/'I,
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YOPOCTUT 3ajauy 3allOMUHAHUSI Marepuaia, oOJIETYUT MPOLECC MPAKTUUYECKOTO
MIPUMEHEHUS MTOTYYECHHBIX 3HAHUM.

[Ipu moaroroBke K Jt0OOMY 3aHATHUIO PAKTUYECKON HANPABICHHOCTU Clie-
JyeT 3a0JarOBpEMEHHOI0 00eCleYuTh HAIMYUEe HEOOXOIUMO JJIsl TAHHOTO 3aHs-
THS MaTepuania, CaMOCTOSTEIbHO NOBTOPUTh PAHEE N3YUEHHBIE TEMBI.

JIJist yCHenHOro OCBOEHUS! IUCIMIUIMHBI BaXKHBIM SIBIISIETCA yMEHUE pado-
TaTh C TEPMUHAMU U UX omnpeneneHusMu. st paboTsl ¢ TepMuHoIoruen sddek-
TUBHBIM SIBJSICTCSI MCIIOJIb30BaHUE KaK Yy4eOHOM W HAYYHOW JUTEpaTyphl, TaK U
IOPUANYECKUX U (PUITOCOPCKUX CIIOBApPEH.

PabGoTa ¢ TepMHHAMH MOXKET OCYIIECTBISATHCA Kak B ()OpME COCTaBICHUS
COOCTBEHHBIX TEMATUICCKUX CIOBAPUKOB I YI0OCTBA M CKOPOCTH TTOMCKA HEOO-
xoaumoro TepmuHa. C 3Toi 11eJbI0 HEOOX0IUMO KaXK]IbI HOBBIM BCTPEUAIOIIHUICS
TEPMUH 3aIlMChIBATh U BO BPEMS MOATOTOBKHA K CEMUHAPCKUM M MTPAKTUYECKUM 3a-
HATUSM YKa3blBaThb COOTBETCTBYIOLIEE ompezaereHue. B ciaydyae BO3HUKHOBEHMS
CJIOKHOCTH BBIOOpA OMpENeNieHUs U3 UMEIOIErocs o0bemMa B paMKax Hay4dHOIO
3HaHMS HEOOXOJAMMO 33a7aBaTh BOMPOCHI MPENOAABATENIO B PAMKaX JEKIIMOHHBIX U
MPAKTUYECKUX 3aAHATUN.

HNutepakTuBHbIe (PopMBI NpoBeAcHUS 3aHATHI 10 nuctnuriuinae « Mudop-
MallMOHHBIE PECYPChl U TEXHOJIOTMM B MEHEKMEHTE» BKJIIOYAIOT B ce0s Mpo-
O0seMHOe OOydeHHe, TBOpPUECKHE 3aJaHUsl U MUHU-JICKIIMM B XOJi€ IPOBEICHUS
MIPAKTUYECKUX 3aHATUH, & TAKXKE BXOJIHOE U UTONOBOE TECTUPOBAHUE CTYACHTOB.

Hcnonb3zoBanue 3THX (GOpM yueOHBIX 3aHATHA CIOCOOCTBYET (POpMHUpOBA-
HUIO Y 00y4YarouIuxcsi HaBBIKOB MPOBEJICHUS aHAJIN3a, PUHSITUS PEIICHUHN, U3BIIE-
YEHUE «TJTYOMHHBIX)» 3HAHUM M UMEET BBIPAXKEHHBIH MPOGECCUOHAIIBHO OPUEHTH-
POBAHHBIN XapakTep.

e (Cnoco0 nmpo0JjieMHOro o0y4eHHMsl MpenonaraeT (GoOpMyIHMpPOBAHUE HEU3-
BECTHOM paHee 3aJlayu ¢ MpeJUIoKEHUEM y4eOHOM TpyIllie HAWTU ee pellIeHue.
3amaya MOXKeT OBITh pacrpesielieHa TI0 OTAEIbHBIM CIIaraéMbIM KaXKJIOMY CTY-
JIEHTY, MO0 CTaBUTHCA BCEH TPYIIE NI MO3TOBOTO IITypMa. 3ajada JIOJKHA
OBITh TOCTATOYHO CJIOKHOM, HO BBITTOTHUMOM. [IpakTHueckas 1eHHOCTh CIIOCO-
0a COCTOUT B TPEHUPOBKE TPYMNIIOBOM JIEITEIBHOCTH B 3aJIaHHOM HAMpaBJICHUHU.
Kpome Toro, Tak MOKHO BBISIBUTH He(POPMAJILHOTO JUjepa KOJIJIEKTUBA U OIpe-
JICJIATh TPAKTUYECKYIO MOATOTOBJICHHOCTh CTYJICHTOB.

e TBopueckue 3a7aHKs TOAPA3YMEBAIOT MOCTAHOBKY JOMOJHUTEILHON 3a1a-
YU HA NPAKTUYECKOM 3aHSATUM NOMUMO ONHCAHHOW B METOJMYECKUX Marepua-
Jax. ITO MOXKET ObITh IPEAJIOKEHHUE PEIIUTh 3a7a9y APYTHUM CIIOCOOOM, TIPOBe-
CTH JOTIOJTHUTENIbHBIE PAcUeThl, BEIOPATH YUYW BapUaHT IO 3aJIaHHBIM KPH-
TEPUSIM, TPUMEHUTH CXEMY PAaCUETOB K JPYroi mpeaMeTHoi obnactu u T.1. Ba-
pPUAHTHI TAKUX 3aJIaHUN TPEToAaBaTeIh TOTOBUT 3a0JIarOBPEMEHHO | TIpe Jiara-
€T HauboJiee yCMEeBAIOIUM CTYyJIEHTaM, JIM0O HEIOCTATOYHO MOATOTOBICHHBIM
oOydarormumcsi. B mociienneM ciydae «TBOPYECTBO» 3aKIIOYAETCS B TOMCKE
pelieHus MeHee TOYHBIMU CIOCOOaMU WJIM ¢ MPUMEHEHUEM JIOMOJHUTEIbHBIX
CpEIICTB (HampuUMep, MHTEPHET-PECYPCOB WIIH JIEKTPOHHBIX rocoOuii). [IpakTu-
yecKas 3HaYMMOCTh JJAHHOTO Croco0a 3aKiItovyaeTcsl B MOOYKIECHUU 3auHTepe-
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COBaHHOCTH 00y4aeMOro W aKTUBH3AIlUU €r0 YMCTBEHHOU JESITEIIBHOCTH, OTpa-
00TKa HaBbIKA PEILICHUS] HETPAJAUIIMOHHBIX 3a/1a4.

e lI3BncuyeHUE «IJMYOMHHBIX)» 3HAHUM JOCTUTAETCA MPOBEICHUEM MUHHU-
JIEKIIMA B Havalle UM CEPEeIMHE 3aHATHUs, KOTr/la TpeOyeTcs «OCBEKUTHY» TOJy-
YEHHbIE paHee 3HaHUA. Takue 3aHATHS YMECTHO MPOBECTH, HAIIPUMEP, IO Clie-
JTYIOIIMM BOIIPOCAM:

- 1o pa3zpabotke WEB-nokymeHTa;

- 110 CO3JIaHUIO MIa0JI0HA JOKYMEHTa

- 110 JIOTUYECKUM (DYHKIIMSIM M MIX BIIOKCHHUSIX;

- 10 SKCMIOHEHIIUAJIBHOMY U JIp.BUJaM MPECTABICHUHN YUCIIOBBIX JaHHBIX;

- 10 OJJHOMEPHBIM U IBYMEPHBIM MaCCHUBaM;

- 10 MAKpOCaM U MOZYJISIM;

- 10 COZIEPKAHHIO IIPOrpaMMHOro KoMiriekca Visual Basic;

- 110 BO3MOHOCTSIM noctpoutenis BeipakeHuit CYBJ[ Access;

- 110 CO3/IaHUIO 3aMPOCOB PA3TMUHOIO TUTIA K 0a3€ JTaHHBIX;

- o cTpykType padounx okon MS Office;

- 10 OOMEHY JaHHBIMU BHYTPH OJTHOM KHUTH U pa3HbIMU KHUTamMu Excel;

Y MHOXECTBY JPYTUX BOIPOCOB, MO KOTOPHIM HET BPEMEHHU B IIPOrpaMmMe, HO KO-
TOPBIE U3YYAIUCh PAHEE.
e  DTOW ke LEeNU CIY>KUT TeCTUPOBAHME, IIPOBOJIUMOE HA MEPBOM MPAKTUYE-
CKOM 3aHATUHU B TeueHue 15 MuHyT. TecT copepkut Habop u3 20 31aeMeHTapHbIX
3a/1ay, B KOTOPBIX HAJ0 PAcCUUTATh OTBET WJU BBHIOpaTh MPABUIBHBIN U3 He-
CKOJIbKMX BapUaHTOB. Pe3ynbTaThl T€CTa MOKHO HCIIOJIb30BaTh MPU UHIAUBHIYA-
JY3aluu 3a1aHUH CTyICHTaM.

Boo01ie mosie3Ho camMoCTOSITEIbHO OCBAaMBAaTh HOBBIC MAKEThI MPUKIATHBIX
porpamMm, HOBBIE CIOCOOBI PEIICHHs] THMOBBIX 3aiad, T.e. OoJibie paboTaTh 3a
KOMIIBIOTEPOM — HO HE B yIepO 3710pOBbIO: HE OoJiee 4 4acoB B JIEHb C MepepbIBa-
MU 110 10 MUHYT "epe3 Kaxkaelii yac paboTel. Ho 4T0OBI 3TOr0 BpeMeHu XBaTaio, K
paboTe C KOMIBIOTEPOM HaJ0 TOTOBUTHCS, a KOTJA OH BKJIIOUEH, HY’KHO UMEHHO
paboTaTh, T.€. BHIMOJHITh, HAMEUCHHYIO MpOorpaMMy JIeUCTBUM, a HE IyMaTh, C Ye-
ro HaYaTh.

JIlns pabotel B MHTEpHETE cleayeT mpeaBapUTEIbHO TOTOBUTHCS: Y3HABATh
azpeca HEOOXOIUMBIX CalWTOB, TOTOBUTH JAHHBIE JJI1 MOMCKOBOW CHUCTEMBI, TIjia-
HUPOBATh HEOOXOIUMBIH MUHUMYM MOJIy4a€MbIX MAaTEPHUAJIOB 3a OJIUH CEaHC pa-
OOTBHI.

[Ipy moAroTOBKE K MPOMEKYTOUHOMY WM UTOTOBOMY TECTHPOBAHUIO
HEOOXOJIMMO M3YYHTh TEOPETHUECKUN U MPAKTUYCCKUN maTepual. TecToBbie 3a-
naHus (C MepeyHeM BO3MOXKHBIX BApUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SIBJISIETCS HEBEPHBIM) 00ECTICUNBAIOT CTPYKTYPHOCTh MBIIIJICHNUS, BbI-
HYXKJICHHOTO BBIOpaTh W3 MPEIJIOKEHHBIX BAPUAHTOB OTBET BCE MPABWIHHBIC Ba-
puaHTbl. TecToBble 3aJaHWs HA YCTAHOBJIEHUS COOTBETCTBUSI MOAPA3yMEBAIOT
HEO0OXOJAMMOCTb MPOSIBJICHUSI HE TOJIBKO 3HAHUS y4eOHOro mMarepuasia, HO U yMme-
HUS NPUMEHSTH MpaBuia (GopManbHOU JIOTUKU. TeCTOBbIE 3aJJaHUsl HA YIOpsAoYe-
HU€ HaIIPaBJICHbl HA YCTAHOBJICHHE JIOTHYECKOM MOCIEA0BATEIbHOCTH pacCMaTpu-
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BAEMBIX SIBJICHUI (BpPEMEHHU CYIIIECTBOBAHUS SIBIICHUM, PACIOJIOKEHUS CTPYKTYp-
HBIX AJIEMEHTOB MPABOBBIX JIOKYMEHTOB U T.I1.).

O} dekTuBHBIM CIIOCOOOM JIJIsi MOJATOTOBKH K TECTUPOBAHUIO SIBJISETCS pa-
00Ta 00y4arouIerocs: Mo PeleHui0 TECTOBBIX 33aJlaHui, MPEOCTaBICHHBIX JIJIsl Ca-
MOCTOSITeNIbHON paboThl. Takke Mpu MOJArOTOBKE K Takoil (hopmMe KOHTPOJIs 3HA-
HUW, KAaK PEIICHHE TECTOBBIX 3aJaHUM, CIEAYET CaMOCTOSITEJIBbHO MOMBITATHCA
npopaboTaTh paccMaTpUBaeMble B JMCIHUILUIMHE BOIPOCHl B (DOpME COCTABIICHUS
TE€CTOBBIX 33JIaHUM.

[Ipu mOArOTOBKE K IK3aMEHY CJIEIYET UMETh B BUAY, YTO OH SIBJIIETCSA UTO-
ToBOM (HOPMOM KOHTPOJIA IO M3YYEHUIO JAHHOW Y4eOHOW AWCIUIUIMHBI. 3a4deT
MIOAPA3yMEBACT MAKCUMAJIbHYIO KOHIEHTPAUMIO 3HAHUW W yMEHHWH, Ipeanoiara-
IOIINX MTOJHOE U3YYEHUE MAaTepUaIIa JUCHUTLIAHBI.

DK3aMeH OpoBOJAUTCS B (OpME YCTHOrO COOECEOBAaHUS U BBIMOJHEHUS
MUCBMEHHOTO 3a/IaHusl, THOO TecTa.

Pemenue npenonaBarens 00 UTOTOBOM OIIEHKE MPUHUMAETCS MO Pe3yJibTa-
TaM YCTHOTO OTBETa U BBIMIOJHEHHOTO MUCbMEHHOTO (TECTOBOIO) 3aJaHus, B 3aBU-
CUMOCTH OT IIKaJIbl OLICHKHU.

B cBsI3u ¢ pa3zBUTHEM HAYYHO-TEXHUYECKOrO MPOTPECCa B TAKOW CUTYyaIMU
HAJIJICKUT BOCIIOJIB30BaThCA MaTepualaMy, HAXOASAIIUMHUCS B OTKPBITOM JTOCTYTIE
cetu Internet. Takxke HEOOXOIMMO yUUTHIBATh, YTO MO COCTOSIHUIO HAa CETOHSIII-
HUW J€Hb MHOTHE CIIPABOYHBIC MPABOBBIE CHUCTEMBI COJEPKAT HE TOJBKO TEKCT
HOPMAaTUBHBIX aKTOB, HO M HAYYHBIE CTAThU MO Pa3IMYHBIM BOMpOcaM (Hampumep,
CIIC «Koncynbrant Ilmtoc»). PekomeHayeTcss HCHONIB30BATh AJIEKTPOHHO-
OMOJIMOTEUHBIE CUCTEMBI.

B cuily KpaTKOBpEMEHHOCTH M3YYEHUS U 3HAUYUTEIBHOTO 00bEeMa JTaHHOMN
y4eOHOHM JAMCIUILUIMHBI PEKOMEHAYETCS CUCTEMAaTHUYECKH, a HE ANU30JUYECKH, pa-
00TaTh HaJl M3YyYEHHUEM Kypca CaMOCTOSITENIBHO, JJISl YeTr0 B MPOTpaMMe BBIJEICH
JIOCTaTOYHO OOJIBIIIOI 00BEM BPEMEHH.

OrneHovHbIC U METOAMYECKUE MaTepuaibl o auciuumne «udopmarmon-
HBIE PECYPCHI U TEXHOJIOTUU B MEHEIKMEHTE» peacTaBiieHbl B DOMM.

10. Oco0eHHOCTH OCBOCHUS TMCHUIIMHBI JI U JIMI C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/I0POBbSI

OOyuenne 0OyYaronUXCsi C OrPAaHUYEHHBIMU BO3MOKHOCTSMH 370POBBS
Ipu HEOOXOMMOCTH OCYIIECTBIIICTCS HAa OCHOBE aIaNTHPOBAaHHOW pabouei mpo-
IpaMMBbI C HCIIOJIb30BaHUEM CITCIIUATBHBIX METOJOB OOYUCHUS W JAUIAKTHYSCKUX
MaTEepUajIoB, COCTABICHHBIX C YYETOM OCOOCHHOCTEH MCHXO(PU3NICCKOTO Pa3BH-
THUS, UHAUBUIYAITBHBIX BO3MOKHOCTEH M COCTOSIHHS 30POBBSI TAKHX O0YYarOIINX-
csi (oOyuarorerocsi).

B 1ensx ocBoeHus y4eOHON MpOrpaMMbl JUCHUIUIMHBL « MH@opmayuonHble
cucmembvl U MEXHOI02UU 8 MEHeONICMeHmey UHBAMIAMU U JIMIIAMH C OTpaHHYCH-
HBIMH BO3MOXKHOCTSIMU 3710pOBbsi THCTHTYT 00ecrieunBaeT:
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— JIUISl AHBJIUJIOB W JIMI] C OTPAaHUYEHHBIMUA BO3MOYKHOCTSMH 3JI0POBbSI TIO
3pEHHUIO: pa3MENICHHE B JIOCTYMHBIX NIl OOYyYarOIIUXCs, SBJISIONINXCS CICHBIMU
WK CcIabOBUIAIIMMU, MECTaX M B aJalNTUPOBAHHOW (opMe CHpaBOYHON HMHDOP-
Malliy O PAaCcTIMCAHUM Y4E€OHBIX 3aHATHI; MPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOIIE-
ro o0ydaromemycss He00OX0IUMYIO TIOMOIIb; BBITYCK aJbTEPHATUBHBIX (DOpMATOB
METOJNYECKUX MaTePHaIOB (KPYIMHBIM MIPUPT vt ayauodaitiib);

— JUIsl MTHBAJUOB U JIUIl C OTPAHMYEHHBIMU BO3MOKHOCTSIMHU 3JI0POBbS IO
CIIyXY: HaJJIS)KAIIUMH 3BYKOBBIMHU CPEJICTBAMH BOCIIPOM3BEICHUE HHPOPMAIINH;

— JUIA WHBAJIWIOB W JIUI[ C OTPAHUYEHHBIMU BO3MOXHOCTSMH 3J0POBBS,
UMEIOIINX HapYIICHUSI OIMOPHO-IBUTATEIHHOTO ammapara; BO3MOXKHOCTh Oecrpe-
MSTCTBEHHOTO JIOCTYIIa 00YYaIOIMUXCs B YICOHBIC TTIOMEIICHUS, TyaJeTHbIC KOMHA-
THI U IpyTHe TIOMEIICHUS, a TakKe MpeObIBaHNEe B YKa3aHHBIX oMmemeHnsx. O0y-
yaroluecss U3 uuciia nHBaIUI0B U jull ¢ OB3 obecnieyeHbl neyaTHbIMUA U (WJIN)
AJIEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcaMu B ¢Gopmax, aJanTUPOBAHHBIX K
OTpaHUYCHHUSIM HX 3J0poBbsi. OOpa3oBaHue OOY4YAIOMIMXCA C OTPAHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBBSI MOKET ObITH OPTaHU30BAHO KaK COBMECTHO C JPYTUMU
OOyYarOIIMMHUCS, TaK U B OTJAEIBHBIX IPYIITIAX WA B OTACIBHBIX OPTaHU3AIUSIX

11. TIlepeyenb WH(POPMAUMOHHBLIX TEXHOJIOIW, NpodeccHOHAIBLHBIX 0a3
JAHHBIX, MCIOJb3yeMbIX NPH OCYHIECTBJICHHN 00pPa30BaTEJbHOI0 IMpolecca
0 JMCHUIVIMHE (MOYJII0), BKJIKYas MepedyeHb MPOrpaMMHOro odecrnevyeHust
U MH(POPMAIMOHHBIX CIPABOYHBIX CHCTEM

[IporpammHoe obecnieueHue:

Onepanuonnas cucrema (MicrosoftWindows ITponpuemapnas);

[MTaket oducHbix mporpamm Microsoft Office Professional 7 (MS Word, MS
Excel, MS Access, MS Power Point u ap. ITponpuemapnas);

[Tporpammuoe obecriedeHne i MPOCMOTPA IJIEKTPOHHBIX JOKYMEHTOB B
crangapte PDF (Foxit Reader GNU Lesser General Public License);

[TporpammHubIe cpencTBa, 00ECHEUMBAIONINE MPOCMOTP BUACO(DAIOB B
dopmarax AVI, MPEG -4, DivX, RMVB, WMV (K-Lite Codec Pack GNU Lesser
General Public License);

Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

Antusupyc (Kacnepckuit Open Space Security Ilponpuemapnas);

Apxusarop (7-Zip GNU Lesser General Public License)

IIpoBepka 3HaHUM CTYAEHTOB MOCPEACTBOM TECTUPOBAHUS B JIOKAJIBLHOU Ce-
1 (MyTestStudent GNU Lesser General Public License for Academic);

CnpaBouHo-TipaBoBas cucrtema «Koncynbrantl Intocy

12. MarepuaibHO-TeXHHYeCKass 0a3a, HeoOXoAMMAasi JJisl OCYIECTBJIEHUS
00pa30BaTeJbHOI0 NMPOLECcca Mo TUCHUILINHE (MOTYJII0)

Crnenmnann3npoBaHHbIe AYIUTOPUM:

VYyebHble ayquTOpUU AJIs NPOBEJIEHUS 3aHATHI CEMHUHAPCKOIO THUIA, MPAKTU-

YECKUX 3aHSATUH, KypCOBOTO MPOEKTUPOBAHUS (BBINOIHEHUS! KypPCOBBIX paboT)/
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MOMEIIEHUE JIJISI CaMOCTOATENIbHOM paboThl, No 11, 46

TexHnuyeckue cpeacrsa 00y4eHusi:

KOMITBIOTED € MTpOorpaMMHBIM obecriedenueM, aya. Ne 11 (16 T1K)

ClIeIIHaJ'[Hfin()BaHHbIe AYAUTOPUN:

Y4eOHble aymUTOPUH MJIsS TPOBEACHHS 3aHATHHA JIEKIIMOHHOTO THUIIA, 3aHSITHHA
CEMHUHAPCKOTO THUIIA, TPYIIOBBIX U NHIUBUAYAIBHBIX KOHCYJIBTALNMI, TEKYIIETO
KOHTpOJIS ¥ mpoMexxyTouHoi arrectarmu: Ne 110, 46, 11
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